	[bookmark: PlaceHolder][bookmark: _GoBack]Public Employment Relations Board
	EMPLOYMENT
     OPPORTUNITY
	1.  RPA #
002-PERB
ANALYST’S INITIALS
KJM
DATE
07/24/14



	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION

	2. CLASS TITLE
Attorney 
	3. POSITION NUMBER
315-007-5778-901

	4. TENURE
Limited Term-9 months
	5.  TIME BASE
Full-Time
	6. CBID
E97

	7. OFFICE OF
Public Employment Relations Board
	9. LOCATION (CITY or COUNTY)
Oakland
	[bookmark: Dropdown2][bookmark: Text7]13.  SALARY
Rng L   $4674-4861
Rng M  $4678-5291
Rng N  $5638-7023
Rng 0 $6,347-8063


	8. SEND APPLICATION TO:
Public Employment Relations Board
Attn:  Mary Ann Aguayo
1031 18th Street
Sacramento, CA  95811
- or – maguayo@perb.ca.gov
	10. WORKING HOURS
MON - FRI      8 a.m. to 5 p.m.
	

	
	11. PUBLIC PHONE NUMBER
	maguayo@perb.ca.gov
	

	
	12. CALNET NUMBER
[bookmark: Text14]	(8)       
	14. FILE BY
08/08/14



	SELECTION CRITERIA
Provide a completed State application and a detailed résumé.  Include two writing samples:  a court-filed memorandum of points and authorities or brief (or similarly substantive document that includes discussion of a legal issue or issues); and a substantive, non-confidential correspondence item.  

Submit applications by U.S. or interagency mail to the address above.  Applications will be evaluated and interviews may be scheduled.

· SROA/Surplus employees are encouraged to apply.
· Transfers, reinstatements, or recruitment from the employment list may be considered.  
· A member in good standing with the California State Bar.
· Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled.

*PERB is excluded from the collective bargaining units. 


ESSENTIAL FUNCTIONS

Under the of the General Counsel, the incumbent provides a full-range of legal services, including investigation of unfair practice charges, conduct representation hearings; investigation and litigation of requests for injunctive relief, and represention of the Board in general litigation.

Incumbents are attorneys in various levels who have displayed an interest in labor law, administrative law, and civil and appellate litigation.  They have the ability to independently and effectively perform legal work in various levels of complexity and produce a top-quality product.  They work with discretion and can handle cases in trial and appellate courts.  They work with, at the direction of, and provide advice to the General Counsel and Deputy General Counsel and advise Members of the Board, as appropriate, on public-sector labor relations issues. 








ESSENTIAL FUNCTIONS 

To process, investigate, and evaluate unfair practice charges filed with PERB; investigate, evaluate, and, when appropriate, litigate requests for injunctive relief; and provide legal representation regarding final Board decisions and other matters.  Such work is performed in accordance with the collective-bargaining statutes administered and enforced by PERB and in accordance with PERB’s regulations.  


	
CALIFORNIA STATE GOVERNMENT  EQUAL OPPORTUNITY TO ALL REGARDLESS OF RACE, COLOR, CREED, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS OR POLITICAL AFFILIATION, AGE OR SEXUAL ORIENTATION.   IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE 
A DRUG FREE WORK PLACE.  ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE 
THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.
DGS JOB HOTLINE PHONE (916) 322-5990                            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929
GS1T (REV. 01/03) 
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ESSENTIAL FUNCTIONS (continued)

Unfair Practice Charges

Duties of this position relative to processing unfair practice charges include the following.

· Investigating facts contained in the charge.
· Performing legal research. 
· Communicating with parties orally and in writing.
· Preparing and issuing dismissals of charges, warning letters, and unfair practice complaints.

Injunctive Relief

Duties of this position relative to processing requests for injunctive relief include the following. 

· Reviewing witness declarations and other case-related documents.
Performing legal research and draft comprehensive legal memoranda that analyze facts and applicable law. 

Mediation

To settle disputes between parties and resolve pending unfair practice charges to avoid necessity of an administrative hearing, duties of this position include the following.

· Participating in settlement conferences and discussing the legal requirements of the parties’ case.
· Reviewing disputed facts, refining the legal issue(s) in dispute, and exploring settlement concepts.
· Mediating terms of settlement of disputes and drafting settlement agreements.

Representation

To assist in issuing determinations in complex representation cases, duties of this position include the following.

· Advising on issues arising in elections and other representational matters.
· Researching, analyzing, and applying prior Board decisions and other relevant legal authority.
· Writing opinions. 



CALIFORNIA STATE GOVERNMENT  EQUAL OPPORTUNITY TO ALL REGARDLESS OF RACE, COLOR, CREED, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS OR POLITICAL AFFILIATION, AGE OR SEXUAL ORIENTATION.   IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE 
A DRUG FREE WORK PLACE.  ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE 
THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.
DGS JOB HOTLINE PHONE (916) 322-5990                            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929
GS1T (REV. 01/03)
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ESSENTIAL FUNCTIONS (continued)

Litigation  

Duties of this position relative to litigation include the following (roles may be at various levels of complexity depending on an individual’s range).

· Reviewing factual records of Board decisions by case documents.
· Drafting pleadings, motions, and briefs using office-wide document-management application.
· Presenting evidence and argument in trial courts, including with regard to complaints for temporary restraining orders and preliminary injunctions, writ defenses, subpoena enforcement, and compliance actions. 
· Drafting appellate briefs and preparing cases before the appellate courts. 


KNOWLEDGE AND ABILITIES

Knowledge of:  Legal research methods and performing research; legal principles and their application; scope and character of California statutory law and of the provisions of the California Constitution; principles of administrative and constitutional law; trial and hearing procedure and rules of evidence.

Ability to:  Perform research; analyze, appraise, and apply legal principles, facts, and precedents to legal problems; present statements of fact, law, and argument clearly and logically; draft analytical memoranda; prepare correspondence involving the explanation of legal matters; analyze situations accurately and adopt an effective course of action.

Work Environment, Physical, or Mental Abilities

· Appropriate business dress for professional office environment.
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Special Personal Characteristics

· Excellent oral and written communication skills.
· Dependability and excellent attendance record.
· Excellent interpersonal skills.
· Excellent active-listening skills.
· Strong organizational skills.
· Strong attention to detail.
· Ability to effectively handle deadlines and stress.
· Willingness to travel. 
· Professional attitude, tact, judicial temperament, neat personal appearance. 
· Experience with computers and Word and Windows software.
· Ability to establish and maintain mutually respectful working relationships. 

Desirable Qualifications 

· Experience in labor relations, labor law, administrative law, and/or civil and appellate litigation.  
· Demonstrated ability to independently and effectively perform and complete work.
· Demonstrated ability to consistently produce timely, high-quality work.
· Demonstrated ability to exercise sound judgment.
· Demonstrated ability to work with broad discretion and handle cases in litigation.  
Minimum Qualifications

· Active membership in the State Bar of California.
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