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	EMPLOYMENT

       OPPORTUNITY
	1.  RPA #

010065-BPM
ANALYST’S INITIALS

TL
DATE

7-13-15


	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION.

	CLASS TITLE

Custodian Supervisor II 
	POSITION NUMBER

308-062-2002-002
	TENURE

Permanent
	TIME BASE

 FORMDROPDOWN 
 
	CBID

S15

	OFFICE  OR BRANCH 
Building & Property Management Branch
	LOCATION (CITY or COUNTY)

Department of Justice Building
	 FORMDROPDOWN 
 SALARY

$ 2621 - $ 3285


	8. SEND APPLICATION TO:

Building & Property Management Branch
Region III - Sacramento 
4949 Broadway, Room K119
Sacramento, CA  95820
Attn:  John Dollar, OBM III
	WORKING DAYS AND HOURS

MONDAY - FRIDAY,  DAYS - 5:00 am to 1:30 pm
	

	
	PUBLIC PHONE NUMBER

(916)  227-6948
	CALNET NUMBER

(8)       
	

	
	SUPERVISED BY AND CLASS TITLE
John Dollar, Office Building Manager III
	FILE BY

7-23-15


	<br>

<br>
The Department of General Services’ (DGS) Core Values and Expectations of Supervisors and Managers are key to the success of the Department’s Mission.  That mission is to “Deliver results by providing timely, cost-effective services and products that support our customers.”  DGS managers and supervisors are to adhere to the Core Values and Expectations of Supervisors and Managers, and to exhibit and promote behavior consistent with those values and expectations.<br>
<br>

PLEASE INDICATE RPA 10065-BPM ON YOUR APPLICATION<br>
SELECTION CRITERIA –<br>
· SROA/Surplus employees are encouraged to apply and will be considered prior to other recruitment methods.<br>
· Transfers, reinstatements, or recruitment from the employment list may be considered.  Consideration may be given to applicants who are on a DGS employment list or on another department’s employment list.  Transfer of list eligibility must meet the criteria to transfer the eligibility from the other department’s employment list to DGS’ employment list. <br>
· Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled. <br
>
<br> Incumbent will need to pass a DOJ/FBI Live Scan background check.

The Department of Justice Management Unit is located in Sacramento, CA in Region III and includes facilities consisting of 382,130 sq. ft., has approximately 1900 tenants and operates 24-hours per day, 7 days per week. The incumbent applies sustainable (environmentally safe) work practices in the operation and maintenance of all building systems and equipment

<br>
DUTIES<br>
Supervises by directing the workload of custodial staff in order to clean and maintain buildings by following published guidelines including the State Administrative Manual, Department of General Services, Building and Property Management (BPM) manuals, Real Estate Service Division (RESD) and BPM strategic plans, and the Excellence in Public Buildings Initiative and published industry standards (i.e., BOMA).  Assignment may require temporary shift change or building location change. <br>
<br>
The Custodian Supervisor II works under the direction of the Office Building Manager.  Responsibilities include safety, property inventory, employee development and training, custodial supply inventory and ordering.  Executive level of cleaning and maintenance is expected to be maintained at all times <br>
<br>
The incumbent applies sustainable (environmentally safe) work practices in the operation and maintenance of all building systems and equipment.<br>



	“The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.”

DGS JOB HOTLINE PHONE (916) 322-5990                (            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929

GS1T (REV. 1/98) - BPM 03/00


	CLASS TITLE

Custodian Supervisor II 
	POSITION NUMBER

308-062-2002-002
	RPA NUMBER

010065 - BPM
	FILE BY

7-23-15


Knowledge of: Methods, materials, chemicals, disinfectants, and equipment used in cleaning offices and public buildings; sanitation and safety measures used in the operating, cleaning, and care of equipment and work areas; use of purchase orders for custodial supplies and equipment; and a supervisor's responsibility for promoting equal opportunity in hiring and employee development and promotion, and for maintaining a work environment that is free of discrimination and harassment.

	br>

Ability to: Plan, organize, and direct the work of others; give on- the-job instruction in custodial practices; keep inventories and make requisitions; analyze situations accurately and adopt an effective course of action; effectively promote equal opportunity in employment and maintain a work environment that is free of discrimination and harassment.  <br>
DESIRABLE QUALIFICATIONS: <br>
Additional Qualifications<br>
· Education equivalent to completion of the eighth grade. <br>
· Possession of a valid California Driver’s License, Class C to drive self, supplies and equipment from job sites to job sites.

<br>
Interpersonal Skills<br>
· Ability to organize time efficiently and set effective priorities. <br>
· Ability to display good interaction skills.

<br>
WORK ENVIRONMENT, PHYSICAL OR MENTAL ABILITIES:

WORK ENVIRONMENT

· Work in buildings low-rise (6 floors or less) to high-rise (7 floors and higher) office environment. <br>
· Wear unaltered BPM supplied shirts and pants according to current policy. <br>
· Ability to stand for extended periods of time or walk extended distances. <br>
· Ability to climb stairs and ladders. <br>
· Ability to reach or stretch by extending hand(s) or arm(s) in any direction. <br>
· Ability to bend, stoop and kneel. <br>
· Ability to lift up to 50 pounds. <br>
· Ability to move about and work in confined spaces. <br>
· Requires ability to see and hear within normal parameters. <br>
· Requires willingness to work in any location in the regional area. <br>
· May require ability to work overtime. <br>
· Must require passing a background and/or fingerprinting check. <br>
<br>
PHYSICAL ENVIRONMENT

· Typical work activities involved frequent and prolonged periods of standing, walking extended distances. Bending, stooping, kneeling or squatting while performing duties.

· Repetitively grip, grasp, and manipulate hand movement while using tools or power equipment applicable to job being performed. <br>
· Climb stairs or ladders, use power and noise producing tools or equipment; drive motorized equipment or vehicles applicable to job being performed. <br>
· Reach or stretch by extending hand(s) or arm(s) in any direction. <br>
· Considerable physical activity. Requires heavy physical work; heavy lifting, pushing or pulling required of objects up to 50 pounds. <br>
· Drive to other outlaying buildings in order to inspect the work performance of staff. <br>
· Wear safety equipment during the performance of duties, i.e., ear plugs when using noise equipment; dust masks when working in dusty environment, eye goggles when using equipment, latex gloves when cleaning restrooms, cloth gloves when dusting, vacuuming or trashing, rubber boots or raingear and back support. <br>
· Visual inspection of the routes cleaned by staff or inspection of proper operation of machinery/equipment or sound of proper operating equipment. <br>
<br>
MENTAL ABILITIES<br>
· Read and understand English in order to follow and enforce safety procedures. <br>
· Understand written and verbal communication in English. <br><br>
· Read, understand, and follow instructions on manufacture’s label for use of and/or mixture of products. <br>
· Add, subtract, multiply and divide in all units of measure, using whole numbers, common fractions or decimals. <br>
· Apply common sense in personal safety and safety of equipment. <br>
< 


