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	EMPLOYMENT

       OPPORTUNITY
	1.  RPA #

10240-PROC
ANALYST’S INITIALS

Smt

DATE

8/24/15


	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION.

	CLASS TITLE

Health Program Specialist I
	POSITION NUMBER

306-504-8338-004
	TENURE

 FORMDROPDOWN 
      
	TIME BASE

 FORMDROPDOWN 
      
	CBID

RO1

	OFFICE OF

Procurement Division
	LOCATION OF POSITION (CITY or COUNTY)

West Sacramento
	 FORMDROPDOWN 
 SALARY

$5,053
To

$6,325

	SEND APPLICATION TO:

Dept of General Services

Procurement Division

707 Third Street,  2nd Floor, Room 2-230
West Sacramento, CA 95605
MS 2-212
Attn:  Darlene McCormick
	REPORTING LOCATION OF POSITION

707 3rd Street, 2nd Floor
	

	
	SHIFT AND WORKING HOURS

 FORMDROPDOWN 
 - 8:00 a.m. - 5:00 p.m. 
	

	
	WORKING DAYS, SCHEDULED DAYS OFF

MONDAY through FRIDAY,  DAYS OFF:  SAT/SUN
	

	
	PUBLIC PHONE NUMBER

(916)  375-4333
	PUBLIC PHONE NUMBER

(   )     -    
	

	
	SUPERVISED BY AND CLASS TITLE

Kelli Berliner, Health Program Manager I
	FILE BY

9/2/15


	br> For a complete duty statement please email darlene.mccormick@dgs.ca.gov<br>
<br>

SELECTION CRITERIA: Please reference RPA #10240 on your application. <br>
· SROA/Surplus employees are encouraged to apply. <br>
· Transfers, reinstatements, or recruitment from the employment list may be considered.  Consideration may be given to applicants on another Department’s employment list, provided the criteria are met to transfer the eligibility from the employment list to DGS’ employment list. <br>
· Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled. <br>
br> 
This position is designated under the Conflict of Interest Code. The position is responsible for making, or participating in the making of governmental decisions that may potentially have a material effect on personal financial interests. The appointee is required to complete form 700 within 30 days of appointment. Failure to comply with the Conflict of Interest Code requirements may void the appointment. <br
<br>
The Department of General Services’ (DGS) Core Values and Employee Expectations are key to the success of the Department’s Mission. That mission is to “Deliver results by providing timely, cost-effective services and products that support our customers.”   DGS employees are to adhere to the Core Values and Employee Expectations, and to perform their duties in a way that exhibits and promotes those values and expectations.<br> > 

<br>
All work is to be accomplished in accordance with the laws, rules, regulation, and/or guidelines of the Department of General Services (DGS) and in compliance with the State Administrative Manual (SAM), State Contracting Manual (SCM), Government Codes and Regulations, Health and Safety codes, and any legislation affecting health policies related to Pharmaceuticals. <br>
<br>
ESSENTIAL FUNCTIONS <br>

CONTRACT DEVELOPMENT AND NEGOTIATION   <br>

In order to develop contracts that support the SPP, which includes direct negotiations, formal competitive solicitations: <br>
· Work with Participating Entities in the SPP and suppliers to develop contract terms and conditions.  Participating Entities in the SPP include: California Department of Corrections and Rehabilitation (CDCR), California Correctional Health Care Services (CCHCS), Department of Mental Health (DMH), Department of Developmental Services (DDS), other State and Local Governmental entities. <br>
· Lead in the negotiation of price discounts, rebates or other options that achieve the greatest savings on pharmaceuticals with prescription drug manufacturers and suppliers. <br>



	THE STATE OF CALIFORNIA IS AN EQUAL OPPORTUNITY EMPLOYER TO ALL, REGARDLESS OF AGE, ANCESTRY, COLOR, DISABILITY (MENTAL AND PHYSICAL), EXERCISING THE RIGHT TO FAMILY CARE AND MEDICAL LEAVE, GENDER, GENDER EXPRESSION, GENDER IDENTITY, GENETIC INFORMATION, MARITAL STATUS, MEDICAL CONDTION, MILITARY OR VETERAN STATUS, NATIONAL ORIGIN, POLITICAL AFFILIATION, RACE, RELIGIOUS CREED, SEX (INCLUDES PREGNANCY, CHILDBIRTH, BREASTFEEDING AND RELATED MEDICAL CONDITIONS), AND SEXUAL ORIENTATION.
DGS JOB HOTLINE PHONE (916) 322-5990              (            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929
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	 CLASS TITLE

Health Program Specialist I
	POSITION NUMBER

306-504-8338-004 
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	FILE BY
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	ESSENTIAL FUNCTIONS cont. <br>
· Lead procurement processes for developing contracts that support the SPP, which includes development of solicitations, working with DGS Office of Legal Services, organizing bidder’s conferences, responding to supplier questions, conducting evaluation of bids/proposals, and awarding/implementing contracts. <br>
· Develop and incorporate policies, guidelines, and protocols into procurement planning. <br>
· Conduct research on industry standards, the Food and Drug Administration, pharmaceutical professional organizations, legislative requirements and policies and procedures governing governmental procurement to assure solicitation/contract compliance with industry standards and current legislative requirements. <br>
· Review agency needs, analysis of vendor usage reports, and historical data to assure solicitations and resulting contracts accurately reflect state usage requirements. <br>
· Utilize various information systems, such as E-Procurement, SharePoint, Pharmacy Information Management System (PIMS) information, internally created databases, and other related software applications. <br>
· Prepare detailed reports fully analyzing pertinent contract information to present to DGS Management and other stakeholders. These reports may include all facts concerning vendor’s solicitations. <br>
<br>
NEEDS ASSESSMENT<br>
In order to meet the needs of the State of California, coordinate program planning efforts and identify needs of current Participating Entities and potential contract users from State and local governmental entities, which may elect to participate in the SPP: <br>
· Lead efforts between DGS and Participating Entities, potential contract users, and suppliers to gather information and identify need, strategies, policies and procedures to manage the increasing costs of prescription drugs and medical and surgical supplies.  <br>
· Survey and perform cost analysis on multi-state alliances, including pharmaceutical and medical supply Group Purchasing Organizations, Pharmaceutical Wholesalers, and Pharmaceutical Benefit Managers to determine best value.

· Participate in the development of feasibility studies to determine program enhancement and function, including make-buy analysis, and the appropriateness of including in the SPP entities in the private sector including employers, providers, and individual customers. <br>
· Research, monitor, and report on pharmaceutical trends. <br>
· Lead strategy development for procurement planning, solicitations, award evaluation, compliance management, including post-award contract modifications.  <br>
· Secure suppliers’ competition and compliance to solicitations. <br>
<br>
SPP MANAGEMENT<br>
In order to provide management of SPP contracts/agreements, which includes monitoring of contract deliverables, compliance with contract terms and conditions, and evaluation of contract performance and future procurement plans: <br>
· Investigate and assist in the resolution of Participating Entity and supplier issues.  <br>
· Develop communications that aid participating entities in effectively utilizing contract features to meet contract deliverables. <br>
· Participate in or lead small project teams in the development and evaluation of complex procurements.

· Maintain contract management plans, which include monitoring contract compliance of terms and conditions, reviewing usage reports, adherence to formulary and SPP policy, guidelines, and protocols. <br>
· Recommend or assist in the design of new analytical tools. <br>
· Generate reports and contract amendments. <br>
· Design and deliver customer and supplier presentations to inform on contracts and programs supporting the SPP. <br>
· Prepare and deliver formal presentations to the CPPC and other meetings, as required. <br>
<br>
 POLICY AND PROCEDURES<br>
In order to provide effective implementation of SPP goals and objectives, and administer timely implementation of contracts/agreements: <br>
· Lead in the development of policies, procedures, and guidelines to support the SPP. <br> 

· Analyze and recommend legislative proposals affecting the SPP. <br>
· Develop language for policies and procedures for State and local governmental entities in the SPP. <br> 
· Recommend and develop policies and procedures to implement strategies to reduce the cost of pharmaceuticals developed by the DGS, California Public Employees’ Retirement System (CalPERS), University of California (UC) , and the California Pharmacy Procurement Collaborative. <br>
· Establish baselines and reporting requirements for contracts supporting the SPP. <br> 

<br>
REDUCE STATE’S COSTS ON PHARMACEUTICALS<br>
In order to reduce the State’s costs on Pharmaceutical acquisitions by working in conjunction with the CDCR , CDCR DJJ, 
DMH, DDS, and other State and local governmental entities participating in the SPP, and in accordance with the SAM, SCM, 
established Government Codes and Regulations, legislation affecting health policies related to pharmaceutical rules, regulations and mandates into the program area, and Health and Safety codes; conduct effective research and analysis through: <br>
· Review and implement Drug Utilization Reviews and Step Therapies to control drug costs and ensure appropriate drug therapies for patients. <br>
· Research, develop, evaluate, and recommend strategies to control pharmaceutical costs. <br> 

· Identify contract and contracting options necessary to improve the SPP. <br>
<br>
MARGINAL FUNCTIONS<br>
· Maintain a high level of expertise on assigned contracts and projects through professional organizations, personal research, including visiting manufacturing facilities, suppliers and State agencies. <br>  

· Attend trade shows and seminars, and evaluate market reports to keep current with commodity market conditions. <br>  

· Represent PD at conferences sponsored by either private enterprise or governmental entities. <br>
· Other related duties, as required. <br>
<br>
KNOWLEDGE AND ABILITIES<br>
Knowledge of:  <br>
Public health, mental health, and health care services programs and trends; assessing community health program needs and resources; preparation and planning for coordinated programs with local and Federal agencies, private agencies and health care providers; principles and methods of public administration including organization and fiscal management; methods of preparing reports; research and survey methods; methods and principles of medical care administration, disease and disability prevention, health promotion and medical rehabilitation; procedures, planning, implementation and monitoring of programs; design and plan for coordination of programs with Federal and local agencies; legislative processes. <br>
<br>
Ability to:  <br>
Assist in development of public health and health care projects; apply health regulations, policies and procedures; participate in monitoring and evaluating health programs and projects; gather, analyze and organize data related to health

programs; analyze administrative problems and recommend effective action; speak and write effectively; act as program liaison with staff in other programs at the Federal, State, and local level; assist in planning, conducting and evaluating projects; recommend and take actions on a variety of health programs, project activities, staffing and budgetary processes; analyze proposed legislation, regulations and health program standards; provide consultation and technical assistance to local agencies; serve on task forces and committees as a program representative. <br>
<br>
DESIREABLE QUALIFICATIONS<br>
· Knowledge of Public Contract Code, Government Code, Business and Professions Code, FDA regulations, the Code of Federal Regulations Section 21 part 1400 to end (Pure Food and Drug Act)  and State Administrative Manual, State Information Management Manual, and Uniform Commercial Code. <br>
· Knowledge of pharmaceutical industry practices. <br>.
· Health care industry experience. <br>.
· Familiarity with state procurement processes, including Feasibility Study Report requirements, and State protest process

· Proficiency with MS Office Suite. <br>. 

· Ability to write comprehensively, communicate with all levels of management, including executive and peers, attorneys, and external customers. <br>.
· Familiarity with root-cause analysis. <br>
· Facilitation and communication skills. <br>
<br>
WORK ENVIRONMENT, PHYSICAL OR MENTAL ABILITIES<br>
· Professional office environment, appropriate business attire required. <br>
· Daily use of phone, fax, copiers and general office and communication equipment. <br>  
· Occasional use of laptop computer. <br>
· Sitting in a seated position for extended periods of time. <br>
· Frequent use of a computer and related software applications and the Internet at a workstation. <br>.
· Frequent off-site meetings within Sacramento and occasional out-of-town within California meetings that may require the use of various transportation modes, i.e. airplane, taxi, car, etc. <br>
· Use of a hand cart to transport documents and/or equipment up to 15-20 lbs., i.e. laptop computer, files, reference manuals, solicitation documents, etc. <br>
· Conduct formal presentations with good communication skills. <br>


