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	EMPLOYMENT
       OPPORTUNITY
	1.  RPA #
[bookmark: Text1][bookmark: Text85]010572-OSP
15/16 FY
ANALYST’S INITIALS
NSW
DATE
10/23/15


	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION.

	CLASS TITLE
Sheetfed Offset Press Operator II  
	POSITION NUMBER
331-301-7324-001
	TENURE
Permanent
	TIME BASE
[bookmark: Dropdown4][bookmark: Text24]      
	CBID
R14

	OFFICE OF
[bookmark: Text88]State Publishing
	LOCATION OF POSITION (CITY or COUNTY)
[bookmark: Text71]Sacramento
	 SALARY

$3,067.00
-
$3,839.00

plus shift differential

	SEND APPLICATION TO:
[bookmark: Text87]Office of State Publishing 
Pressroom Unit
344 North 7th Street
[bookmark: Text35]Sacramento, CA 95811
[bookmark: Text32]Attn:  Robert Bibica
RPA #010572-OSP
	REPORTING LOCATION OF POSITION
344 North 7th Street, Sacramento, CA 95811
	

	
	SHIFT AND WORKING HOURS
EVENINGS – 2:30 PM to 10:30 PM
	

	
	WORKING DAYS, SCHEDULED DAYS OFF
[bookmark: Text78][bookmark: Text79][bookmark: Text80]MONDAY through FRIDAY,  DAYS OFF:  SAT/SUN
	

	
	PUBLIC PHONE NUMBER
(916)  322-2753
	PUBLIC PHONE NUMBER
(   )     -    
	POST & BID FILE BY: 
Not applicable

	
	SUPERVISED BY AND CLASS TITLE
Fernando Tolentino, ASSOC PRINT PLANT SUPT 
	17. FILE BY
11/03/15



	Please reference RPA # 010572-OSP and state your eligibility in examination title box  or the explanation section on  your State Application form (Std. 678) <br>
<br>
The Department of General Services’ (DGS) Core Values and Employee Expectations are key to the success of the Department’s Mission. That mission is to “Deliver results by providing timely, cost-effective services and products that support our customers.”   DGS employees are to adhere to the Core Values and Employee Expectations, and to perform their duties in a way that exhibits and promotes those values and expectations. <br>
<br>
SELECTION CRITERIA - The selection criteria will be in the following order: <br> 
· SROA/Surplus eligibles will be considered prior to other recruitment methods. <br><
· Transfers, reinstatements, or recruitment from the employment list may be considered.  Consideration may be given to applicants who are on a DGS employment list or on another department’s employment list.  Transfer of list eligibility must meet the criteria to transfer the eligibility from the other department’s employment list to DGS’ employment list. <br><>
· Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled. <br><
<br>
This position requires that the successful candidate take and pass
            a physical examination with a physical capacity lifting test.  <br> <
<br>
“Applicants may be subject to a fingerprint and/or background check.”<br>
<br>
The performance of the duties will be accomplished in accordance with guidelines of the Department of General Services (DGS), Office of State Publishing (OSP) operations manual, and directives of Government Code, California Code of Regulations and the State Administrative Manual.<br> 
<br>
ESSENTIAL FUNCTIONS<br>
<br>
In order to operate a multiunit press and an envelope press in accordance with OSP policy and procedures: <br>
Follow the customer’s requirements to produce a quality printed product conforming to the mandates of the Legislature and at the request of state agencies such as Secretary of State, Franchise Tax Board and the Department of Motor Vehicles. <br>
· Maintain registration and productivity between printing units by manual set-up and visual adjustments.<br>
· Maintain print and paper register throughout job.<br>
· Maintain water fountain solutions (chemistry) sets, and adjust the water rollers to ensure uniform dampening.<br>
· Set and maintain a properly adjusted inking system.<br>
· Operate small envelope presses from the feed board to delivery system.<br>






	The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation.
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	 CLASS TITLE
Sheetfed Offset Press Operator II
	POSITION NUMBER
331-301-7324-001
	RPA NUMBER
010572-OSP 15/16FY

	FILE BY
11/03/15

	· Install, monitor and maintain printing plates and blankets.<br>
· Distinguish color, shades, tints and density variations to produce a quality product.<br>
· Minimize paper problems by identifying defects.<br>
· Keep waste to a minimum.<br>
· Preventive Maintenance: grease and oil press and related equipment.<br>
· Report major repairs that are needed by contacting supervisor.<br>
<br>
In order to assure and maintain ongoing quality control of the printed product and customer satisfaction, per OSP procedures and the customer’s contract:<br>
· Check printed product for correct color and  consistency (too much or not enough ink, 
water/ink summing, ink set off position of printed image, broken/missing/smudged image, wrinkles). <br>
· Review and analyze printing ink/paper/equipment relationships to identify printing problems and make adjustments and/or corrections in a timely manner.<br>
<br>
In order to follow prescribed OSP press-make-ready procedures and be responsible for a series of operations using manual set-up and oversight for the press to be changed from one job to the next following OSP procedures:<br>
· Install and properly pack printing offset transfer blankets and plates.<br>
· Install and properly set ink and water rollers.<br>
· Fill ink reservoirs as needed.<br>
· Wash up printing units as needed for color changes.<br>
· Set up and adjust the feeder board; set up and maintain proper air and suction.<br>
· Set up and maintain sheeter delivery.<br>
· Mix and adjust fountain solutions (chemistry).<br>
· Install/adjust printing transfer plates and blankets to obtain images that fit properly.<br>
· Distinguish colors, shades and tints to meet the customer’s desired color.<br>
· Determine if image is positioned correctly to obtain desired finished results.<br>
<br>
In order to review and analyze Job Orders (tickets) to verify that the information meets the customer and equipment specifications according to the customer’s requirements and OSP procedures:  <br>
· Review the printed product for accurate measurements by verifying that the printed product meets the job ticket/customer instructions and is on time and within budget.<br>
· Ensure all supplies and materials which will be needed for the press jobs are readily available before pursuing the next job.<br>
· Plan and organize by looking ahead to keep efficiency at a maximum and also to foresee any future problems that might occur.<br>
· Prepare the press team and work area for end of shift hand-off.  Communicate with incoming shift regarding any press or printing concerns, and maintain good housekeeping procedures.<br>
<br>
In order to follow-up and ensure that production logs and Print II data (communication between the shifts) are filled out and completed accurately and assure that printing production is maintained as scheduled per OSP policy:<br>
· Ensure that there are containers for waste collection; and the labeling of containers is accurate.<br>
· Initiate action to have full containers removed.<br>
· Maintain spill cleanup materials and appropriate safety equipment in waste accumulation area.<br> 
· Keep waste area clean and orderly.<br>
<br>
MARGINAL FUNCTIONS<br>
In order to perform these duties that may be required, or directed, by the supervisor in accordance with OSP guidelines and procedures:<br>
· Mix and match inks and additives by using a scale and math equation for ink formulas.<br> 
· Walk 100 feet carrying ink buckets exerting up to 50 pounds of force.<br>
· Operate forklift and roll clamp lift.<br>
<br>
Overtime may be required due to job requirements such as but not limited to the Governor’s budget, the Legislature and contractual client obligations during peak period work loads.<br>
<br>


KNOWLEDGE AND ABILITIES<br>
Knowledge of:<br>
Basic lithography; single unit press and its functions including delivery systems, dampening system, feeding system, inking system, and printing system; basic printing process (e.g., electrostatic, photochemical, and produced image); pre-press (imaging) and finishing processes; printing instruments and tools; use and care of blankets, rollers, and offset plates and their installations on presses;types of fountain solutions on sheetfed presses using a lithograph process; safety requirements applied in the operation of printing equipment and industrial workplace safety practices.<br>
-  Printing solvents and additives; print stock weights, textures, and finishes; types and uses of printing inks.<br>
<br>
Ability to:<br> 
Perform basic math calculations; take accurate measurements needed for effective job performance; perform mechanical tasks needed to operate equipment; communicate effectively; follow oral and written instructions to assure quality and quantity of production; make minor mechanical adjustments and repairs; maintain proper fountain solutions; maintain satisfactory personal relations with other workers; willingness to work under noisy conditions; willingness to work various shifts; understand and follow basic safety and environmental regulations and practices; stand for long periods of time; move and/or lift up to 50 lbs.<br>
Ability to:  Operate a multiunit press; operate an envelope press; maintain registration between printing units; mix and match colors; produce a printing plate; may shoot and lay out negatives and half-tones.<br>
<br>
REQUIRED QUALIFICATION:  
· A Live Scan fingerprint check may be required. <br>
· Medical examination (Std. 610) may be required.<br>
<br>
ADDITIONAL DESIRABLE QUALIFICATIONS<br>   
· Education equivalent to completion of the twelfth grade.<br>
<br>
SPECIAL PERSONAL CHARACTERISTICS <br>
· Flexibility to adapt to changing work priorities. <br>
· Work in a noisy environ; willingness to work nights and overtime. <br>
· Interact effectively and courteously with all levels of personnel, customers, vendors, and other parties. <br>
· Vision sufficient to perform the essential functions of the job. <br>
<br>
DESIRABLE QUALIFICATIONS<br>
Special Personal Characteristics<br>
· Overtime is required on a fairly frequent basis (daily, weekends, and holidays). <br>
<br>
Interpersonal Skills<br>
· The ability to work as a team member with co-workers and management. <br>
· Required to read and write English and communicate by performing basic printing math calculations. <br>
· Understand and follow DGS, OSP office rules, policies, procedures and regulations. <br>
<br>
WORK ENVIRONMENT, PHYSICAL OR MENTAL ABILITIES <br>
Work Environment: <br>
· Required to work in a large and dusty industrial facility.<br>
· Can require working any of the three shifts (day, evening or night) when requested by the OSP supervisor. <br>
· Be at your respective workstation ready for work at the starting time of your shift. <br>
· Return on time to your respective work station ready to work after breaks and lunch. <br>
<br>
Physical Abilities: <br>
· Ability to stand and/or walk climbs, pull, bend and stooping. <br>
· Exert up to 50 pounds of force frequently to move pressroom supplies. <br>
· Occasionally perform fine hand manipulation of small components and controls. <br>
· Occasionally requires heavy hand manipulation. <br>
· Ability to identify and distinguish colors. <br>
<br>
Mental Abilities: <br>
· Work under potentially stressful conditions and deadlines. <br> 
· Must be able to maintain performance. <br>


Safety: <br>
Follow all OSP safety rules and procedures. <br>
Promote safe work practices and a safe working environment for all employees. <br>
· Incumbent will follow HAZMAT/Volatile Organic Compounds guidelines in order to comply with Graphic Arts Rule 450 documentation. <br>
· Do not attempt to operate equipment, use tools, materials or perform a new task until the associated safety hazards and methods to protect yourself have been explained to you. <br>
· Never attempt to operate or use malfunctioning tools or equipment, and never attempt to use a tool that is not designed to perform the task you need to do. <br>
· Never alter or modify original tools or equipment. <br>  
· Make sure you know how to properly use and take care of any required protective equipment and use your equipment when it is required. <br>
· Keep your work area organized and as clean as possible at all times; use free time to wipe up spills or pick up trash. <br>
· If you see a safety hazard, inform your co-workers, and notify your supervisor immediately; “close calls” or “near misses” are accidents that almost injure someone including you. <br>
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