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	EMPLOYMENT

       OPPORTUNITY
	1.  RPA #

OAH - 10732
ANALYST’S INITIALS

KJM
DATE

12/23/15


	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION.

	CLASS TITLE

Administrative Law Judge II 
	POSITION NUMBER

306-659-6068-064
	TENURE

 FORMDROPDOWN 
 
	TIME BASE

 FORMDROPDOWN 
      
	CBID

R02

	OFFICE OF

Administrative Hearings
	LOCATION OF POSITION (CITY or COUNTY)

Los Angeles 
	 FORMDROPDOWN 
 SALARY

$8,215
TO
$10,339


	SEND APPLICATION TO:

     
Office of Administrative Hearings
2349 Gateway Oaks Drive, Suite 200
Sacramento, CA 95833
Attn:  Samantha Alfonso
	REPORTING LOCATION OF POSITION

320 West Fourth Street, Suite 630
	

	
	SHIFT AND WORKING HOURS

 FORMDROPDOWN 
 - 8:00am – 5:00pm
	

	
	WORKING DAYS, SCHEDULED DAYS OFF

MONDAY through FRIDAY,  DAYS OFF:  SAT/SUN
	

	
	PUBLIC PHONE NUMBER

(916)  263-0880
	

	
	SUPERVISED BY AND CLASS TITLE

Presiding Administrative Law Judge
	FILE BY

01/15/16


	<br>

<center><a href="http://www.dgs.ca.gov/oah/Home.aspx">

<img src="http://www.dgs.ca.gov/Portals/34/oah-2013-blue.png" alt="OAH" style="width:560px;height:96px;border:0;">

</a></center>

<br>

<br>

<center><b>WILL CONSIDER FILLING AT THE ADMINISTRATIVE LAW JUDGE I LEVEL</center></b><br>

<br>
This is a job announcement for the General Jurisdiction, Office of Administrative Hearings located in Los Angeles.  If interested in this position, please submit a completed employment application, STD. 678, writing sample, and résumé to the contact address. <br>
<br>
Specify <b>RPA #10732</b> on the State application as well as your basis for eligibility (i.e., SROA, surplus, reemployment, reinstatement, transfer, or list eligible) in the explanations box on the application.  If eligibility based on employment list, please submit a copy of exam results and exam score.  Surplus candidates must attach a copy of their letter.  Applications received without the above information MAY NOT be considered for review. <br>
<br>
The Department of General Services (DGS) and the Office of Administrative Hearings’ (OAH) Core Values and Employee Expectations are key to the success of OAH’s Mission.  That mission is to “provide a neutral forum for fair and independent resolution of administrative matters, ensuring due process and respecting the dignity of all.”  DGS/OAH employees are to adhere to the Core Values and Employee Expectations and to perform their duties in a way that exhibits and promotes those values and expectations.. </b><br>
<br>
<b>ESSENTIAL FUNCTIONS OVERVIEW</b><br>
Under the direction of the Presiding Administrative Law Judge, the Administrative Law Judge II (ALJ II) presides over a full range of quasi-judicial hearings including the most complex and sensitive matters following the procedural rules of the Administrative Procedures Act or other similar procedural laws and rules.  The ALJ II travels extensively to conduct hearings throughout California for state and local agencies, special districts, and school districts. <br>
<br>


	The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability (mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender identity, genetic information, marital status, medical condition, military or veteran status, national origin, political affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical conditions), and sexual orientation. 



	 CLASS TITLE

Administrative Law Judge II 
	POSITION NUMBER

306-659-6068-064
	RPA NUMBER

OAH - 10732
	FILE BY


01/15/16

	<br>
<center><b>For a complete Duty Statement, please click below:<br>
<a href="https://dgscloud.box.com/s/qec8q57pgqz0af2ao0w2s3yj4y1eqhss">ALJ II Duty Statement</a>   or   <a href="https://dgscloud.box.com/s/bo42wndeah7cxvx0esyhkpq767hs4mqx">ALJ I Duty Statement</a></center></b> <br>
<br>
<b>Required Qualifications</b><br>
· Active membership in the State Bar of California. <br>
· Admission to practice law in California for at least five years immediately preceding application for appointment. <br>
<br>
<b>Special Personal Characteristics</b><br>
· Excellent oral and written communication skills. <br>
· Dependability and excellent attendance record. <br>
· Excellent interpersonal skills with individuals from diverse backgrounds. <br>
· Ability to effectively handle stress, adapt to changes in assignments and priorities, often with short notice, and meet deadlines. <br>
· Tact, judicial temperament, and self-motivation. <br>
<br> 

<b>Work Environment, Physical or Mental Abilities</b><br>
· Office environment, business dress according to office policy. <br>
· Ability to transport, operate and monitor recording equipment, personal computer, and hearing exhibits and materials. <br> 
· Ability to configure hearing location as appropriate. <br>
· Ability to lift 30 pounds. <br>
· Ability to travel to assigned hearings—sometimes with short notice. <br>
· Ability to use personal computers and office software programs, such as Windows and Word, to efficiently prepare written work and manage caseload and calendar without assistance. <br>
<br>
<b>NOTE: </b> All applicants must meet the minimum qualifications for the classification in order to be eligible for appointment or transfer to the position.  Your application must clearly demonstrate how your experience meets those qualifications.  To view the minimum qualifications listed in the Class Specification, click below: <br>
<br>
<center><b><a href="http://www.calhr.ca.gov/state-hr-professionals/pages/6068.aspx/">ALJ II Minimum Qualifications</a>    or   <a href="http://www.calhr.ca.gov/state-hr-professionals/pages/6071.aspx/">ALJ I Minimum Qualifications</a></center></b>



