	
	EMPLOYMENT

       OPPORTUNITY
	RPA #

CSB-6602 & 8996
ANALYST’S INITIALS
SM
DATE

10/1/2014


	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION.

	CLASS TITLE

Direct Construction Supervisor I
 (2 Positions)
	717-237-4036-998
	TENURE

 FORMDROPDOWN 
 
	TIME BASE

 FORMDROPDOWN 
 
	CBID

S09

	OFFICE  OR BRANCH 
RESD/Construction Services Branch
	LOCATION (CITY or COUNTY)

Los Angeles County 
	 FORMDROPDOWN 
 SALARY *
$5,726
To

$7,169

	8. SEND APPLICATION TO:

RESD/Exec Office
707 3rd Street, 5th Floor
West Sacramento, CA  95605
Attn:  Brenda Russell 
	WORKING DAYS AND HOURS

MON - FRI,   FORMDROPDOWN 
 - 7:00 am to 4:00 pm
	

	
	PUBLIC PHONE NUMBER

(916)  376-1839
	CALNET NUMBER

(  )       
	

	
	SUPERVISED BY AND CLASS TITLE
Direct Construction Supervisor II
	FILE BY

10/13/14


	PLEASE INDICATE RPA # 6602 and 8996 ON YOUR APPLICATION
These positions are designated under the Conflict of Interest Code.  These positions are responsible for making, or participating in the making, of governmental decisions that may potentially have a material effect on personal financial interests.  The appointees are required to complete a Form 700 within 30 days of appointment.  Failure to comply with the Conflict of Interest Code requirements may void the appointment.
The Department of General Services’ (DGS) Core Values and Expectations of Supervisors and Managers are key to the success of the Department’s Mission. That mission is to “Deliver results by providing timely, cost-effective services and products that support our customers.”  DGS managers and supervisors are to adhere to the Core Values and Expectations of Supervisors and Managers, and to exhibit and promote behavior consistent with those values and expectations.

SELECTION CRITERIA -
· SROA/Surplus employees are encouraged to apply and will be considered prior to other recruitment methods.

· Transfers, reinstatements, or recruitment from the employment list may be considered.  Consideration may be given to applicants who are on a DGS employment list or on another department’s employment list.  Transfer of list eligibility must meet the criteria to transfer the eligibility from the other department’s employment list to DGS’ employment list. 
· Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled.

ESSENTIAL FUNCTIONS 

Provides supervision at Project site and at DCU Area Office for Restoration Supervisor I, Supervisor of Building Trades, occasionally to Casual Trades employees, and/or DCU Area Office support staff/students, in order to complete all assigned restoration/rehabilitation, alteration, and/or construction projects, “On-Time,” “Within Budget,” and to the “Client’s Satisfaction” utilizing construction standards of practice, in accordance with California Building Standards Commission adopted Building Codes, General/Construction Safety Orders, California statues, DGS, RESD, Construction Services Branch  Policy/Procedure Manual and DCU Project Management Manual.

· Inspects Project site/work area and proposed restoration/rehabilitation work by visually and physically inspecting the site in order to initially define scope with the Client and then complete a planned activity list to estimate cost, and/or assure compliance/conformance of Project with budget, schedule, and client criteria and in accordance with approved: Project Estimate, Project Schedule, Project Work Plan, final Plans/Specifications, and Change Orders.

· Consults with client, State Fire Marshal, Project/Construction Manager, Construction Supervisor/Inspector, Project Architect/Engineer at Project site or their office in order to define, design, secure approvals and resolve problems/issues for restoration/rehabilitation, alteration, and/or construction projects utilizing defined roles to foster a “Team” in accordance with generally accepted construction management techniques and the Direct Construction Unit Manual Memo on Project Management Expectations.




	CALIFORNIA STATE GOVERNMENT ( EQUAL OPPORTUNITY TO ALL REGARDLESS OF RACE, COLOR, CREED, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS OR POLITICAL AFFILIATION, AGE OR SEXUAL ORIENTATION.   IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE 

A DRUG FREE WORK PLACE.  ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE 

THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.

DGS JOB HOTLINE PHONE (916) 322-5990                (            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929

GS1T (REV. 1/98) - BPM 03/00


	CLASS TITLE

 Direct Construction Supv I     
	POSITION NUMBER

717-237-4036-998
	RPA NUMBER

CSB-6602 & 8996
	FILE BY


10/13/14

	Manages/oversees contractors, subcontractors, and vendors through the bidding, award and approval processes for the completion of abatement, alteration, equipment installation, material supply, and/or construction projects through the State’s contracting/procurement processes for procurement, service contracts, service orders, and/or Public Works Contracts in accordance with California Public Contract Code, Government Code, Civil Code, Health & Safety Code, Business and Professions Code, and the State Administrative Manual/State Polices.

· Conducts Pre-Bid Site Inspection/develops addenda’s, and Pre-Construction Start Meeting(s) with Client, and/or contractors to assure conformance with Contract documents by traveling to site and providing appropriate information to bid or start construction work in accordance with the Contracts memos from DCU Manual, and the applicable statues/regulations/policies of DGS.

· Develops specifications for the purchase of materials, manufacture of materials (e.g., adobe brick, clay fired brick, etc.), to obtain work of subcontractors/suppliers utilizing the approved Plans/Specifications, approved Change Orders, DCU Estimate, Schedule, and Work Plan in accordance with DCU Manual on Procurement.

· Analyzes construction documents to determine changed condition, discovery, and/or added/deleted scope in order to counter or substantiate a contractor/subcontractor claim, negotiate a Change Order costs/contract time extension using the plans, specifications and contract documents in accordance with site observations, Requests for Information, site meetings, Daily Job Reports, and other construction management techniques.

· Obtains/Prepares concrete/motor samples and completes concrete slump tests as quality control in order to assure Project compliance utilizing methods/protocols described in Calif. Building Code/Building Standards in accordance with approved plans and specifications.

Develops and prepares Project Budget, Schedule from the inception of a Project to completion, and/or a detailed cost loaded construction schedule in order to communicate Project Scope, Schedule and Budget utilizing the approved Plans/Specifications and information from the client and design team in accordance with DCU’s Manual.

· Prepares Construction Progress Reports (DCU-039), Service Order/Contract/Changer Order Requests (DCU-008/009/010), Estimated vs. Actual Cost Report (DCU-069), Monthly Reports, in order to summarize site construction progress/conditions/problems/needs using a computer with various programs that communicates timely information to the Client, DCU Headquarters, Customer Account Managers, Construction/Project Managers, Project Architect/Engineer, and regulatory personnel for their response, action, and/or information in accordance with Daily Job Reports, meeting minutes, personal observation, and the approved Project Schedule, Estimate, or Work Plan.

· Determines by interview, background check, and/or work observation a Casual Trades Supervisor’s/Casual Trades Craftsperson’s qualifications to complete restoration/rehabilitation work and make recommendation for hire in accordance with the knowledge needed/experience required from the approved Plans/Specifications, DCU Estimate, Schedule, and Work Plan for each particular Project following DCU, DGS, DPA requirements.

· Instructs assigned personnel in Construction Management techniques to assure client needs and State requirements are met utilizing Project Management Body of Knowledge in accordance with DGS, RESD, Construction Services and DCU Manual – Project Supervision Memo #6.
MARGINAL FUNCTIONS

Acts as the Assistant Area Manager in the absence of the DCS-II in order to assure continuity of Area Office effort on Projects by providing supervision of all activities assigned to a DCU Area Field Office in accordance with DGS, RESD, Const. Services Section Policy/Procedure Manual and DCU Manual.

KNOWLEDGE AND ABILITIES: 

Knowledge of:  Materials, methods, and processes required in the construction of wood, steel frame, masonry and concrete buildings; work of the various building trades; various codes and safety orders applicable to building construction; construction contracting practices, including estimating, division of work, scheduling and organizing construction work; plumbing, heating and ventilating, and electrical work; principles of effective supervision.

Ability to:  Read and understand construction plans and specifications; calculate material quantities; direct the work of others; and prepare clear and comprehensive reports and correspondence.

DESIRABLE QUALIFICATIONS

SPECIAL PERSONAL CHARACTERISTICS 

· Tact, keenness of observation, and physical stamina.

· Willingness to travel and be away from home base.

ADDITIONAL QUALIFICATIONS 

· Valid California Drivers License, Class C.

· California State Licensed Contractor.

· Possession of an architect or Engineering license.

· Knowledge of various computer programs including but not limited to SureTrak, ABMS, Excel, Access and Microsoft Office.

· INTERPERSONAL SKILLS

· Communicate orally and clearly articulate the needs of the construction project.

· Write clear and concise reports, agreements, correspondence and other documents.

· Interact with a diverse work force (i.e. wide range of education, skill and experience) and provide impetus for a team. 

· Handle staff and clients issues in a tactful and congenial manner.

· Lead staff and work as a team.




