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	EMPLOYMENT
       OPPORTUNITY
	1.  RPA #
 6996 PMDB
ANALYST’S INITIALS

                 DWM 
DATE
01/23/2014



	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION.

	CLASS TITLE
Sr. Environmental Planner /
Associate Environmental Planner
	POSITION NUMBER
719-321-4713-003/
719-321-4711-XXX
	TENURE
Permanent 
	TIME BASE
Full Time 
	CBID
S01/
R01

	OFFICE OF
Project Management and Development Branch
	LOCATION OF POSITION (CITY or COUNTY)
West Sacramento, Yolo County
	MONTHLY SALARY
SR. ENVIRONMENTAL PLANNER
$5,576-$6,929

ASSOCIATE ENVIRONMENTAL PLANNER
$4,716-$5,718


	SEND APPLICATION TO:

Personnel Liaison
707 Third Street, 7th floor
West Sacramento, CA 95605

Attn:  Jody Zonneveld


	REPORTING LOCATION OF POSITION
707 3rd Street, West Sacramento 95605
	

	
	SHIFT AND WORKING HOURS
Days - 8:00 am to 5:00 pm
	

	
	WORKING DAYS, SCHEDULED DAYS OFF
Monday through Friday,  DAYS OFF:  Sat/Sun
	

	
	PUBLIC PHONE NUMBER
(916)  376-1860
	PUBLIC PHONE NUMBER
(916) 376-1603
	

	
	SUPERVISED BY AND CLASS TITLE
Daniel O’Brien, Supervising Environmental Planner
	FILE BY
02/10/2014



	
PLEASE REFERENCE RPA 6996 AND THE BASIS OF YOUR ELIGIBILITY ON THE APPLICATION
WILL CONSIDER AN ASSOCIATE ENVIRONMENTAL PLANNER <br>
<br>
This position is designated under the Conflict of Interest Code.  The position is responsible for making, or participating in the making, of governmental decisions that may potentially have a material effect on personal financial interests.  The appointee is required to complete a Form 700 within 30 days of appointment.  Failure  to comply with the Conflict of Interest Code requirements may void the appointment. <br> 
<BR>
SELECTION CRITERIA <br> 
1. SROA/Surplus employees are encouraged to apply and will be considered prior to other recruitment methods. <br>
1. Transfers, reinstatements, or recruitment from the employment list may be considered.  Consideration may be given to applicants who are on a DGS employment list or on another department’s employment list.  Transfer of list eligibility must meet the criteria to transfer the eligibility from the other department’s employment list to DGS’ employment list.  <br>
1. Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled. <br>
<br>
The Department of General Services’ (DGS) Core Values and Employee Expectations are key to the success of the Department’s Mission. That mission is to “Deliver results by providing timely, cost-effective services and products that support our customers.”   DGS employees are to adhere to the Core Values and Employee Expectations, and to perform their duties in a way that exhibits and promotes those values and expectations. <br>
<br>
ESSENTIAL FUNCTIONS <br>
<br>
Directs the Environmental Review Process of State Projects: <br>
In order to fulfill the role as project manager, independently prepares or manages preparation of environmental documents and oversees the permit process on capital outlay/essential services projects on a statewide basis through completion of the Environmental Impact Reports (EIRs) and other special studies according to state and federal policies and procedures. <br>
 <br>  
In order to serve as a team member on capital outlay teams and to act as an in-house consultant, provides expertise to project directors/team leader, staff, clients and consultants, by completing complex work assignments concerning environmental review and the permitting process and participating in team/staff meetings according to high quality standards and procedures.  <br>








	
CALIFORNIA STATE GOVERNMENT  EQUAL OPPORTUNITY TO ALL REGARDLESS OF RACE, COLOR, CREED, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS OR POLITICAL AFFILIATION, AGE OR SEXUAL ORIENTATION.   IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE 
A DRUG FREE WORK PLACE.  ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE 
THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.
DGS JOB HOTLINE PHONE (916) 322-5990                            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929
GS1T (REV. 1/98) - BPM 03/00



	 CLASS TITLE
Senior Environmental Planner/
Associate Environmental Planner 
	POSITION NUMBER
719-321-4713-003/
719-321-4711-XXX
	RPA NUMBER
6996- PMDB
	FILE BY
	02/10/2014

	<br> 
In order to manage and direct multidisciplinary teams, applies responsibility for direction and oversight of environmental documents, planning studies, and site investigations by reviewing and approving consultant and team work for overall quality, accuracy, completeness, technical quality, and adherence to all applicable rules, regulations, policies, and procedures as required. <br>
<br>
Contract Work Assignment Preparation and Management: <br>
In order to prepare and administer work assignments and amendments of contracts for environmental services according to
State and Federal standards, policies and procedures: <br>
· Provides day-to-day contract management by writing clear scopes of work and preparing estimates of the value of contracted services and by ensuring adherence to contract scope. <br>
· Provides strong functional guidance to consultants by maintaining well-organized records and files for all contractor deliverables and related correspondence and coordinating with the department’s legal staff as needed. <br>
<br>
Direct/Lead Consultant Selection: <br>
In order to represent the department in the selection, hiring, fee negotiation, and management of consultants, determines consulting services needs on an annual and project-specific basis, advertising, selection, contract negotiation, and usage of consultants by assessing the needs of the department and/or projects through analysis and research of consultants and resources according to policies and procedures. <br>
<br>
Manage Project Budgets and Schedules: <br>
In order to manage project budgets for environmental services, including staff and contractor budgets, continually monitors progress on projects to ensure quality and timeliness of work within budget by preparing and managing detailed contracts, budgets and schedules and reviewing and approving documents such as invoices according to policies and procedures. <br>

Advise/Interact with the Department, Contractors, Client Agencies and Public: <br>
In order to provide guidance to the Department, client agencies, contractors and any other agencies as necessary, according to policies and procedures: <br>
· Participates as a departmental representative by advising department and other client agencies as to the scope of individual projects, and advising contractors on the State’s policies and procedures. <br>
· Represents the Department on environmental issues at public and private meetings through frequent interaction with a wide range of people including:  local residents and neighbors; elected officials (city, county, and state); local and state agency representatives; project development staff; the client agency’s staff; and consultants. <br>
<br>
MARGINAL FUNCTIONS <br>
In order to assist the manager, carries out necessary managerial tasks by maintaining responsibility for time reporting, billing, account establishment, and other administrative duties as required and takes appropriate action to meet the workload requirements as needed. <br>

In order to provide continuity of management, may act for the Chief of Environmental Services in his/her absence as required by attending meetings, representing the unit, making some decisions, and reporting urgent matters to the Branch Chief and also upon his/her return, briefing the manager. <br>

KNOWLEDGE, SKILLS AND ABILITIES <br>

Knowledge of: General ecology or general principles behind planning for the conservation and preservation of natural resources; general principles and techniques of research and statistical analysis; communication skills for purposes of data gathering; techniques and methods of evaluation of environmental impacts; various types of public facilities and how they service the community; State and Federal laws and regulations relating to the environment; State, local and regional governmental organizations as they relate to environmental planning, specific knowledge of either the social sciences, natural sciences or environmental design arts; trends in environmental, urban and regional planning  and trends in Federal, State and local environmental assessment and mitigation reports, impact statements, and/or negative declarations; principles of effective supervision and principles and techniques of supervision and personnel management; differences of impacts of multimodal forms of transportation on the environment; methods of administering environmental projects and programs; department’s Equal Employer Opportunity (EEO) objectives; a manager’s role in the EEO Program and the processes available to meet EEO objectives.




Ability to: Analyze environmental situations accurately; gather and analyze data; prepare written reports; work effectively with others as an interdisciplinary team member; conduct interviews for data gathering; apply general techniques of insuring participation in the planning process and coordinate environmental planning, research, and analysis of proposed projects; make an assessment of an existing environment; write environmental documents; plan and carry out complex studies; direct the work of others engaged in planning studies; participate in public presentations; solicit outside expertise on a short-term basis on specific environmental studies or phases of studies.
Perform all of the above and coordinate environmental investigations of proposed projects; review and evaluate local plans in relation to statewide environmental interests; incorporate the input of interested groups and agencies into the environmental planning and analysis process; supervise others in their work; solicit necessary expertise to complete environmental studies or meet project goals; effectively contribute to the department's affirmative action objectives.br>
<<br>
DESIRABLE QUALIFICATIONS <br>
· Excellent supervisory/leadership skills. <br>
· Exercise a high degree of diplomacy, tact, professionalism, initiative and independence. <br>
· Willingness and ability to multi-task in a stressful environment and perform completed staff work. <br>
· Excellent problem solving skills. <br>
· Experience on environmental issues as a representative at government, public or private meetings. <br>
· Knowledge of State and Federal environmental law, regulations and policies. <br>
· Excellent communications skills. <br>
· Excellent computer skills including the use of the Internet, electronic mail, work, spreadsheets and data bases. <br>
· Ability to work independently, as a team leader and a team member. <br>
· Understanding of the importance of the environmental planning process in a matrix organization.  <br>
· Read and interpret maps, plans, contracts, policies and procedures. <br>
· Possession of a valid California driver’s license, Class C. <br>

<br>
ADDITIONAL QUALIFICATIONS <br>
· College level courses related to environmental planning. <br>

WORK ENVIRONMENT, PHYSICAL OR MENTAL ABILITIES  <br>
<br>
Work Environment: <br>
· Appropriate attire for professional office environment. <br>

Physical Abilities: <br>
· Frequent use of a personal computer and related application software at a workstation. <br>
· Bend, stoop, stand, and walk over a variety of different terrains in the on-site observation of properties. <br>
· Lift office supplies, books and manuals weighing up to 10 pounds. <br>
· Travel independently and/or with others (by vehicle or airplane) to sites in remote locations throughout the State.
· Work extended hours. <br>
· Carry and use a cell phone. <br>
<br>
Mental Abilities:
Requires ability to work under pressure, effectively handle stress and tight deadlines. <br>
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