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	EMPLOYMENT

       OPPORTUNITY
	1.  RPA #

7923-DSA
ANALYST’S INITIALS

LEW
DATE

2/19/14


	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION.

	CLASS TITLE

Supervising Architect
	POSITION NUMBER

718-105-3958-xxx

	TENURE

Permanent
	TIME BASE

 FORMDROPDOWN 
      
	CBID

S09

	OFFICE OF

Division of the State Architect 
	LOCATION OF POSITION (CITY or COUNTY)

OAKLAND
	 FORMDROPDOWN 
 SALARY

$8,097 - $10,137


	SEND APPLICATION TO:
Division of the State Architect
Human Resources
1102 Q Street, Suite 5100

Sacramento, CA 95814
Attention:  Salina Hernandez
	REPORTING LOCATION OF POSITION

                        1515 Clay Street, Suite 1201
	

	
	SHIFT AND WORKING HOURS

 FORMDROPDOWN 
 - 8:00am to 5:00 pm 
	

	
	WORKING DAYS, SCHEDULED DAYS OFF

MONDAY through FRIDAY,  DAYS OFF:  SAT/SUN
	

	
	PUBLIC PHONE NUMBER

  (510)  622-3107
	HR/PL PHONE NUMBER

(916) 341-6999
	POST & BID FILE BY: 

     

	
	SUPERVISED BY AND CLASS TITLE
Leroy Tam, Principal Structural Engineer
	FILE BY

3/6/14

	    Strong <br> Please indicate RPA number 7923 on your state application Strong <br>
The Department of General Services’ (DGS) Core Values and Expectations of Supervisors and Managers are key to the success of the Department’s Mission. That mission is to “Deliver results by providing timely, cost-effective services and products that support our customers.”  DGS managers and supervisors are to adhere to the Core Values and Expectations of Supervisors and Managers, and to exhibit and promote behavior consistent with those values and expectations.<br>
 SELECTION CRITERIA - -    Strong <br>
· SROA/Surplus employees are encouraged to apply and will be considered prior to other recruitment methods. <br>
· Transfers, reinstatements, or recruitment from the employment list may be considered.  Consideration may be given to applicants who are on a DGS employment list or on another department’s employment list.  Transfer of list eligibility must meet the criteria to transfer the eligibility from the other department’s employment list to DGS’ employment list. <br>
· Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled. <br>
· Possession of a valid certificate of registration as an Architect issued by the California State Board of Architectural Examiners is required. <br>
DUTIES    Strong <br>
Under the general direction of the Regional Manager, the Supervising Architect supervises architectural and engineering staff that perform plan & field review for construction of public schools, essential services buildings, community colleges, and state-owned and/or leased facilities.  The Supervising Architect also oversees the training of and services performed by private consultants working under contract. <br>
ESSENTIAL FUNCTIONS    Strong <br>
The incumbent shall promote and be accountable for customer satisfaction and quality service and will initiate or recommend changes that promote innovative solutions to meet customer need. <br>



	CALIFORNIA STATE GOVERNMENT ( EQUAL OPPORTUNITY TO ALL REGARDLESS OF RACE, COLOR, CREED, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS OR POLITICAL AFFILIATION, AGE OR SEXUAL ORIENTATION.   IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE 

A DRUG FREE WORK PLACE.  ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE 

THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.

DGS JOB HOTLINE PHONE (916) 322-5990                (            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929

GS1T (REV. 1/98) - BPM 03/00


	 CLASS TITLE

 Supervising Architect
	POSITION NUMBER

718-105-3958-xxx
	RPA NUMBER

7923-DSA
	FILE BY


3/6/14

	All duties are performed in accordance with Department of General Services (DGS) and Division of the State Architect policies, procedures and guidelines and Title 24 of the California Building Standards Administration Code.  <br>

For a complete copy of the “Essential Functions” duty statement, please contact Salina Hernandez @                        Salina.Hernandez@dgs.ca.gov strong <br>
MARGINAL FUNCTIONS    Strong <br>
Reviews and prepares comments on regular and special reports concerning architecture and structural engineering procedures, investigations and problems; reviews buildings to determine their ability to withstand earthquakes, fire, or wind and to carry safely the loads imposed and reports on the level of safety which they exhibit; reviews geological hazard and geotechnical reports for proposed construction sites to determine the type of foundation systems and their effect on proposed structural systems using knowledge of architecture and structural engineering principles and interpretation and application of the governing laws and regulations. <br>
<br>
Acts on behalf of the Regional Manager in his/her absence and represents the division at meetings and/or conferences as directed using knowledge of the DSA mission, program and operations.  <br>
Maintains supervisory continuing education requirements by attending DGS sponsored (or other) training for supervisors in accordance with Government Code Section 19995.4. <br>
Performs the field review duties of the DSA District Structural Engineer in an assigned territory in order to accommodate peak periods of workload. <br>
<br>
KNOWLEDGE AND ABILITIES    Strong <br>
Knowledge of: Architecture, architectural practice, details of planning and designing of public buildings, and groups of buildings; architectural and building materials; costs, codes, and construction methods; structural, electrical, and mechanical engineering as related to buildings.  Methods of organization and personnel management; principles of budgeting; the department's Equal Employment Opportunity objectives; a manager's role in the Equal Employment Opportunity and the processes available to meet affirmative action objectives.  <br>
<br>
Ability to: Make and analyze comprehensive architectural designs; present information clearly and effectively in pictorial and written forms; analyze situations accurately, and adopt an effective course of action.  Direct the work of a group of architectural designers or project architects; effectively contribute to the affirmative action objectives. <br>
 <br>DESIRABLE QUALIFICATIONS    
Special Personal Characteristics  strong <br>
· Demonstrate supervisory ability and tact. <b>
<br>
Additional Qualifications  strong <br>
· Demonstrate leadership skills. <br>
· Demonstrate ability to prioritize, organize and delegate multiple projects/assignments.  <br>
· Intermediate personal computer skills, including electronic mail, routine database activity, word processing, spreadsheet and graphics. <br>
· Experience with CADD (Computer Aided Drawing and Drafting) software optional. <br>
<br>
Interpersonal Skills strong <br>
· Ability to motivate staff. <br>
· Ability to work well with people and to effectively handle personnel interactions.  <br>
WORK ENVIRONMENT, PHYSICAL OR MENTAL ABILITIES    Strong <br>
Work Environment <br>
· Visit construction sites where equipment/machinery is in use; ground may be uneven; dust is present; weather is changeable; and inspections at heights may be necessary. <br>
· Moderate overnight travel. <br>
· Effectively communicate information to management, clients and the public both verbally and in writing. <br>b>
· Driving to construction sites using State or rented vehicle. <br>
· Valid California Driver’s License is required. <br>
Physical Requirements    Strong <br>
· Moving items up to 35lbs; including, but not limited to, construction documents, drawings and plans.

· Walking on uneven surfaces. <br>
· Standing, bending at the neck and waist, squatting, climbing and kneeling. <br>
· Grasping, pushing, pulling, and reaching above, at and below shoulder level. <br>
<br>
Mental Abilities    Strong <br>
· Read, analyze, and interpret scientific and technical documents. <br>
· Respond to complaints from clients and various interested parties. <br>



