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	EMPLOYMENT

       OPPORTUNITY
	1.  RPA #

8014- PMDB
ANALYST’S INITIALS

DWM
DATE

4/7/2014


	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION.

	CLASS TITLE

Associate Construction Analyst 
	POSITION NUMBER

719-509-4106-960

	TENURE

Permanent
	TIME BASE

 FORMDROPDOWN 
      
	CBID

R09

	OFFICE OF

Real Estate Services Division
	LOCATION OF POSITION (CITY or COUNTY)

West Sacramento 
	 FORMDROPDOWN 
 SALARY

   A:$6,490-8,121


	SEND APPLICATION TO:

Personnel Liaison
707 Third Street, 5th Floor
West Sacramento, CA 95605


Attn:  Jody Zonneveld
	REPORTING LOCATION OF POSITION

707 Third Street, West Sacramento, CA 95605
	

	
	SHIFT AND WORKING HOURS

 FORMDROPDOWN 
 - 8:00 am - 5:00 pm
	

	
	WORKING DAYS, SCHEDULED DAYS OFF

MONDAY through FRIDAY,  DAYS OFF:  SAT/SUN
	

	
	CONTACT PHONE NUMBER

(916)  376-1860
	SUPERVISOR PHONE NUMBER


	

	
	SUPERVISED BY AND CLASS TITLE

Patrick Foster; Assistant Chief OREDS
	FILE BY

4/14/2014


	PLEASE REFERENCE RPA 8014 ON THE APPLICATION

The Department of General Services’ (DGS) Core Values and Employee Expectations are key to the success of the Department’s Mission. That mission is to “Deliver results by providing timely, cost-effective services and products that support our customers.”   DGS employees are to adhere to the Core Values and Employee Expectations, and to perform their duties in a way that exhibits and promotes those values and expectations.  
All work to be accomplished in accordance with the State Administrative Manual Section 1300, California Government Code Section 14957 and 4525 et seq., Public Contract Code, Public Resource Code, California Code of Regulations, Title 14, Chapter 3, Section 15000, Titles 19, 21, 22 and 24.<b
r> b
SELECTION CRITERIA > 
<
· SROA/Surplus employees are encouraged to apply and will be considered prior to other recruitment methods.

· Transfers, reinstatements, or recruitment from the employment list may be considered.  Consideration may be given to applicants who are on a DGS employment list or on another department’s employment list.  Transfer of list eligibility must meet the criteria to transfer the eligibility from the other department’s employment list to DGS’ employment list. <
· Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled.  <b 



	CALIFORNIA STATE GOVERNMENT ( EQUAL OPPORTUNITY TO ALL REGARDLESS OF RACE, COLOR, CREED, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS OR POLITICAL AFFILIATION, AGE OR SEXUAL ORIENTATION.   IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE 

A DRUG FREE WORK PLACE.  ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE 

THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.

DGS JOB HOTLINE PHONE (916) 322-5990                (            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929

GS1T (REV. 1/98) - BPM 03/00


	 CLASS TITLE

Associate Construction Analyst
	POSITION NUMBER

719-509-4106-960

	RPA NUMBER

8014-RPA 
	FILE BY


4/14/2014

	<b
ESSENTIAL FUNCTIONS <
<
Technical Difficulties Resolution Expert 

In order to manage the implementation of State leased build-to-suit projects, RESD team projects, complex and political projects and capital outlay projects for the State in accordance with the above guidelines, scope and budget language by applying construction management expertise in accordance with industry standards, best practices, in compliance with required codes and regulations and in accordance with the overall scope, schedule and budgetary resources; at the direction of the Legislature or client agency and the DOF:

· Acts as the primary point of contact during the implementation phase of PMDB capital outlay projects. taking the lead and making the critical decisions involved with trouble shooting and problem solving.

· Coordinates between local city and county ordinances in regards to city planning efforts.

· Researches cost effective solutions in regards to energy and green products for leased projects.

· Acts as the expert and provides recommendations on PMDB capital outlay projects such as CHP essential services facilities.   

· Assists Project Director in oversight to anticipate challenges or conflicts, coordinating with team and client early and often to bring swift resolution to conflicts or other challenges.
· Participates in claims management through careful review of bid documents, timely responses to questions, submittals, and change orders.

· Makes investigations, develops facts and prepare reports, as needed, to DGS management and Office of Legal Services for dispute resolution via meetings, written and verbal communication.

Project Compliance Coordination 
In order to secure the most appropriate and cost effective PMDB capital outlay and lease build-to-suit projects and RESD team projects, to assure that the State’s facilities are located consistent with stated requirements (i.e. size, geographic boundaries), and in accordance with required codes and regulations, including seismic safety standards, ADA compliance, public transportation requirements and hazardous materials compliance.  

· Studies and gathers data to prepare recommendations for client capital outlay projects by reviewing market studies, performing on-site inspections, evaluating zoning restrictions, political influences, and environmental impacts.

· Provides independent building surveys for ADA compliance, public transportation requirements and/or specific requirements included in Client request.
· Provide expert advice and direction for those seeking ADA hardship mitigation, by utilizing DGS ADA mitigation team.   

· Coordinates efforts with client, local city and county entities in order to accomplish ADA requirements such as path of travel from public transportation to State facility.  

· Advises planners of possible solutions to comply with ADA by reviewing current space plan and providing solutions through use of ADA guideline specifications.     

· b
Coordination with Control Agencies 

In order to obtain the prompt review and approval from the Department of Finance, Legislative Analysts Office and other Control Agencies on proposed leased and capital outlay projects and at the direction of the PMDB Project Team:

· Meets with the Clients for the initial and subsequent review of project documents to be submitted to DOF or other Control Agencies.

· Meets with Real Estate Officers, Space Planners, leasing agents and Project Managers to discuss cost effective and creative solutions to address concerns of Control Agencies.

· Coordinates with Capital Outlay Program Manager and Project Directors to review building plans and specifications of RESD projects documents when needed.       

· Monitors & coordinates with the Control Agencies to determine the length of lead time needed prior to Project Document reviews.   

Green &Sustainability Technical Expert

In order to comply with Executive Order S-20-04 and the Green Building Leasing Policy to deliver LEED certification projects including build-to-suit and Capital Outlay Buildings, will pursue sustainable practices as stated in the LEED-EB, LEED-CI and retro commissioning guidelines.  The ACA will obtain LEED training and/or accreditation: 

· Evaluates proposed sites by reviewing site layout and preliminary designs with LEED consultants for LEED certification and LEED potential points.    

· Coordinates PMDB events both internal and external with regard to presentations and interface with public in regard to DGS Green initiatives. 

· Evaluates and researches the cost of the improvements vs how long it will take to save enough energy to pay for its self for the State of CA regarding LEED improvements.   

· Works with client agency to develop plan for maintaining LEED Certification after occupancy.    

· Coordinates PMDB involvement or participation in Green conferences and educational events.
MARGINAL FUNCTIONS 
· Documents and presents administrative and project processes and procedures utilizing Microsoft Office applications, VISIO, ABMS and other software in accordance with State, Departmental, Division and Branch policies and guidelines including the State Administrative Manual, California Government Codes, and Public Contract Codes.

· Perform a variety of statistical and analytical project-related studies; researches and identifies information, prepares reports, charts, and graphs; gathers data, evaluates, work process, and project schedules for management as needed. Makes recommendations, writes, edits, and provides quality control to management on various program issues.

KNOWLEDGE AND ABILITIES

Knowledge of:  Principles of planning and designing major public buildings and groups of buildings and architectural and building costs and materials; building codes; State capital outlay procedures and budgeting; purposes, functions and construction programs of State agencies; structural and mechanical engineering as related to buildings.

Ability to:  Analyze construction programs and make appropriate recommendations; gather data, prepare reports and draw sound conclusions in the development of construction standards; establish and maintain cooperative relationships with those contacted in the work; speak and write effectively.

Desirable Qualifications

· Knowledge of the State’s RESD capital outlay, leasing and planning and building delivery processes; architecture; details of planning, designing and constructing public buildings; architectural building materials; costs, codes and construction methods; structural, electrical and mechanical engineering as related to buildings; principles of budgeting; use and application of computers in project monitoring.

· Must have knowledge and experience in architectural planning, design, construction, and estimating of major buildings. This position travels an average of 40 percent of the time throughout the State. 

· Ability to make verbal presentations using visual charts, analyze project situations and recommend effective course of action.

· Knowledge of Health and Safety principles as in accordance with the rules, regulations and guidelines set forth in the Occupational Safety and Health Administration (OSHA), Safety Training, Injury and Illness Prevention Program (IIPP) (Title 8), and Workers’ Compensation (Title 8), the Division of State Architect’s ADA standards and guidelines, State Fire Marshal’s standards and guidelines and AB 75, and under the direction of the BPM Environmental Safety and Health Unit (ESHOP), assists in the development of specifications for various building projects by contacting and consulting with authorities (i.e., ESHOP, ADA, OSHA, the Fire Marshall, etc.).

· Possession of a valid certificate of registration as an architect issued by the California Board of Architectural Examiners or a valid certificate of registration as Civil, Structural, Mechanical or Electrical Engineer issued by the California Board of Registration for Professional Engineers and Land Surveyors.

b
>
SPECIAL PERSONAL CHARACTERISTICS

· Detail oriented.
· Good organizational skills.
· Ability to effectively manage multiple priorities.   

INTERPERSONAL SKILLS 
· Ability to be good team member and interact successfully with DGS employees and private consultants/contractors working together toward program goals and project completion.

· Ability to exercise a high degree of diplomacy, initiative, independence and originality.

· Communicates information, both verbally and in writing, in a clear and concise manner.

· Displays efficiency, effectiveness, conscientiousness and professionalism.
ADDITIONAL DESIRABLE QUALIFICATIONS

· Works independently, organize, and set priorities.

· Analyzes data and present ideas and information effectively both orally and in writing.

· Excellent writing skills.

· Participation in associations affiliated with the construction field, e.g. Association of 

· Specifications Writers, etc.

· Possession of a valid California Driver’s License, Class C.   

· Ability to use a digital camera.
· Ability to apply knowledge of Title 24, the California Administrative Code, plans and test methods.
· Ability to perform basic personal computer skills including but not limited to electronic mail (Microsoft Outlook), word processing (Microsoft Office-Word), AutoCAD, and a variety of electrical software. 

· Ability to travel and/or work overtime as needed.
WORK ENVIRONMENT, PHYSICAL OR MENTAL ABILITIES (Required) 

· Office or building site mechanical equipment environment, appropriate dress.
· Present self professionally.
· Ability to effectively handle stress and deadlines.
· Understand written and verbal communication and communicate effectively at a level appropriate to the classification.
· Stand for extended periods of time or walk extended distances.

· Reach or stretch by extending hand(s) or arm(s) in any direction.

· Bend, stoop and kneel.

· Ability to climb ladders or ships ladders.
· Work may involve exposure to extreme temperatures, dirt, dust and loud noises.
· Ability to visually observe on-site mechanical operations, construction and workmanship.



