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	EMPLOYMENT
       OPPORTUNITY
	1.  RPA #
[bookmark: Text25][bookmark: Text85]008258 - OSP
ANALYST’S INITIALS
NSW
DATE
10/16/14


	

	CLASS TITLE
[bookmark: Text2][bookmark: Text37]Printing Plant Machinist      
	POSITION NUMBER
[bookmark: Text83][bookmark: Text19][bookmark: Text20][bookmark: Text21]331-152-7431-XXX
	TENURE
[bookmark: Text22] 9 months
	TIME BASE
[bookmark: Dropdown4][bookmark: Text24]      
	CBID
[bookmark: Text6]R14

	OFFICE OF
[bookmark: Text88]State Publishing
	LOCATION OF POSITION (CITY or COUNTY)
[bookmark: Text71]Sacramento
	 SALARY
$4,890.00
TO
$5,037.00
plus shift differential

	SEND APPLICATION TO:
[bookmark: Text87]Office of State Publishing
[bookmark: Text86]Machine Shop 
344 No. 7th Street
[bookmark: Text35]Sacramento, CA 95811
[bookmark: Text32]Attn:  	Ted Dortch Jr.
	RPA #008258-OSP
	REPORTING LOCATION OF POSITION
[bookmark: Text81]Machine Shop Unit - 344 No. 7th Street, Sacto, CA 
	

	
	SHIFT AND WORKING HOURS
 - 10:30 PM to 6:30 AM
	

	
	WORKING DAYS, SCHEDULED DAYS OFF
[bookmark: Text78][bookmark: Text79][bookmark: Text80]MONDAY through FRIDAY,  DAYS OFF:  SAT/SUN
	

	
	PUBLIC PHONE NUMBER
(916)  445-4867
	PUBLIC PHONE NUMBER
(   )     -    
	POST & BID FILE BY: 
Not applicable

	
	SUPERVISED BY AND CLASS TITLE
[bookmark: Text82]Theodore Dortch Jr., PROG MGR, PRINT SVS
	FILE BY
Until filled



	1 POSITION ON NIGHT SHIFT (10:30 PM – 6:30 AM). br
THIS APPOINTMENT IS TEMPORARY AND NOT TO EXCEED 9 MONTHS). br>
br
Temporary Authorization (TAU) – For applicants who have no State transfer or reinstatement eligibility, applications will be accepted for a TAU appointment.  The maximum duration of a TAU appointment is 9 months or, will be terminated 60 days after the establishment of a list.   This position may become permanent at a later date; however, the candidate selected for the TAU appointment must compete in the administered exam, pass the exam, and place within the top 3 ranks before a permanent appointment can be received.  Applicants for TAU appointments must meet the minimum qualifications for the classification as noted in the class specification.  A State application (STD. 678) with an original signature is required for all TAU hires. <br>
<br>
MINIMUM QUALIFICATIONS – Printing Plant Machinist:<br>
<br>
Experience: Four years of experience as a machinist involved with installation, repair, maintenance or assembly of printing equipment for a large manufacturer, or as a maintenance machinist in a printing plant; br>
<OR<br>
Experience: 1. Four years of experience as a machinist involved with installation, repair, maintenance or assembly of printing equipment for a large manufacturer, or as a maintenance machinist in a printing plant; or 2. Completion of a recognized apprenticeship as a machinist in a printing trade. (Apprentices who are within six months of completing their apprenticeship program may be admitted to the examination but must present evidence of completion prior to appointment.)br>
br
Please reference RPA #008258-OSP in the classification title section or in the “Explanations” section on  your State Application form (Std. 678)<br>
<br>
SELECTION CRITERIA - The selection criteria will be in the following order:<br>
· SROA/Surplus employees are encouraged to apply. <br>
· Transfers or reinstatements may be considered.  <br>
· Training and development assignments may be considered for this position. br
· Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled. <br>
<br>
This position requires that the successful candidate take and pass a physical examination with a physical capacity lifting test. <br
br
The Department of General Services’ (DGS) Core Values and Employee Expectations are key to the success of the Department’s Mission. That mission is to “Deliver results by providing timely, cost-effective services and products that support our customers.”   DGS employees are to adhere to the Core Values and Employee Expectations, and to perform their duties in a way that exhibits and promotes those values and expectations. <br
br b




	
CALIFORNIA STATE GOVERNMENT  EQUAL OPPORTUNITY TO ALL REGARDLESS OF RACE, COLOR, CREED, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS OR POLITICAL AFFILIATION, AGE OR SEXUAL ORIENTATION.   IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE 
A DRUG FREE WORK PLACE.  ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE 
THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.
DGS JOB HOTLINE PHONE (916) 322-5990                            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929
GS1T (REV. 1/98) - BPM 03/00



	 CLASS TITLE
Printing Plant Machinist
	POSITION NUMBER
331-152-7431-XXX
	RPA NUMBER
008258-OSP
14/15FY
	FILE BY
	Until filled

	The incumbent applies sustainable (environmentally safe) work practices in the operation and maintenance of all building and printing related systems.  All work to be accomplished in accordance with guidelines of the Department of General Services (DGS), and published industry standards, Cal-OSHA, California Construction Code, National Building Code, and the Uniform Building Code. <br>
<br>
Assignment may require temporary shift change or building location change.  Assignments may require seven-day a week work days and/or daily overtime during peak OSP work loads that must meet the mandated time frames of the Legislature and other California state agencies to receive their products on time. <br>
<br>
In order to respond to work orders, identify the scope of the work, and effectively plan the installations, relocating, adjustments, and maintenance work for all new or in-place equipment following OSP procedures: <br>
Estimate time necessary to repair equipment and communicate the status to management. <br>
· Establish work priorities for maintenance and repair by working cooperatively with production unit managers. <br>
· Install and make adjustments on equipment. <br>
· Utilize and operate all machine shop tools and techniques such as lathes, milling machines, welders, etc. <br>
· Construct or prefabricate parts and fixtures etc.; make modifications as needed to equipment.<br>
· Implement and maintain preventive maintenance programs for equipment. <br>
· Troubleshoot and repair printing related equipment. <br>
· Respond to equipment emergencies by performing diagnostic analysis and correcting the problem. <br>
· Estimate and requisition materials and supplies which includes the contact of vendors and suppliers for price quotes and material availability. <br>
<br>
In order to retain the integrity and fundamental function and to ensure reliability and long-term use of building and printing related equipment’s systems following published guidelines, manufacturer’s specifications and industry standards: <br>
· Utilize appropriate hand or power tools and products as directed by the Superintendent and/or Associate Superintendent(s). <br>
· Replace any/all machine parts for the OSP facilities. <br>
· Troubleshoot equipment mechanical break downs by repairing and replacing gears, bearings, seals, pneumatic, hydraulic, rolls, gear boxes, pumps, etc.<br>
<br>      
In order to maintain the function and reliability of all vital mechanical, electrical and printing related systems at  OSP’s facilities using all hand, power tools and equipment as required by management for the specific task: <br>
· Perform preventive maintenance on OSP equipment.<br>
· Evaluate the efficiency of the equipment’s ventilating and air systems on printing related equipment by performing preventive maintenance.<br>
· Report on inefficient operations to supervisory personnel, so that corrective action can be initiated.<br>
· Make effective recommendations and complete projects assigned to optimize the OSP’s equipment.<br>
· Perform testing of the air compressors, by including routine inspections and scheduled maintenance.<br>
· Troubleshoot, maintain and repair the safety systems.<br>
<br>
In order to assist the OSP management in determining the workload by reviewing the facilities workload, maintenance and preventative maintenance schedules following OSP procedures:<br> 
· Improve tenant projects by providing estimates, plans and drawings in a written format.<br>  
· Maintain current records of “as built plans” per OSP management by continually documenting changes.<br> 
· Assist in writing contract specifications by using system maintenance requirements, facility and/or printing related equipment improvement request and/or special repairs.<br>
· Work as a team member in the repair and maintenance of building and/or printing equipment’s mechanical systems.
<br>
In order to maintain the inventory of parts, materials, and supplies following DGS, OSP, State Administrative Manual and Procurement guidelines: <br>
· Determine supply and the parts needs according to system specification.<br>
· Obtain price quotes and make price comparisons by using catalogs, internet, and vendor and supplier price estimates.<br>
· Recommend appropriate purchases by making comparisons. br
· Complete and submit requisitions and obtain manager/supervisor approval as directed by the purchasing guidelines.<br>
· Verify stock received by conducting a review of goods received as compared to the purchase orders.<br>
<br>

In order to maintain a safe and healthful environment for the benefit of all employees and the public, under direction of OSP management, DGS and/or OSP Environmental Safety and Health Unit (ESHOP), in compliance with laws and regulations, the Occupational Safety and Health Administration (OSHA), Safety Training (AB 2189), Injury and Illness Prevention (IIPP and SB 298), Workers’ Compensation (Title 8 and SB 198).  Promoting health and safety programs as follows:<br>
· Attend training in the handling of hazardous materials and the use of environmental safeguards and equipment operation.<br>
· Participate in and/or by leading a team in executing the plans for Emergency Response, Disaster Recovery and Business Resumption, and Hazardous Materials and Waste Manifest.<br>
· Sustain reliability and prevent injury by inspecting and maintaining tools and equipment on a regular basis. <br>
<br>
Organize and maintain records, files and technical listings on equipment, tools or products using Microsoft Office or hard copy, in order to make recommendations on recurring maintenance, special repairs, equipment, tools and supply prices according to DGS and OSP requirements. <br>
<br>
Maintain needed equipment, tools, and supplies on hand by utilizing and completing a request form and forwarding the request for approval in order to activate the supply requisition per OSP procedures.<br>
<br>
MARGINAL FUNCTIONS <br> 
<br>
Report and track, completed work utilizing Microsoft Office or manual reporting in order to make reports per OSP procedures. <br>
<br>
Maintain professional and ethical work standards by attending training classes for sexual harassment, cultural diversity and workplace violence in order to be DGS compliant as directed by OSP managers and supervisors. <br> 
<br>
May attend safety training and/or instruct other OSP team members in on-going safety procedures in accordance with Electric shop (ESHOP) provided training per OSP polices and guidelines. <br>  
<br>
Assist supervisor, as needed, using current record programs (Microsoft Office) and communicate with OSP staff in person or via cellular telephone, 2-way radio, or other electronic devices in order to facilitate electrical needs and take appropriate action in accordance with OSP guidelines. <br>
<br>
Gain knowledge of current industry standards and practices utilizing experience in order to maintain expertise in the field by attending training classes and workshops; reviewing trade publications; establishing professional networking; participating in related professional organizations as recommended by DGS/OSP management.<br>
<br>
Overtime may be required due to job requirements such as but not limited to the Governor’s Budget, the Legislature and contractual client obligations during peak period workloads.<br>
<br>
KNOWLEDGE, AND ABILITIES <br>
Knowledge of: <br>
Methods, materials and equipment used in assembling, installing, adjusting and maintaining composing, printing and bindery machinery; troubleshooting techniques used in the repair of composing, printing and bindery machinery; characteristics of various metals used in composing, printing and bindery machinery; electrical and electronic components used in printing and bindery machinery. <br>
<br>
Ability to:<br>  
Demonstrate good mechanical ability; demonstrate skill in the use of machinists’ hand tools; operate machine tools, small power tools and welding equipment; read and write English at a level required for successful job performance.<br>
<br>
SPECIAL PERSONAL CHARACTERISTICS  <br>
· Willingness to work under noisy conditions (hearing protection provided); willingness to work various shifts (1st day, 2nd evening or 3rd night). <br>
<br>
ADDITIONAL DESIRABLE QUALIFICATIONS <br>
· Education equivalent to completion of the twelfth grade.  <br>
· Knowledge of electronic prepress  <br>
flflflfllr>
DESIRABLE QUALIFICATIONS <br>
Special Personal Characteristics <br>
· May require a valid California Driver’s License, Class C. <br>
· May require 7-day a week work days during peak workloads and overtime. <br>
· Be familiar with basic computer applications, Microsoft Word, e-mail. <br>
<br>
Interpersonal Skills <br>
· Work cooperatively as a member of a team. <br>
· Demonstrate honesty, loyalty, empathy, confidentiality and tact when interacting with supervisors and peers.
· Lead and direct the work of others. <br>
· Use good judgment and tact in making decisions and working with employees, management and interacting with clients. <br>
· Ability to communicate effectively with clients and staff. <br>
· Understand and follow verbal and written directions. <br>
<br>
WORK ENVIRONMENT, PHYSICAL OR MENTAL ABILITIES <br>
Work Environment: <br>
· Ability to apply appropriate problem solving techniques and effect remedial action. <br>
· Relate and work effectively with staff, contractors, management, public and co-workers. <br>
· Willingness to accept increasing responsibility. <br>
· Ability to organize time efficiently and set effective priorities. <br>
· Mechanical equipment space environment.<br>

· Perform work around hazardous materials, such as asbestos, solvents or lead. <br>
· Work environment involves some exposure to hazards or physical risks, which require following basic safety precautions. <br>
· Wear unaltered OSP supplied shirts and pants.<br>
· Work in buildings from one to several stories in height. <br>
· Work outdoors and in all weather conditions, including rain, heat and cold. <br>
· Work on uneven ground or slippery surfaces. <br>
· Willingness to work in any OSP location. <br>
· May require temporary shift change. <br>  
· Organize and maintain a clean and safe work station.<br
br>  >
Physical Ability:<br>
· Occasionally operate automotive and lifting equipment and haul material.<br>
· Reach high places by climbing ladders, stairs or operate a lift.<br>
· Exert up to 50 pounds of force frequently to lift/carry, push, pull or move tools, equipment and supplies; transport materials and/or equipment.<br>
· Use tools applicable to trade.<br>
· Require fine motor skills/dexterity to manipulate small components and controls. <br>
· Require standing, walking, reaching, stretching, twisting, turning, kneeling, bending, stooping, squatting, crouching, and grasping. <br>
· Move about and work in confined spaces. <br>
· Requires near and far vision acuity and accommodation. <br>
· Ability to make fine discriminations when making adjustments on running equipment.<br>
<br>
Mental Ability: <br>
· Work well under pressure, requiring the ability to handle stress and deadlines. <br>
<br>
Safety:<br>  
Follow and understand all OSP safety rules and procedures:<br>
· Comply and follow HAZMAT/Volatile Organic Compounds guidelines in order to comply with Graphic Arts Rule 450 documentation.<br>
· Promote safe work practices by all employees. <br>
· Promote a safe work environment for all employees. <br>

· 
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