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	EMPLOYMENT

       OPPORTUNITY
	1.  RPA #

008384- AMB
ANALYST’S INITIALS

DL
DATE

5/1/14


	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION.

	CLASS TITLE

Associate Construction Analyst
	POSITION NUMBER

719-105-4106-003
	TENURE

 FORMDROPDOWN 
      
	TIME BASE

 FORMDROPDOWN 
      
	CBID

R09

	OFFICE OF

Asset Management Branch/RESD 
	LOCATION OF POSITION (CITY or COUNTY)

West Sacramento
	 FORMDROPDOWN 
 SALARY

$6490
TO
$8121
     

	SEND APPLICATION TO:

Executive Administration Unit
Human Resources
707 3rd Street, 5th Floor
West Sacramento, CA  95605
Attn:  Brenda Russell 
	REPORTING LOCATION OF POSITION

707 3rd Street, West Sacramento, CA  95605
	

	
	SHIFT AND WORKING HOURS

 FORMDROPDOWN 
 - 8:00 a.m. to 5:00 p.m.
	

	
	WORKING DAYS, SCHEDULED DAYS OFF

MONDAY through FRIDAY,  DAYS OFF:  SAT/SUN
	

	
	PUBLIC PHONE NUMBER

(916)  376-1839
	PUBLIC PHONE NUMBER

(   )     -    
	

	
	SUPERVISED BY AND CLASS TITLE
 Supervising Real Estate Officer
	FILE BY

May 8, 2014


	The Department of General Services’ (DGS) Core Values and Employee Expectations are key to the success of the Department’s Mission. That mission is to “Deliver results by providing timely, cost-effective services and products that support our customers.”   DGS employees are to adhere to the Core Values and Employee Expectations, and to perform their duties in a way that exhibits and promotes those values and expectations.

SELECTION CRITERIA - - <br>
· SROA/Surplus employees are encouraged to apply. br>
· Transfers, reinstatements, or recruitment from the employment list may be considered.  Consideration may be given to applicants on another Department’s employment list, provided the criteria are met to transfer the eligibility from the employment list to DGS’ employment list. br> 
· Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled. br>
This position is designated under the Conflict of Interest Code.  The position is responsible for making, or participating in the making, of governmental decisions that may potentially have a material effect on personal financial interests.  The appointee is required to complete a Form 700 within 30 days of appointment.  Failure to comply with the Conflict of Interest Code requirements may void the appointment. <br> 
All work to be accomplished in accordance with the State Administrative Manual Section 1300, California Government Code Section 14957 and 4525 et seq., Public Contract Code, Public Resource Code, California Code of Regulations, Title 14, Chapter 3, Section 15000, Titles 19, 21, 22 and 24. br> 
Under general direction of the Chief and Assistant Chief of AMB, the positions will assist the Project Managers and Senior Real Estate Officers in the Asset Management (AMB), Project Management (PMB), Professional Services (PSB) and Building and Property Management (BPM) Branches.  The Associate Construction Analyst (ACA) is a technical expert and specialist responsible for specific analytical aspects of the investigation and assessment of real property for the Department of General Services (DGS), such as Capital Outlay and leased build-to-suit projects, RESD team projects, regional Departmental consolidations, complex and political projects within the RESD. 



	CALIFORNIA STATE GOVERNMENT ( EQUAL OPPORTUNITY TO ALL REGARDLESS OF RACE, COLOR, CREED, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS OR POLITICAL AFFILIATION, AGE OR SEXUAL ORIENTATION.   IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE 

A DRUG FREE WORK PLACE.  ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE 

THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.

DGS JOB HOTLINE PHONE (916) 322-5990                (            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929

GS1T (REV. 1/98) - BPM 03/00


	Associate Construction Analyst

	POSITION NUMBER

719-105-4106-003
	RPA NUMBER

008384-AMB 
	FILE BY


May 8, 2014

	KNOWLEDGE AND ABILITIES

Knowledge of:   Principles of planning and designing major public buildings and groups of buildings and architectural and  building costs and materials; building codes; State capital outlay procedures and budgeting; purposes,  functions and construction programs of State agencies; structural and mechanical engineering as related to buildings.
Ability to:   Analyze construction programs and make appropriate recommendations; gather data, prepare reports and draw sound conclusions in the development of construction standards; establish and maintain cooperative relationships with those contacted in the work; speak and write effectively.
DESIRABLE QUALIFICATIONS
Experience working with:
· Experience and familiarity with the RESD Customer Service and Project Initiation function.
· State’s RESD capital outlay, leasing, planning and building delivery processes.
· Planning, designing and constructing public buildings; architectural building materials; costs, codes and construction methods; structural, electrical and mechanical engineering as related to buildings.
· Principles of budgeting.
· Verbal presentations using visual charts.

· Analyzing project situations and recommending an effective course of action.  

· Developing photographic and graphic presentations.  

· Market trends in real estate and construction methods for maximization of value.  

· Health and Safety rules, principles, regulations, and guidelines set forth in applicable codes and standards.

· Development of feasibility studies, environmental planning and architectural planning, design, construction, and estimating of major buildings.
· Applying knowledge of Title 24, the California Administrative Code, plans and test methods.
· Basic personal computer skills including but not limited to electronic mail (Microsoft Outlook), word processing (Microsoft Office-Word), AutoCAD, ProCalc and a variety of electronic software.  Knowledge of computers and their use and application in project monitoring.
SPECIAL PERSONAL CHARACTERISTICS

· Detail oriented

· Effective public presentations
INTERPERSONAL SKILLS
· Ability to be good team member and interact successfully with, DGS employees, private consultants/contractors and elected and/or appointed officials in order to work together toward program goals and project completion.
· Ability to exercise a high degree of diplomacy, initiative, independence and originality.

· Communicate information, both verbally and in writing, in a clear and concise manner.
· Display efficiency, effectiveness, conscientiousness and professionalism.
ADDITIONAL DESIRABLE QUALIFICATIONS

· Conducts all work activities in a respectful and professional manner.

· Works independently, organized, and establishes priorities.

· Analyze data and present ideas and information effectively both orally and in writing.

· Writes clearly and concisely, in a professional manner.

· Participates in associations affiliated with the construction field (e.g., Association of Specifications Writers, etc.).
WORK ENVIRONMENT, PHYSICAL OR MENTAL ABILITIES
· Ability to travel and/or work overtime as needed.  This position may travel throughout the State on an average of 40 percent of the time.
· Possession of a valid California Driver’s License, Class C.

· Ability to use a digital camera.



