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	EMPLOYMENT

       OPPORTUNITY
	1.  RPA #

8422-FI$Cal
ANALYST’S INITIALS

SM
DATE

5/12/2014


	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION.

	CLASS TITLE

Senior Information Systems Analyst (Specialist)
	POSITION NUMBER

306-600-1337-004
	TENURE

 FORMDROPDOWN 
      
	TIME BASE

 FORMDROPDOWN 
      
	CBID

R0M

	OFFICE OF

FI$Cal
	LOCATION OF POSITION (CITY or COUNTY)

Sacramento
	 FORMDROPDOWN 
 SALARY

$5,571
TO
$7,322
    

	SEND APPLICATION TO:

Department of General Services

Attn: Yvonne Newton 
Executive Office, 8th Floor

P.O. Box 989052

West Sacramento, CA  95798-9052




	REPORTING LOCATION OF POSITION

2000 Evergreen, Sacramento
	

	
	SHIFT AND WORKING HOURS

 FORMDROPDOWN 
 - 8 a.m. to 5 p.m.
	

	
	WORKING DAYS, SCHEDULED DAYS OFF

MONDAY through FRIDAY,  DAYS OFF:  SAT/SUN
	

	
	PUBLIC PHONE NUMBER

(916)  376-5025
	PUBLIC PHONE NUMBER

(   )     -    
	

	
	SUPERVISED BY AND CLASS TITLE

Richard Handewith, Data Program Manager III
	FILE BY

Until Filled


	This position is designated under the Conflict of Interest Code.  The position is responsible for making, or participating in the making of governmental decisions that may potentially have a material effect on personal financial interests.  The appointee is required to complete form 700 within 30 days of appointment.  Failure to comply with the Conflict of Interest Code requirements may void the appointment. <br>
<br>
The Department of General Services (DGS) Core Values and Employee Expectations are key to the success of the Department’s Mission.  That mission is to “deliver results by providing timely, cost-effective services and products that support our customers, while protecting the interests of the State of California”.  DGS employees are to adhere to the Core Values and Employee Expectations, and to perform their duties in a way that exhibits and promotes those values and expectations. <br>
<br>
SELECTION CRITERIA - The selection criteria will be in the following order: <br>
· SROA/Surplus employees are encouraged to apply and will be considered prior to other recruitment methods. <br>
· Transfers, reinstatements, or recruitment from the employment list may be considered.  Consideration may be given to applicants who are on a DGS employment list or on another department’s employment list.  Transfer of list eligibility must meet the criteria to transfer the eligibility from the other department’s employment list to DGS’ employment list. <br>
· Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled. <br>
<br>
Under the general direction of the FI$Cal DGS Data Processing Manager III, the incumbent position works as part of the multidisciplinary project team on the FI$Cal Project as a team member in the DGS Partner Technical Team, Asset Management focus.  He/she performs a wide variety of IT professional activities related to the most sensitive, critical and complex IT planning, initiation, analysis and design phases of the statewide FI$Cal Project. <br>
<br>
All work is to be accomplished in accordance with DGS Information Technology Standards; the State Administrative Manual (SAM) Sections 4800 through 5953 and Sections 6700 through 6780; California Technology Agency (CATA), Statewide Information Management Manual (SIMM); CATA’s, Oversight and Security rules and policies; DOF Budget Letters, Governor’s Executive Orders (EO), Management Memos (MM), Administrative Orders (AO), and State IT Governance Guidelines. <br>
<br>



	CALIFORNIA STATE GOVERNMENT ( EQUAL OPPORTUNITY TO ALL REGARDLESS OF RACE, COLOR, CREED, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS OR POLITICAL AFFILIATION, AGE OR SEXUAL ORIENTATION.   IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE 

A DRUG FREE WORK PLACE.  ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE 

THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.

DGS JOB HOTLINE PHONE (916) 322-5990                (            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929
GS1T (REV. 1/98) – BPM 03/00


	 CLASS TITLE

Senior Information System Analyst (Specialist)
	POSITION NUMBER

306-600-1337-004
	RPA NUMBER

8422-FI$Cal
	FILE BY


Until Filled

	Under the general direction of the DGS-FI$Cal Data Processing Manager III, this position is in support of the FI$Cal project (Financial Information System for California) and the incumbent will be a member of the FI$Cal DGS Partner Technical Team.  This project will replace existing legacy financial and asset management systems and significantly improve California’s financial management and administration processes. <br>
FI$Cal is a matrix organization.  The incumbent will work collaboratively in a team environment to carry out his/her duties and take day-to-day direction from his/her project supervisor.  Team members in a matrix organization will: <br>
· Understand the relationship and work successfully and confidentially in the matrix;  <br>
· Clearly identify and articulate issues when identified; <br>
· Expeditiously resolve those issues; <br>
· Collaboratively work on those issues in a cross-functional, matrix organization to develop solutions that are best for California as a whole. <br>
<br>
ESSENTIAL FUNCTIONS <br>
The following specific tasks are performed for the Project by this position relative to legacy systems transition and FI$Cal overall systems implementation. <br>
<br>
Project Implementation Efforts <br>
In order to ensure accuracy and timely implementation of the Project, the incumbent shall: <br>
· Participate in FI$Cal Systems Integrator (SI) Technical Deliverable Management activities’ <br>
· Provide input into project risk and issue efforts, and resolve as assigned; <br>
· Review and recommend approval of key technology-related project deliverables; <br>
· Participate in project activities including the development and management of technical requirements, procurement of contracted services and system technology, system development, testing, and retirement of legacy systems; <br>
· Participate as a member of the FI$Cal Technical Team and FI$Cal Service Center. <br>
<br>
System Replacement Efforts <br>
In order to achieve a successful transition from DGS and non-DGS legacy systems to FI$Cal, the incumbent shall: <br>
· Lead and participate, in a team environment, implementation of activities that include collaboration, development, and review of detailed system requirements, gap analysis, design, configuration, installation, testing, training, deployment, process re-engineering, change management, communication, legacy system disposition, and other activities; <br>
· Lead and participate in Joint Application Development sessions related to legacy systems; <br>
· Provide FI$Cal SI with technical documentation related to DGS legacy systems; <br>
· Participate in data conversion of DGS legacy system data into FI$Cal; <br>
· Participate in all data conversion testing activities related to DGS legacy systems; <br>
· Lead DGS functional and technical consultants in activities related to the disposition of DGS legacy systems. <br>
<br>
System Interface Efforts <br>
In order to achieve a successful interface between remaining DGS and non-DGS legacy systems and FI$Cal, the incumbent shall: <br>
· Lead DGS and FI$Cal staff in the identification and disposition of legacy systems interfaces; <br>
· Participate in DGS interface testing activities; <br>
· Identify and report on project risks and issues related to interfaces; <br>
· Lead and support DGS staff in developing interface test scripts and scenarios. <br>
<br>
Support Stakeholders <br>
In order to ensure the design, development, and implementation of the new system and any transitions from legacy systems, and to address statewide and departmental business needs for applicable business functions, the incumbent shall: <br>
· Provide technical support to the DGS Business Team stakeholders applying best business practices; <br>
· Provide technical support for the business liaisons between the project and various federal and state policy entities, including OMB, GASB, FSCU and CALSTARS, the Treasury Department, and GFOA, GSA and DGS; <br>
· Perform other duties required by the FI$Cal Technical Team in support of overall FI$Cal system implementation. <br>
<br>
Status Reporting and Written Analysis <br>
In order to appropriately and thoroughly document progress and decisions made throughout implementation of the FI$Cal Project, the incumbent shall: <br>
· Prepare status reports and updates for project management; <br>
· Develop and present analyses, issue papers, and memoranda to support the decision-making of senior managers and policy makers as assigned by the project management; <br>
· Prepare and manage documentation needed to meet administrative and contractual reporting requirements; <br>
· Maintain regular communication and inform executive-level management of all issues related to the specified technical legacy transition areas. <br>
<br>

MARGINAL FUNCTIONS <br>
Attend training classes as needed.  Satisfactorily complete all team training requirements.  As a member of a multi-disciplinary team, perform other duties as required to ensure successful implementation of the FI$Cal project. <br>
<br>
The above duties with percentages provide basic guidelines.  You may be assigned other duties and special projects as needed. <br>
<br>
KNOWLEDGE AND ABILITIES <br>
Knowledge of:  Principles of public administration, organization, and management; information technology systems equipment, software, and practices; analytical techniques; technical report writing. <br>
Ability to:  Analyze information and situations, identify and solve problems, reason logically, and draw valid conclusions; develop effective solutions; apply creative thinking in the design of methods of processing information with information technology systems; monitor and resolve problems with information technology systems hardware, software, and processes; establish and maintain effective working relationships with others; communicate effectively. <br>
<br>
DESIRABLE QUALIFICATIONS <br>
· Knowledge of the FI$Cal project and timeline; <br>
· Experience with object oriented programming; <br>
· At least four years recently applied experience in business analysis and design using formal application development methodologies; <br>
· Demonstrated experience in a lead role performing systems analysis of legacy systems and developing transition plans to new applications; <br>
· Experience acting as a project leader on complex information technology studies or systems; <br>
· Must demonstrate excellent communication skills, both verbal and written, with recent writing assignments of progressive complexity; <br>
· Familiarity with existing inventory systems, i.e., Statewide Property Inventory (SPI), State Highway Fleet Asset Management System (FAMS), Fleet Inventory (PRC §25722.5), California Surplus Property System (CSPS); <br>
· Knowledgeable of IT policies and procedural requirements from the Department of Finance, including the State Administrative Manual (SAM), Budget Letters (BL), the State Information Management Manual (SIMM); <br>
· Familiarity with IT purchasing methods and tools. <br>
<br>
SPECIAL PERSONAL CHARACTERISTICS <br>
· The incumbent will use tact and interpersonal skills to develop constructive and cooperative working relationships with others, i.e., stakeholders, customers, management, peers, etc., to facilitate communication to improve the work environment and increase productivity; <br>
· Ability to work effectively under tight time constraints, client demands, and the pressure of multiple deadlines; <br>
· Ability to read and interpret state and departmental policies and procedure manuals; <br>
· Strong project management skills; <br>
· Strong organizational skills; <br>
· Proven analytical skills; <br>
· Demonstrated quality customer service experience; <br>
· Ability to focus attention on details; <br>
· Ability to follow work rules; <br>
· Ability to act independently. <br>
<br>
INTERPERSONAL SKILLS <br>
· Ability to be creative, highly motivated and handle rapidly changing priorities, and demonstrate leadership ability; <br>
· Ability to take and follow direction from supervisors; <br>
· Ability to communicate effectively with customers, peers, and management; <br>
· Self-motivated. <br>
<br>

WORK ENVIRONMENT, PHYSICAL OR MENTAL ABILITIES REQUIRED TO PERFORM DUTIES <br>
· The sensitivity of the project may require excess hours to be worked to achieve project schedule requirements; <br>
· The incumbent must maintain regular, consistent, and predictable attendance; <br>
· Occasional off-site meetings within Sacramento and occasional out-of-town meetings within California that may require the use of various transportation modes, i.e. airplane, taxi, car, etc.; <br>
· Due to the nature of the project, this position requires the ability to handle stress; <br>
· The incumbent must demonstrate a commitment to maintain a working environment free from discrimination and sexual harassment; <br>
· The incumbent must maintain good working habits and adhere to all policies and procedures; <br>
· Fingerprinting and background check may be required. <br>


