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	EMPLOYMENT
       OPPORTUNITY
	1.  RPA #
008633-BSC
ANALYST’S INITIALS
NSW
DATE
09/24/14



	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION.

	CLASS TITLE
Architectural Associate
	 POSITION NUMBER
306-201-4009-xxx
	TENURE
 Permanent or Temporary (TAU)
	TIME BASE
 Full Time
	CBID
R11

	OFFICE OF
Building Standards Commission
	LOCATION OF POSITION (CITY or COUNTY)
Sacramento
	 SALARY

 
MONTHLY
A $5059.00 
- 
   $6332.00

	SEND APPLICATION TO:
Building Standards Commission
Attn: Leann De la Motte
2525 Natomas Park Dr. Ste 130
Sacramento, CA 95833
[bookmark: Text35]   

	REPORTING LOCATION OF POSITION
2525 Natomas Park Dr. Ste 130
	

	
	SHIFT AND WORKING HOURS
 - 8:00am to 5:00pm
	

	
	WORKING DAYS, SCHEDULED DAYS OFF
[bookmark: Text78][bookmark: Text79][bookmark: Text80]MONDAY through FRIDAY,  DAYS OFF:  SAT/SUN
	

	
	PUBLIC PHONE NUMBER
(916)  263-0916
	PUBLIC PHONE NUMBER
(   )     -    
	

	
	SUPERVISED BY AND CLASS TITLE
 Mike Nearman, Deputy Director
	FILE BY
10/03/14



	r>
	The Department of General Services’ (DGS) Core Values and Employee Expectations are keys to the success of the Department’s Mission. That mission is to “Deliver results by providing timely, cost-effective services and products that support our customers.”   DGS employees are to adhere to the Core Values and Employee Expectations, and to perform their duties in a way that exhibits and promotes those values and expectations. <br>
Please reference RPA #  8633  and state your eligibility in the classification title section or in the “Explanations” section on  your State Application form (Std. 678) <br>



 SELECTION CRITERIA  <br>
· SROA/Surplus employees are encouraged to apply and will be considered prior to other recruitment methods.  <br>r>
· Transfers, reinstatements, or recruitment from the employment list may be considered.  Consideration may be given to applicants who are on a DGS employment list or on another department’s employment list.  Transfer of list eligibility must meet the criteria to transfer the eligibility from the other department’s employment list to DGS’ employment list. < br>
· Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled. <br>
< br>
· Temporary Authorization (TAU) – For applicants who have no State transfer or reinstatement eligibility, applications will be accepted for a TAU appointment.  The maximum duration of a TAU appointment is 9 months or, will be terminated 60 days after the establishment of a list.   This position may become permanent at a later date; however, the candidate selected for the TAU appointment must compete in the administered exam, pass the exam, and place within the top 3 ranks before a permanent appointment can be received.  Applicants for TAU appointments must meet the minimum qualifications for the classification as noted in the class specification.  A State application (STD. 678) with an original signature is required for all TAU hires. <br>
<br>




	
CALIFORNIA STATE GOVERNMENT  EQUAL OPPORTUNITY TO ALL REGARDLESS OF RACE, COLOR, CREED, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS OR POLITICAL AFFILIATION, AGE OR SEXUAL ORIENTATION.   IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE 
A DRUG FREE WORK PLACE.  ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE 
THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.
DGS JOB HOTLINE PHONE (916) 322-5990                            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929
GS1T (REV. 1/98) - BPM 03/00



	 CLASS TITLE
Architectural Associate 
	POSITION NUMBER
 306-201-4009-001
	RPA NUMBER
8633-BSC
	FILE BY
	10/03/14

	MINIMUM QUALIFICATIONS – Architectural Associate  <br>
Either I
 
Experience: Two years of experience in the California state service as an Architectural Assistant, Range B.
Or II  br>
 
Experience: Four years of architectural drafting experience, two years of which shall have involved making complete drawings of a wide variety of buildings. Experience must have been equivalent in level of responsibility to an Architectural Assistant, Range B, in the California state service. (Note: Experience must have been in building architecture.) and Bbr>
<br> 
Education: Equivalent to graduation from college with a degree in architecture or architectural engineering in an accredited four-year curriculum from a school of architecture. (Registration as a senior in an accredited school of architecture or equivalent degree program approved by the California Superintendent of Public Instruction under the provisions of California Education Code Section 94310 will admit applicants to the examination but they must present evidence of graduation or its equivalent before he/she can be considered eligible for appointment.) (Additional qualifying experience may be substituted for up to two years of the general educational requirement on the basis that one year of experience is equivalent to 30 semester or the equivalent number of quarter units of education.)  <br>
<br>
ESSENTIAL FUNCTIONS<br>
Performs reviews of proposed building standards, submitted by State agencies, for their technical merit using incumbent’s architectural knowledge and background; analyzes proposed building standards and accompanying justifications for those standards for compliance with the Government Code and State Building Standards Law using the requirements adopting regulations stated in the Administrative Procedure Act in the Government Code and the State Building Standards Law to check submittals against; prepares written reports concerning these standards, discussing any findings in the analyses and making recommendations for commission action at commission meetings to approve, return with suggested amendments, or disapprove proposed building standards.
<br>
Compiles building standards for commission adoption required under authority of the California Building Standards Law, participates in code development processes of National Model building code organizations, such as the International Association of Plumbing and Mechanical Officials, and the National Fire Protection Association, by representing the commission in discussions regarding changes to these national codes with the goal of making these model codes more usable by California state agencies and the American Institute of Architects for future editions of the national codes.   br>
<br>
In order to produce and coordinate the publication of the California Building Standards Code (13 Parts) and all of its supplements for the public, including architects and engineers the incumbent performs the following:
At the direction of the Associate Architect, incorporates approved building standards into the Code for their publication, using national model building code formats, as appropriate;
· Coordinates proofing of typeset material from publishing organizations, with a coordinating responsibility over staff from other State agencies who developed the building standards and are performing the proofing; resolves any irregularities in the proofs found, through research into approved building standards material and through a technical understanding of the standards and of its format in the Code; monitors progress of the proofing, using a timeline established by the Deputy Executive Director; and
· Monitors materials to be published that has been submitted to the publisher using a timeline established in the publication contracts; discusses publication issues with the Deputy Executive Director as they occur to obtain accurate publications.  <br>
<br>
Reviews design and construction documents in accordance with the CA Building Standards, and the CA Code of Regulations. Develop and review plot plans, floor plans, elevations, sections and details using Auto CAD drafting software, measuring tapes and scales, standard hand drawing drafting equipment and a photographic camera. <br>
Assist the Associate Architect with the coordination and management of the technical committee meetings; representing the public, architects, building design professionals, the building and construction industry, local government building officials, and fire officials. Using Robert’s Rules of Order as a resource, for the way in which each meeting will be conducted by the members, the incumbent may provide oral presentations at each meeting, describing the focus and direction of the meeting for the benefit of the members and the audience; using the Bagley-Keene Open Meeting Act and Robert’s Rules of Order; composes written reports for the full commission summarizing the technical results of the meetings.  <br>
<br>
Responds to oral and written technical inquiries from State agencies, architects, engineers, building officials, contractors, construction associations, and the general public, either by providing technical answers to their questions or referring inquirers to other State agencies with program responsibilities in the subject matter areas of the questions.  <br>
<br>
Writes architectural proposals in relationship to building codes having to do with building standards and regulatory adoption processes for the Commissioners, may present reports concerning current projects and make other oral reports, using Power Point software, to the full commission.  <br>
<br>
Assists the Associate Architect in conducting State code change process training workshops for State agencies developing building standards; uses Power Point software to develop presentations and makes portions of the oral presentations using Power Point; assists in orally providing technical information and clarification of building standards to commission staff without a technical background.  <br>
<br>>
KNOWLEDGE, SKILLS AND ABILITIES br>
Knowledge of:
· Architectural planning and details for building construction and materials; architectural practices in making designs and working drawings for building construction purposes;
· Various materials and systems used in building construction and their commercial units; 
· Detailing and building components; 
· Applicable building codes and ordinances; 
· Architectural drafting procedures and equipment; state-of-the-art technology, i.e., CADD and personal computers, used in the preparation of architectural drawings; architectural history and design encompassing environmental, energy and user needs; 
· Basic safe work practices to protect safety and health and methods of directing and scheduling the work of others and other lead person responsibilities.  <br>
 <br>
Ability to: 
· Communicate effectively at a level required for successful job performance; 
· Read and interpret plans and specifications and make neat and accurate architectural drawings and tracings; 
· Prepare lists of materials from architectural plans; 
· Detect errors and discrepancies in plans and specifications; 
· use state-of-the-art technology, i.e., CADD and personal computers; 
· Do architectural design and drafting for large and difficult projects; 
· Perform architectural computation; 
· Select appropriate finish materials and colors; 
· Analyze situations accurately and adopt an effective course of action; 
· Research and interpret applicable building and safety codes; 
· Organize data and prepare reports and specifications in clear and concise form;
· Direct and coordinate the work of others and act as a group leader on less difficult projects. <br>
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