	
	EMPLOYMENT

       OPPORTUNITY
	1.  RPA #

008635 BPM-
ANALYST’S INITIALS

DWM
DATE

8/20/2014


	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION.

	CLASS TITLE

Custodian  Supervisor II
	POSITION NUMBER

308-234-2002-921
	TENURE

 FORMDROPDOWN 
      
	TIME BASE

 FORMDROPDOWN 
      
	CBID

S15

	OFFICE OF

Building & Property Management
	LOCATION OF POSITION (CITY or COUNTY)

Sacramento
	 FORMDROPDOWN 
 SALARY

$2557
TO
$3205


	SEND APPLICATION TO:

Building & Property Management Branch
Capitol Historic Region

1020 “N” Street, Suite 130
Sacramento, CA  95814
Attn: Joan Armstrong, OBM III
	REPORTING LOCATION OF POSITION

900 “N” Street
	

	
	SHIFT AND WORKING HOURS

DAYS– 6:00am – 2:30pm
	

	
	WORKING DAYS, SCHEDULED DAYS OFF

Monday through Friday,  DAYS OFF:  SAT-SUN
	

	
	PUBLIC PHONE NUMBER

(916)  324-1229
	PUBLIC PHONE NUMBER

(   )     -    
	POST & BID FILE BY: 

N/A

	
	SUPERVISED BY AND CLASS TITLE

Joan Armstrong-Office Building Manager III
	17. FILE BY

8/29/2014


	The Department of General r> <b 

PLEASE INDICATE RPA NUMBER 8635 ON YOUR APPLICATION <br>
<br<
SELECTION CRITERIA –<<br>
· SROA/Surplus employees are encouraged to apply and will be considered prior to other recruitment methods.<br>
· Transfers, reinstatements, or recruitment from the employment list may be considered.  Consideration may be given to applicants who are on a DGS employment list or on another department’s employment list.  Transfer of list eligibility must meet the criteria to transfer the eligibility from the other department’s employment list to DGS’ employment list. <br>
· Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled. br>
<br>
The Department of General Services’ (DGS) Core Values and Expectations of Supervisors and Managers are key to the success of the Department’s Mission. That mission is to “Deliver results by providing timely, cost-effective services and products that support our customers.”  DGS managers and supervisors are to adhere to the Core Values and Expectations of Supervisors and Managers, and to exhibit and promote behavior consistent with those values and expectations <br>
br>
Under the supervision of the Building Manager, the incumbent is responsible for the completion of all building custodial services, including safety, property and emply development.    <br>
<br>
The Library & Courts Annex is located at 900 “N” Street and the Blue Anchor Building is located at 1400 10th Street in the Capitol Historic Region, in Sacramento averaging 172,500 square feet.  

DUTIES  <br>

Supervises by directing the workload of night shift custodial staff in order to clean and maintain building by following published guidelines; including the State Administrative Manual, Department of General Services, Building and Property Management (BPM) manuals, Real Estate Service Division (RESD) and BPM strategic plans, the Excellence in Public Buildings Initiative, and published industry standards (i.e., BOMA).   <br>
<br>

ESSENTIAL FUNCTIONS br>

Incumbent ensures that facility maintenance practices, supplies, and chemicals used in the cleaning of common interior and outside areas are environmentally friendly and follow State sustainability mandates.  Ensures that all staff upholds efficient and effective individual, and team job performance.  Ensures that high levels of cleanliness is maintained in all areas <br>


	CALIFORNIA STATE GOVERNMENT ( EQUAL OPPORTUNITY TO ALL REGARDLESS OF RACE, COLOR, CREED, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS OR POLITICAL AFFILIATION, AGE OR SEXUAL ORIENTATION.   IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE 

A DRUG FREE WORK PLACE.  ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE 

THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.

DGS JOB HOTLINE PHONE (916) 322-5990                (            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929

GS1T (REV. 1/98) - BPM 03/00


	 CLASS TITLE

Custodian Supervisor II
	POSITION NUMBER

308-234-2002-921
	RPA NUMBER

008635-BPM 
	FILE BY


8/29/2014


Knowledge of: Methods, materials, chemicals, disinfectants, and equipment used in cleaning offices and public buildings; sanitation and safety measures used in the operating, cleaning, and care of equipment and work areas; use of purchase orders for custodial supplies and equipment; and a supervisor's responsibility for promoting equal opportunity in hiring and employee development and promotion, and for maintaining a work environment that is free of discrimination and harassment.

	>br>
Ability to: Plan, organize, and direct the work of others; give on- the-job instruction in custodial practices; keep inventories and make requisitions; analyze situations accurately and adopt an effective course of action; effectively promote equal opportunity in employment and maintain a work environment that is free of discrimination and harassment.  <br>
<br>
DESIRABLE QUALIFICATIONS: <br>
SPECIAL PERSONAL CHARACTERISTICS br>
· Exhibits poise, tact and discretion to deal effectively in a team environment. <br>
· Takes the initiative and work independently.  <br>
· Maturity and good judgment. <br>
· Evaluate situations accurately and take effective action. <br>
· Use resources and tools effectively.  <br>
· Learn and apply specific laws, rules, policies and procedures. <br>
· Organize time efficiently and set effective priorities.  <br>
· Ability to work overtime  <br>
<br>
INTERPERSONAL SKILLS  <br>
· Good public and fellow-employee interaction skills.  <br>
· Efficiency, conscientiousness and professionalism. <br>
<br>
WORK ENVIRONMENT, PHYSICAL & MENTAL ABILITIES:  <br>
WORK ENVIRONMENT  <br>
· Office building ranging from single story to high rise.  <br>
· Wear unaltered BPM supplied shirts and pants according to current policy.  <br>
· Ability to work overtime.  <br>
· May require a valid California Driver’s license, Class C .  <br>
· May require background check and /or fingerprinting.  <br>
<br>
PHYSICAL ENVIRONMENT  <br>
· Typical work activities involve frequent and prolonged periods of standing, walking extended distances, bending, stooping, kneeling or squatting while performing duties. <br>
· Repetitively grip, grasp, and manipulate hand movement while using tools or power equipment as needed to complete the job. <br>
· Climb stairs or ladders, use power and noise producing tools or equipment; drive motorized equipment or vehicles as required.  <br>
· Reach or stretch by extending hand(s) or arm(s) in any direction. <br>
· May be required to drive to other buildings in order to inspect work performance by subordinate staff.  <br>
· Requires heavy physical work; heavy lifting, pushing or pulling required of objects up to 50 pounds. <br>
· Requires ability to see and hear within normal parameters.  <br>
· Wear safety equipment during the performance of duties, including but not limited to, ear plugs while working around noisy equipment or machinery; dust masks when working in dusty environment; eye goggles when using equipment; latex gloves when cleaning restrooms; cloth gloves when dusting, vacuuming or trashing; rubber boots or raingear and back support. <br>
· Visual inspection of the routes cleaned by staff or inspection of proper operation of machinery/equipment or sound of proper operating equipment. br>
<br>
MENTAL ABILITIES  <br>
· Read, understand, follow and enforce procedures.  <br>
· Understand written and verbal communication in English.  <br>
· Read, understand, and follow instructions on manufacturer’s label for use of and/or mixture of products.  <br>
· Add, subtract, multiply and divide in all units of measure, using whole numbers, common fractions or decimals.  <br>
· Apply common sense in personal safety and safety of equipment<br>
<br>



