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	EMPLOYMENT
       OPPORTUNITY
	1.  RPA #

008655-OLS
ANALYST’S INITIALS

NSW
DATE
07/17/14


	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION.

	CLASS TITLE
Attorney IV
	POSITION NUMBER
306-xxx-5780-xxx

	TENURE
[bookmark: Dropdown1][bookmark: Text22]      
	TIME BASE
Full Time
	CBID
R02

	OFFICE OF
Office of Legal Services
	LOCATION OF POSITION (CITY or COUNTY)
[bookmark: Text71]West Sacramento
	 SALARY

Range

$8,486
to
$10,896



	SEND APPLICATION TO:
Department of General Services
Office of Legal Services
707 Third Street, 7th Floor, MS 102
West Sacramento, CA  95605
Attn:  Patricia Whitfield
	REPORTING LOCATION OF POSITION
707 Third Street 7th Floor, West Sacramento 95605
	

	
	SHIFT AND WORKING HOURS
 - 8:00 am to 5:00 pm
	

	
	WORKING DAYS, SCHEDULED DAYS OFF
[bookmark: Text78][bookmark: Text79][bookmark: Text80]MONDAY through FRIDAY,  DAYS OFF:  SAT/SUN
	

	
	PUBLIC PHONE NUMBER
(916)  376-5090
	PUBLIC PHONE NUMBER

	

	
	SUPERVISED BY AND CLASS TITLE
David Zocchetti, Deputy Director & Chief Counsel
	FILE BY
09/17/14



	<<br><r>
PENDING CALIFORNIA DEPARTMENT OF HUMAN RESOURCES (CalHR)<br>
APPROVAL OF ATTORNEY IV LEVEL ALLOCATION<br>
<br>
SELECTION CRITERIA - - <br>
<br>
· SROA/Surplus employees are encouraged to apply.<br>
· Transfers, reinstatements, or recruitment from the employment list may be considered.  Consideration may be given to applicants on another Department’s employment list, provided the criteria are met to transfer the eligibility from the employment list to DGS’ employment list.<br>
· A member in good standing with the California State Bar.<br>  
· Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled.<br>
<br>
This position is designated under the Conflict of Interest Code.  The position is responsible for making, or participating in the making, of governmental decisions that may potentially have a material effect on personal financial interests.  The appointee is required to complete form 700 within 30 days of appointment.  Failure to comply with the Conflict of Interest Code requirements may void the appointment.<br>
<br>
The Department of General Services’ (DGS) Core Values and Employee Expectations are key to the success of the Department’s Mission. That mission is to “Deliver results by providing timely, cost-effective services and products that support our customers.”   DGS employees are to adhere to the Core Values and Employee Expectations, and to perform their duties in a way that exhibits and promotes those values and expectations.<br>
<br>




	
CALIFORNIA STATE GOVERNMENT  EQUAL OPPORTUNITY TO ALL REGARDLESS OF RACE, COLOR, CREED, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS OR POLITICAL AFFILIATION, AGE OR SEXUAL ORIENTATION.   IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE 
A DRUG FREE WORK PLACE.  ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE 
THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.
DGS JOB HOTLINE PHONE (916) 322-5990                            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929
GS1T (REV. 1/98) – BPM 03/00



	 CLASS TITLE
Attorney IV
	POSITION NUMBER
306-xxx-5780-xxx

	RPA NUMBER
008655-OLS
	FILE BY
09/17/14

	<br>
DUTIES<br>
<br>
Under the general direction of the Deputy Director/Chief Counsel, the incumbent performs difficult and complex assignments, exercising independent legal judgment.  Amongst other duties, the incumbent is specifically responsible for developing, monitoring, and fostering the State’s Intellectual Property Program consistent with the requirements of Section 13988 et seq., of the Government Code.<br>
<

ESSENTIAL FUNCTIONS<br> 
In order to provide legal guidance and opinions to customers, including other state departments and agencies, the incumbent will utilize California statutory and regulatory authority pertaining to state contracting, the contract manual, real estate matters, and other policy directives; as well as other states’, federal and, potentially international laws, statutes and regulatory authority, in addition to using  modern office methods, supplies and equipment to perform the following duties under the general direction of the Deputy Director/Chief Counsel.<br>
<br>
· With minimal supervision, devise and implement a strategy to establish the State’s Intellectual Property Program, including the negotiations and outreach to state departments, the private sector, legislators, and the Governor’s Office as necessary to create statewide policies and model legal documents to control and monetize, as appropriate, the State’s intellectual property.  As the methods and adequacy of policies to control intellectual property invoke some of the most complex and evolving areas of legal practice and the potential impact of these policies could impact tens of millions of dollars of State assets, the incumbent will be required to demonstrate an exceptional level of technical legal knowledge and be able to conduct the most sensitive of negotiations.<br>  
<br>
· Through diplomacy and demonstrated expertise, the incumbent will facilitate a consensus amongst both the policy leadership and legal executive leadership of all state departments regarding the model state policies in protecting the state’s intellectual property.<br>
<br>
· Serve as the State’s principle legal expert on intellectual property, and develop and implement outreach and training programs to enhance the knowledge of intellectual property and related policies across the State enterprise.  Serve as the principle contact for the private sector regarding issues of intellectual property management in state government.<br>
<br>
· Provide legal advice on the most sensitive, complex, high profile hearings, and provide litigation support to the Attorney General’s Office.  Act as legal advisor to the Departmental hearing officers in the more complex contract protests involving intellectual property.  Draft and review the most complex legislation and regulations.<br>
<br>
· Provide a wide range of legal advice and review of the Department’s most complex and sensitive legal issues.<br>
<br>
MARGINAL FUNCTIONS<br>
· None. <br>
<br>
KNOWLEDGE AND ABILITIES<br>
Knowledge of: <br> 
· Legal principles and their application.<br>
· Legal research methods.<br>
· Court procedures.<br>
Principles

· Principles of administrative law and constitutional law. <br>
· Public policy implications surrounding intellectual property.<br>
· Rules of evidence and procedure.<br>
· Principles of administrative law and constitutional law.<br>
· Rules of evidence and  conduct of proceedings in trial and appellate courts of California and the United States and before administrative bodies.<br>
· Legal terms and forms in common use.<br>
· Statutory and case law literature and authorities, in particular those related to intellectual property and public sector administration.<br>
· Provisions of law and Government Code sections administered or enforced.<br>
<br>
Ability to:<br> 
· Analyze legal principles and precedents and apply them to difficult, high profile and complex legal and administrative problems.<br>
· Perform the most difficult and complex legal research.<br>
· Prepare and present statements of fact, law, and argument clearly and logically in written and oral form.<br>
· Draft the most complex and difficult opinions, pleadings, rulings, regulations and legislation.<br>
· Negotiate effectively and conduct litigation that is most complex and sensitive in nature.<br>
· Work cooperatively with a variety of individuals and organizations and maintain the confidence and respect of others.<br>
· Work effectively under pressure.<br>
<br>
SPECIAL REQUIREMENTS:<br>
· Possess 10 or more years of legal experience, 4 years of which must have been at a level of responsibility equivalent to an Attorney III.<br>
· A member in good standing with the California State Bar.<br>
<br>
DESIRABLE QUALIFICATIONS:<br>
· Possess basic computer skills, such as word processing, Internet, email.<br>
· Experience in working with clients in a professional, competent manner.<br>
· Evidence of continuing education in the area of intellectual property.<br>
· Extensive knowledge of all aspects to intellectual property. <br>
· Knowledge of legal principles of public sector procurement. <br>e
<br>
SPECIAL PERSONAL CHARACTERISTICS:<br>
· Ability to negotiate effectively with executive level decision makers and conduct crucial litigation.<br> 
· Ability to develop and implement strategic plans to assure specific measurable outcome.<br>
· Ability to prioritize multiple, changing assignments within short deadlines.<br>
· Knowledge of court rules and administrative tribunal rules.<br>
· Knowledge and ability to review and assist in the preparation of state contracts.<br>
· Ability to develop and present persuasive presentations.<br>
· Ability to draft statutes.<br>
· Ability to prepare correspondence involving the explanation of complex legal matters.<br>
· Ability to analyze situations accurately and recommend an effective course of action.<br>
· Ability to participate in the development of strategies for complex, sensitive, high profile litigation.<br>
· Ability to use legal research tools such as Westlaw.<br>
· Willingness to travel.<br>
<br>
INTERPERSONAL SKILLS:<br>
· Work well in a team-oriented environment, with strong interpersonal skills.<br>
· Responsive to client needs.<br>  
· Ability to communicate with a diverse community, which may involve some exposure to aggressive clientele or adversarial conditions.<br> 
<br>
WORK ENVIRONMENT, PHYSICAL OR MENTAL ABILITIES REQUIRED TO PERFORM DUTIES:<br>
<br>
WORK ENVIRONMENT<br>
· Standard office setting.<br> 
· Daily and frequent use of personal computer and a variety of office software applications.<br> 
· Appropriate business dress for a legal office work environment.<br> 
<br>
PHYSICAL ABILITIES<br>
· Able to lift up to 15 pounds for such items as office supplies, books and manuals, and move heavier items using a hand cart.<br>
· Moves about, stands, reaches, stoops, or bends.<br>
· Uses fine motor skills for computer or office machine use.<br>
· Hears, sees, reads, writes and speaks in a clear and concise manner.<br>
<br>
MENTAL ABILITIES<br>
· Effectively manage stress associated with multiple projects and assignments under short time constraints.<br>
· Ability to work well under difficult circumstances.<br>
<br>
Some of the above requirements may be accommodated for otherwise qualified individuals requiring and requesting such accommodations.<br>
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