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	EMPLOYMENT

       OPPORTUNITY
	1.  RPA #

8909/8937-PMDB
ANALYST’S INITIALS

DWM
DATE

1/13/2015


	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION.

	CLASS TITLE

Jr. Civil Engineer (2) Positions
	POSITION NUMBER

719-404-3132-950

	TENURE

 FORMDROPDOWN 
      
	TIME BASE

 FORMDROPDOWN 
      
	CBID

R09

	OFFICE OF

Project Management & Development Branch
	LOCATION OF POSITION (CITY or COUNTY)

West Sacramento, Yolo County
	 FORMDROPDOWN 
 SALARY

$4,608
TO
$5,494


	SEND APPLICATION TO:

Personnel Liaison 
707 3rd Street, 5th Floor

West Sacramento, CA 95605
Attn:  Jody Zonneveld
	REPORTING LOCATION OF POSITION

707 Third Street, West Sacramento, CA 95605
	

	
	SHIFT AND WORKING HOURS

 FORMDROPDOWN 
 - 8:00 am - 5:00 pm (flexible)
	

	
	WORKING DAYS, SCHEDULED DAYS OFF

MONDAY through FRIDAY,  DAYS OFF:  SAT/SUN
	

	
	PUBLIC PHONE NUMBER

(916)  376-1860
	PUBLIC PHONE NUMBER


	

	
	SUPERVISED BY AND CLASS TITLE

James DiGiorgio, Supervising Civil Engineer
	FILE BY

1/26/2015


	PLEASE REFERNCE RPA 8909/8937 AND THE BASIS OF YOUR ELIGIBILITY ON THE APPLICATION

<br> 
The Department of General Services’ (DGS) Core Values and Employee Expectations are key to the success of the Department’s Mission. That mission is to “Deliver results by providing timely, cost-effective services and products that support our customers.”   DGS employees are to adhere to the Core Values and Employee Expectations, and to perform their duties in a way that exhibits and promotes those values and expectations.<br> 
<br>
SELECTION CRITERIA <br>
· SROA/Surplus employees are encouraged to apply and will be considered prior to other recruitment methods. <br>
· Transfers, reinstatements, or recruitment from the employment list may be considered.  Consideration may be given to applicants who are on a DGS employment list or on another department’s employment list.  Transfer of list eligibility must meet the criteria to transfer the eligibility from the other department’s employment list to DGS’ employment list. <br>
· Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled. <br>
<br> 

ESSENTIAL FUNCTIONS: <br> 
Assist in the preparation of schematic, preliminary and working drawings phase plans for civil engineering projects of less complex difficulty in order to produce documents suitable for estimating, bidding and construction using computer aided design and drafting (CADD) systems in accordance with standard office CADD practices and industry design standards. Performs engineering computations such as head losses, demand calculations, septic systems design, slope stability analysis, pavement design, water system designs in order to provide a system that fulfills the clients’ need using handwritten or computer aided calculations in accordance with applicable codes, the California Administrative Code, and current industry standards.<br> 
<br> 
Assists the Project Manager, in coordination with the Section Supervisor, for engineering projects to develop the scope of work (with the client), project plans (with DSS staff), project budget (with Cost Control Unit), and project master schedule (with Project Scheduling Unit) and performs the continued review of the project during the course of its development to completion in order to meet goals and objectives of completing the project within scope, on time and within budget using various method of communications i.e. meetings, e-mail, creation and electronic transfer of CADD files in accordance with established RESD procedures.<br> 
<br>  
Under supervisor review, conducts on-site inspections of the facility/site in order to verify existing conditions before or during design, and assist the Construction Services Section during construction using standard measuring devices, total station, cameras, tools, and other equipment as needed in accordance with state and industry design standards and client needs.<br> 



	CALIFORNIA STATE GOVERNMENT ( EQUAL OPPORTUNITY TO ALL REGARDLESS OF RACE, COLOR, CREED, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS OR POLITICAL AFFILIATION, AGE OR SEXUAL ORIENTATION.   IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE 

A DRUG FREE WORK PLACE.  ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE 

THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.

DGS JOB HOTLINE PHONE (916) 322-5990                (            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929

GS1T (REV. 1/98) - BPM 03/00


	 CLASS TITLE

Jr. Civil Engineer (2)
	POSITION NUMBER

719-404-3132-950
	RPA NUMBER

8909- PMDB 
	FILE BY


1/26/2015

	<br> 
ESSENTIAL FUNCTIONS, Continued <br> 
Assists a higher level Civil Engineer in the accomplishment of certain assigned portions of large and complex projects as a part of a design team, and as directed in order to compete the project within allocated time using computer aided design and drafting (CADD) systems in accordance with standard office CADD practices and industry design standards. <br> 
<br> 
Checks, consults and coordinates civil engineering drawings with contractors, other state, federal, local government agencies, and other project disciplines i.e. architectural, landscape, structural, electrical, mechanical and estimating in order to ensure coordination, compatibility and workability of the overall project by using communication skills, CADD, plan checking, and input to and from other project disciplines in accordance with the overall project, scope, schedule, and resources.<br> 
<br> 
Reviews construction contractor's submittals of materials and methods of construction in order to determine conformance with project design documents requirements using engineering standards.  <br> 
<br> 
MARGINAL FUNCTIONS <br> 
Prepares reports, cost analyses, and progress reports in order to maintain an up-to-date project status utilizing a pc to generate the various documents (i.e. background, current conditions proposed solutions/recommendations and estimates).

<br> 
KNOWLEDGE AND ABILITIES <br> 
Knowledge of: Basic principles of physics, chemistry, and mathematics as applied to civil engineering; surveying; hydraulics; stress analysis; mechanics; strength; properties, and uses of engineering construction materials; methods and equipment of engineering construction; engineering economics; common descriptions of real property. <br> 
<br>  

Ability to: Do simple mapping and drafting and make neat and accurate computations and engineering notes; prepare reports; establish and maintain friendly and cooperative relations with those contacted in the course of the work; communicate effectively. <br> 
<br> 
DESIRABLE QUALIFICATIONS <br> 
· Possession of a valid certificate of registration as an Engineer-In-Training issued by the California Board of Registration for Professional Engineers and Land Surveyors. <br> 
· Ability to work as a part of a team. <br> 
· Knowledge of Oracle database systems. <br> 
<br> 
SPECIAL PERSONAL CHARACTERISTICS <br>  

· Detailed oriented. <br> 
· Ability to effectively manage multiple priorities. <br> 
· Good organizational skills. <br> 
<br> 
INTERPERSONAL SKILLS  <br> 
· Ability to be a good team member and interact successfully with DGS employees and private consultants/contractors working together toward program goals and project completion. <br> 
· Ability to exercise a high degree of diplomacy, initiative, independence and originality. <br> 
· Communicates information, both verbally and in writing, in a clear and concise manner. <br> 
· Display efficiency, effectiveness, conscientiousness and professionalism. <br> 
<br> 
ADDITIONAL DESIRABLE QUALIFICATIONS <br> 
<br> 
· Works independently, organize, and set priorities. <br> 
· Analyzes data and present ideas and information effectively both orally and in writing. <br> 
· Excellent writing skills. <br> 
· Participation in associations affiliated with the civil engineering field, e.g American Society of Civil Engineers, etc. <br> 
· Possession of a valid California Driver’s license, Class C. <br>
· Ability to use a digital camera. <br>
· Ability to apply knowledge of Title 24, the California Administration Code, plans and test methods. <br>
· Ability to perform basic personal computer skills including but not limited to electronic mail (Microsoft Outlook), word processing (Microsoft Office-Word), AutoCAD, and a variety of electrical software. <br>
· Ability to travel and/or work overtime as needed. <br>
· Ability to independently solve entry-level civil engineering problems. <br>
<br>
WORK ENVIRONMENT, PHYSICAL OR MENTAL ABILITIES <br>
<br>
· Office environment, professional dress. <br>
· Sitting in a normal seated position for extended periods of time. <br>
· Requires ability to effectively handle deadlines and stress. <br>  

· Verbal and written communication skills. <br>
· Reaching by extending hand(s) or arms(s) in any direction. <br>
· Indoor work is common, although outdoor work may be required. <br>
· Work outdoors in all weather conditions including rain, heat and cold. <br>
· May be required to work under stressful conditions. <br>
· Must be able to visually inspect project construction sites including walking over undeveloped land and around obstacles. <br>
· Stand for extended periods of time or walk extended distances. <br>
· Ability to climb ladders or ships ladders. <br>
· Work may involve exposure to extreme temperatures, dirt, dust and loud noises. <br>
· Ability to visually observe on-site civil construction and workmanship. <br>



