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	EMPLOYMENT
       OPPORTUNITY
	1.  RPA #
9607/9533-PMDB
ANALYST’S INITIALS
DWM
DATE
3/2/2015



	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION.

	CLASS TITLE
SR. DELINEATOR (2)
	POSITION NUMBER
719-404-3023-950
	TENURE
Permanent 
	TIME BASE
[bookmark: Dropdown4][bookmark: Text24]      
	CBID
R11

	OFFICE OF
[bookmark: Text88]Real Estate Services Division
	LOCATION OF POSITION (CITY or COUNTY)
[bookmark: Text71]West Sacramento: Yolo County
	 SALARY

Sr. Delineator
$3,813-$4,774




	SEND APPLICATION TO:
Personnel Liaison
[bookmark: Text86]707 Third Street, 5th Floor 
West Sacramento, CA 95605
[bookmark: Text35]     
[bookmark: Text32]Attn:  Jody Zonneveld
	REPORTING LOCATION OF POSITION
[bookmark: Text81]707 Third Street West Sacramento 
	

	
	SHIFT AND WORKING HOURS
 - 8:00 am- 5:00 pm
	

	
	WORKING DAYS, SCHEDULED DAYS OFF
[bookmark: Text78][bookmark: Text79][bookmark: Text80]MONDAY through FRIDAY,  DAYS OFF:  SAT/SUN
	

	
	PUBLIC PHONE NUMBER
(916)  376-1860
	PUBLIC PHONE NUMBER
(   )     -    
	

	
	SUPERVISED BY AND CLASS TITLE
Tom Wells, Supervising Architect
	FILE BY
3/12/2015



	<br>
PLEASE REFERENCE RPA 9533 & 9607 AND THE BASIS OF YOUR ELIGIBILITY ON THE APPLICATION
 <br>
<br>
The Department of General Services’ (DGS) Core Values and Employee Expectations are key to the success of the Department’s Mission. That mission is to “Deliver results by providing timely, cost-effective services and products that support our customers.”   DGS employees are to adhere to the Core Values and Employee Expectations, and to perform their duties in a way that exhibits and promotes those values and expectations.   
<br>
<br> 
GENERAL SELECTION CRITERIA  
1. SROA/Surplus employees are encouraged to apply and will be considered prior to other recruitment methods. <br> 
1. Transfers, reinstatements, or recruitment from the employment list may be considered.  Consideration may be given to applicants who are on a DGS employment list or on another department’s employment list.  Transfer of list eligibility must meet the criteria to transfer the eligibility from the other department’s employment list to DGS’ employment list.  <br> 
1. Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled. <br>

<br> 
ESSENTIAL FUNCTIONS <br> 
Prepares architectural, structural, mechanical, electrical, or civil engineering drawings, in order to independently perform highly complex drafting and graphics work requiring a high level of skill, initiative and accuracy by utilizing the Computer Aided Design and Drafting (CADD) systems in accordance with the industry standards.  
<br> 
Prepares highly complex plans, elevations, architectural details, as-built plans, maps, charts and diagrams in order to produce construction document drawings by following the design intent developed from manual sketches, written descriptions, revised mark-up drawings provided by the professional design staff based on office standards and conventions in accordance with PMDB drafting standards. <br> 




	
THE STATE OF CALIFORNIA IS AN EQUAL OPPORTUNITY EMPLOYER TO ALL, REGARDLESS OF AGE, ANCESTRY, COLOR, DISABILITY (MENTAL AND PHYSICAL), EXERCISING THE RIGHT TO FAMILY CARE AND MEDICAL LEAVE, GENDER, GENDER EXPRESSION, GENDER IDENTITY, GENETIC INFORMATION, MARITAL STATUS, MEDICAL CONDITION, MILIARY OR VETERAN STATUS, NATIONAL ORIGIN, POLITICAL AFFILIATION, RACE, RELIGIOUS CREED, SEX (INCLUDES PREGNANCY, CHILDBIRTH, BREASTFEEDING AND RELATED MEDICAL CONDITIONS), AND SEXUAL ORIENTATION.  IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE A DRUG FREE WORK PLACE.  ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.
DGS JOB HOTLINE PHONE (916) 322-5990                            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929
GS1T (REV. 1/98) - BPM 03/00



	 CLASS TITLE
SR. DELINEATOR (2)
	POSITION NUMBER
719-404-3023-950
	RPA NUMBER
9607/9533 PMDB 
	FILE BY
	3/12/2015

	<br> 
Assists Architecture and Engineering staff in the development of new drawings, modifications to existing drawings and saves them on the standard electronic filing system by referencing architectural and engineering hard copy drawings, an architectural scale, and inputting the information into the CADD system in order to maintain drawings for PMDB’s accessibility in accordance with PMDB’s CADD procedures and standards. <br> 
<br> 
· Maintain and catalog standard details in compliance with office standards and conventions using an Agency, City and address filing methods. <br> 
· Assists Architecture and Engineering staff in utilizing existing design details in new projects by review of existing details and determining which ones are applicable for the projects and then inputting those details specific drawings and accurately referencing those details on the plan, elevation, and section drawings. <br> 
· Provides additional details for the Architecture staff to review and revise by retrieving similar details within the CADD system as requested by the architects and engineers.  <br> 
· May lead a small group of draftspersons. <br> 
<br> 
MARGINAL FUNCTIONS <br> 
Provides CADD advice and troubleshooting assistance to architecture and engineering staff in order to utilize the CADD system effectively through one-on-one verbal and instructional (hands-on) communication of CADD equipment and software on an as needed basis and at the request of the architecture and engineering staff.  Operates and maintains a large format plotters and printers loading large media rolls. <br>  
<br> 
KNOWLEDGE AND ABILITIES <br> 
Knowledge of:  Materials, methods, and equipment used in mechanical and freehand drawing and lettering, in making engineering drawings, charts, maps, and diagrams; details, methods, and layouts used in the preparation of roadway design drawings and engineering graphic presentations; simple engineering mathematics, drawing layout, and simple computer-aided drafting techniques and all phases of computer-aided drafting and reprographic techniques; engineering mathematics and terminology, construction plan drafting; engineering graphics and mapping work. <br> 
<br>
Skill in:  Mechanical and freehand lettering, pencil, ink work, paste-up techniques, utilizing reproduction processes effectively, and effective use of state-of-the-art equipment including computer-aided drafting and map and construction plan drafting; and computer-aided drafting. <br> 
<br>
Ability to:  Communicate effectively with, and work with engineers and technicians in developing engineering graphic presentations; draft neat accurate and legible drawings; interpret and plot from detailed engineering sketches; read and write English at a level required for successful job performance; follow oral and written directions and check and plot from field notes or engineering calculations; work independently, use good judgment and complete difficult drafting assignments; assist engineers in developing the appropriate format for final plans; draft neat, legible and accurate construction drawings; use computer terminals for entry of data related to computer-aided drafting; and work in the capacity of a lead person. <br> 
<br>
DESIRABLE QUALIFICATIONS <br>
· Proficiency in the use of AutoCAD 2013, Architectural Desktop 2013 and AutoCAD MEP 2013. <br> 
· Experience in the use of CADD plotter and printing devices. <br> 
· Experience in accurately relaying the instructions of project professional staff to other drafting team members. <br> 
· Experience in the use of Building Information Modeling (BIM) tools in CADD programs. <br> 
<br>  
ADDITIONAL QUALIFICATIONS <br>
· Ability to focus attention on details.  <br>
· Ability to review the work of others and assist in the coordination of all plan elements, detail keys, and notation over multiple sheets and between multiple design disciplines. <br>
<br>
WORK ENVIRONMENT, PHYSICAL OR MENTAL ABILITIES <br>
· Office environment, appropriate professional dress. <br>
· Requires ability to work under pressure, effective handle stress and tight deadlines. <br>
· Daily use of PC and related applicable software at a work station. <br>
· Excellent communication skills verbally and in writing. <br>
· Excellent interpersonal skills. <br>
· Act as a team member, team lead, or independently. <br>
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