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	EMPLOYMENT

       OPPORTUNITY
	1.  RPA #

9728- PMDB
ANALYST’S INITIALS

der
DATE

6/22/15


	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION.

	CLASS TITLE

Senior Civil Engineer
	POSITION NUMBER

719-404-3120-950
	TENURE

 FORMDROPDOWN 
      
	TIME BASE

 FORMDROPDOWN 
      
	CBID

S09

	OFFICE OF

Real Estate Services Division
	LOCATION OF POSITION (CITY or COUNTY)

707 Third Street, West Sacramento, CA 95605
	 FORMDROPDOWN 
 SALARY

$8,122
TO
$10,166
     

	SEND APPLICATION TO:

Personnel Liaison 
707 Third Street, 5th Floor
West Sacramento, CA 95605


Attn:  Jody Zonneveld
	REPORTING LOCATION OF POSITION

707 Third Street West Sacramento
	

	
	SHIFT AND WORKING HOURS

 FORMDROPDOWN 
 - 8:00 am - 5:00 pm
	

	
	WORKING DAYS, SCHEDULED DAYS OFF

MONDAY through FRIDAY,  DAYS OFF:  SAT/SUN
	

	
	PUBLIC PHONE NUMBER

(916)  376-1860
	PUBLIC PHONE NUMBER

(   )     -    
	

	
	SUPERVISED BY AND CLASS TITLE

Supervising Civil Engineer 
	FILE BY

7/3/15


	PLEASE REFERENCE RPA 9728 ON THE APPLICATION AND THE BASIS OF YOUR ELIGIBILITY
<br>
This position is designated under the Conflict of Interest Code.  The position is responsible for making, or participating in the making, of governmental decisions that may potentially have a material effect on personal financial interests.  The appointee is required to complete a Form 700 within 30 days of appointment.  Failure to comply with the Conflict of Interest Code requirements may void the appointment. <br>
<br> 
The Department of General Services’ (DGS) Core Values and Employee Expectations are key to the success of the Department’s Mission. That mission is to “Deliver results by providing timely, cost-effective services and products that support our customers.”   DGS employees are to adhere to the Core Values and Employee Expectations, and to perform their duties in a way that exhibits and promotes those values and expectations. <br> 
<br> 
SELECTION CRITERIA <br> 
· SROA/Surplus employees are encouraged to apply. <br> 
· Transfers, reinstatements, or recruitment from the employment list may be considered.  Consideration may be given to applicants on another Department’s employment list, provided the criteria are met to transfer the eligibility from the employment list to DGS’ employment list. <br> 
· Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled. <br> 
<br> 
ESSENTIAL FUNCTIONS <br> 
Prepares the more difficult schematic, preliminary and working drawings phase plans for all types of civil and structural engineering projects in order to produce documents suitable for estimating, bidding and construction using computer aided design and drafting (CADD) systems in accordance with standard office CADD practices and industry design standards.

<br> 
Checks, consults and coordinates civil engineering drawings with contractors, other state, federal, local government agencies, and other project disciplines i.e. architectural, landscape, structural, electrical, mechanical and estimating in order to ensure coordination, compatibility and workability of the overall project by using communication skills, CADD, plan checking, and input to and from other project disciplines in accordance with the overall project, scope, schedule, and resources. <br> 


	THE STATE OF CALIFORNIA IS AN EQUAL OPPORTUNITY EMPLOYER TO ALL, REGARDLESS OF AGE, ANCESTRY, COLOR, DISABILITY (MENTAL AND PHYSICAL), EXERCISING THE RIGHT TO FAMILY CARE AND MEDICAL LEAVE, GENDER, GENDER EXPRESSION, GENDER IDENTITY, GENETIC INFORMATION, MARITAL STATUS, MEDICAL CONDITION, MILIARY OR VETERAN STATUS, NATIONAL ORIGIN, POLITICAL AFFILIATION, RACE, RELIGIOUS CREED, SEX (INCLUDES PREGNANCY, CHILDBIRTH, BREASTFEEDING AND RELATED MEDICAL CONDITIONS), AND SEXUAL ORIENTATION.  IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE A DRUG FREE WORK PLACE.  ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.

DGS JOB HOTLINE PHONE (916) 322-5990                (            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929
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	 CLASS TITLE

Senior Civil Engineer
	POSITION NUMBER

719-404-3120-950
	RPA NUMBER

9728 - PMDB 
	FILE BY


7/3/15

	<br> 
ESSENTIAL FUNCTIONS, Continued <br> 
Compiles information and writes technical specifications in order to set forth contract requirements using product information, guide specifications, and experience in accordance with client requirements within budget constraints. <br> 
<br>
In order to manage the private consultants/retainers in accordance with the SAM, DGS, and RESD policies and procedures

· Negotiates with the selected consultant/retainer for professional service contract by various methods of communication i.e. phone, e-mail, meetings. <br>
· Approves consultant’s monthly progress payments and submits to accounting so that the payment can be issued by submitting the invoice to Office of Fiscal Services. <br>
· Oversees preparation of working drawings, specifications, and cost estimates using written and verbal communication.

· Makes major design decisions in the State’s interest that affect cost by using input from the client, industry standards, codes, and good judgment.  <br>
· Directs consultant/retainer design effort in the best interest of the state by monitoring adherence to scope, schedule, resources and client needs.  <br>
<br>
Independently conducts detailed on-site inspections of the facility/site in order to clarify existing conditions before or during design, and assist the Construction Services Branch during construction using standard measuring devices, total station, cameras, tools, and other equipment as needed in accordance with state and industry design standards and client needs.

<br>
In order to initiate a project, evaluate the client needs, recommend solutions and obtain funding in accordance with DGS, RESD and PMDB policies and procedures and industry standards. <br>
· Investigate site conditions by reviewing the plans, written records, and site investigation. <br>
· Performs research using available equipment or methods to problem solve. <br>
· Prepares reports, studies and budget packages utilizing a pc to generate the various documents (i.e. background, current conditions proposed solutions/recommendations and estimates). <br>
· Prepare fee analysis using the project scope, historical data, experience, and PMDB fee structure. <br> 

· Meet with client using various communication methods i.e., meetings, e-mail, phone. <br> 

>
<br>
Performs engineering computations such as head losses, demand calculations, septic systems design, slope stability analysis, pavement design, water system designs in order to provide a system that fulfills the clients’ need using handwritten or computer aided calculations in accordance with applicable codes, the California Administrative Code, and current industry standards. <br>
<br>
MARGINAL FUNCTIONS <br>
Consultants/Retainers <br>
Serves as a member on a committee in order to select private consultants/retainers to conduct state work using civil engineering, geotechnical engineering, land surveying and project management experience through meetings, written/verbal communication, and use of computer applications in accordance with DGS and RESD policies and procedures. <br>
<br>
KNOWLEDGE AND ABILITIES <br>
<br>
Knowledge of:  Principles and practices of civil and structural engineering; surveying; engineering mathematics; strength, properties, and used of the materials of engineering construction; engineering economics;  stress analysis; common descriptions of real property; principles of personnel management and supervision; valuation methods, procedure, and terminology; department's Equal Opportunity Program objectives; a manager's role in the Equal Employment Opportunity Program and the processes available to meet Equal Employment Opportunity objectives. <br>
Skill in:  Design, mapping, and drafting. <br>
Ability to:  Plan and direct an engineering and clerical staff; supervise the preparation of detailed plans and specifications; prepare complete and comprehensive reports including economic

analyses, and make recommendations; analyze situations accurately and take effective action; effectively contribute to the department's Equal Employment Opportunity objectives. <br>
<b
<br>
DESIRABLE QUALIFICATIONS <br>
· Knowledge of and proficiency in AutoCAD, MS Word, and MS Excel. <br>
· Experience in the preparation of civil engineering designs and layouts. <br>
· Knowledge of the Americans with Disabilities Act and the California Building Code. <br>
· Effectively communicate skills verbally or in writing with other employees and with those contacted in the work and whose work is being inspected. <br>
· Technical specification writing experience. <br>
· Ability to establish and maintain cooperative relations with those contacted in the work. <br>
· Ability to analyze situations accurately and adopt an effective course of action. <br>
· Possession of a current Professional Engineer license with the State of California. <br>
· Ability to learn and understand all phases of the State’s capital outlay process. <br>
· Ability to learn the principles of budgeting as related to the capital outlay process. <br>
· Knowledge of CEQA and its regulatory processes. <br>
<br>
SPECIAL PERSONAL CHARACTERISTIC <br>
· Demonstrated supervisory ability. <br>
· Detail oriented. <br>
· Good organizational skills. <br>
<br>
INTERPESONAL SKILLS <br>
· Capable of interacting with architectural and engineering staff on a daily basis. <br>
· Ability to exercise a high degree of diplomacy, initiative, independence and originality. <br>
<br>
WORK ENVIRONMENT, PHYSICAL OR MENTAL ABILITIES <br>
· Professional environment and appropriate dress. <br>
· Effectively handle stress and deadlines. <br>
· Manage multiple priorities. <br>
· Climb ladders or ships ladders. <br>
· Visually observe on-site mechanical construction and workmanship. <br>
· Travel by vehicle or airplane and/or work overtime as needed. <br>
· Use a digital camera. <br>
· Apply knowledge of Title 24 and the California Administrative Code. <br>
· Work may involve moderate exposure to unusual elements, such as extreme temperatures, dirt, dust, fumes, smoke, unpleasant odors, and/or loud noises. <br> 
· Work environment involves some exposure to hazards or physical risks, which require following basic safety precautions.

· Indoor work is common, although outdoor work may be required. <br> 
· Use hand tools. <br> 
· May require standing or walking on uneven and slippery surfaces. <br> 
· Required to wear safety gear while at construction site, including but not limited to, hard hat; safety glasses; boots; gloves; mask; ear protection. <br> 
· Understand and follow safety procedures. <br> 
· May require a valid California Driver’s license. <br> 
· Read, understand, follow, and enforce safety procedures. <br> 
· Deal with problems involving work site variables in standardized situations. <br> 
· May involve fingerprinting and/or Department of Justice background check. <br> 
· May involve entering jobsite in secured areas such as State prisons, youth institutions and mental hospitals. <br> 



