	LITTLE HOOVER COMMISSION
	EMPLOYMENT

       OPPORTUNITY
	1.  RPA #

GOE-002
ANALYST’S INITIALS

JE
DATE

11/25/2014


	YOU MUST BE A PERMANENT OR PROBATIONARY STATE EMPLOYEE, A FORMER PERMANENT OR PROBATIONARY EMPLOYEE OR ON AN EMPLOYMENT LIST FOR THIS CLASSIFICATION IN ORDER TO APPLY FOR THIS POSITION.


	2. CLASS TITLE

Project Manager I 
	3. POSITION NUMBER

327-100-5424-008 

	4. TENURE

Permanent
	5.  TIME BASE

 FORMDROPDOWN 
 
	6. CBID

R01

	7. OFFICE OF

Little Hoover Commission
	9. LOCATION (CITY or COUNTY)

SACRAMENTO
	13.  FORMDROPDOWN 
 SALARY

PM I

Rg A $4833-$5874

Rg B $5309-$6451



	8. SEND APPLICATION TO:


Little Hoover Commission

925 L Street, Ste. 805

Sacramento, CA  95814

Attn:   Carole D’Elia 

               Executive Director 
	10. WORKING HOURS

Monday  thru Friday,   FORMDROPDOWN 
 - 8 a.m. - 5 p.m.
	

	
	11. PUBLIC PHONE NUMBER


(916)  445-2125
	

	
	12. CALNET NUMBER


	14. FILE BY

12/8/14


	 DUTIES:  Under general supervision of the executive director or deputy executive director, the incumbent exercises independent judgment to manage studies and projects undertaken by the Little Hoover Commission, by performing research and critically analyzing information to write in-depth reports that reflect the Commission’s findings and recommendations for improving state government program effectiveness, operational efficiency and resource utilization.  The incumbent organizes and assists in directing the public input portions of studies, including the advisory committee process and the public hearing process.  The incumbent follows up on completed studies by working with legislative staff to create bills, identify support and opposition and build consensus, keeping the executive director and deputy executive director fully informed so that they may adequately represent the Commission in meetings.  (Call Little Hoover Commission at (916) 445-2125 to get a copy of the detailed essential function duty statement.)
DESIRABLE QUALIFICATIONS:  Ability to write clearly and concisely; ability to reason, organize, set priorities, and work independently with a minimum of supervision; ability to be flexible and work with diverse groups of people, including the commissioners, administration, legislators, legislative staff, academics, local government officials, and the general public; ability and willingness to accept increasing responsibility.
SELECTION CRITERIA:  
· SROA/Surplus employees are encouraged to apply.
· Temporary Authorization (TAU) – For applicants who have no State transfer or reinstatement eligibility, applications will be accepted for a TAU appointment. The maximum duration of a TAU appointment is 9 months or, will be terminated 60 days after the establishment of a list. This position may become permanent at a later date; however, the candidate selected for the TAU appointment must compete in the administered exam, pass the exam, and place within the top 3 ranks before permanent appointment can be received. Applicants for TAU appointments must meet the minimum qualification for the classification as noted in the class specification. A State application (STD 678) with an original signature is required for all TAU hires.

· Out of class assignments may be considered for the position.

· Transfers or reinstatements may be considered.  
· Applications will be evaluated based on eligibility and desirable qualifications and interviews may be scheduled.
WORK ENVIRONMENT, PHYSICAL OR MENTAL ABILITIES
· Being in an indoor office environment.

· Occasionally traveling locally and out-of-town.

· Occasionally being in front of attendees at Commission meetings for an extended period of time recording notes on chalk board and/or 5’x2’ easel pad.

· Occasionally talking on the telephone for an extensive amount of time.

· Working as many hours as is necessary, including overtime, to provide the public services for which employee is hired, as employee is in WWG E.

TO APPLY:   Send a standard state employment application (Std. 678) along with a cover letter to the Little Hoover Commission, Attn: Carole D’Elia, 925 L Street, Suite 805, Sacramento, CA 95814.  All applications will be reviewed and only the most qualified will be scheduled for interviews.



	CALIFORNIA STATE GOVERNMENT ( EQUAL OPPORTUNITY TO ALL REGARDLESS OF RACE, COLOR, CREED, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS OR POLITICAL AFFILIATION, AGE OR SEXUAL ORIENTATION.   IT IS THE OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE 

A DRUG FREE WORK PLACE.  ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS OBJECTIVE BECAUSE 

THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, CIVIL SERVICE RULES, AND A SPECIAL TRUST PLACED IN PUBLIC SERVANTS.

DGS JOB HOTLINE PHONE (916) 322-5990                (            CALIFORNIA RELAY SERVICE FROM TDD PHONES 1-800-735-2929

OAS1T(REV. 4/98)


