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BUSINESS TRAVEL ACCOUNT.

BTA APPLICATION




TO BE COMPLETED BY COMPANY

	INFORMATION ABOUT YOUR COMPANY
	

	State of California -

	Company Name








Number of Years In Business

	

	Main Office Address

Street


City


  State

   Zip

	 

	Contact Name





Phone area code

	

	CREDIT INFORMATION
	

	

	Primary Bank Reference






Branch

	

	Address





City


State


Zip

	








	Bank Officer





Phone area code



Account Number

	

	INFORMATION ABOUT YOUR TRAVEL AGENCY
	

	TravelStore, Inc. 

	Agency Name 

	707 Third Street, 3rd Floor                  West Sacramento                 CA                           95605

	Address





City


State


Zip

	CALtravelstore                                                                   (916) 376-3989

	Agent Contact Name





Phone area code




	

	

	CLIENT AUTHORIZATION
	

	The above named firm, corporation or partnership (Company) requests that an American Express Business Travel Account be opened in the name of the Company.  The undersigned authorizing officer has read the Business Travel Account Agreement provided and agrees that the company will be bound by its terms and conditions and be liable for payment of charges in accordance with the Agreement upon approval of the application by American Express.

All applications must be signed by a corporate officer, partner or proprietor of the Company who has purchase authority and is authorized to open the account in the name of the Company.


	
	X ____________________________________


Signature of Authorizing Officer

Date
	


	

	Name of Authorizing Officer (please print or type)




Title
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BUSINESS TRAVEL ACCOUNT.

SET-UP SHEET



TO BE COMPLETED BY BTA SALES REPRESENTATIVE 

To establish a BTA for your client, simply complete the shaded portions of this application.  Be sure to verify that the client information in the unshaded areas is completed and accurate.

	INFORMATION ABOUT BTA SALES REPRESENTATIVE
	

	Shawn Campbell                                                               Manager, Account Development                                     (800) 375-1535

	Name





Title




Phone w/ area code

	

	Office Address




City



State


Zip

	Send a copy of the alphanumeric list to BTA Sales Representative? 
 FORMCHECKBOX 
 Yes
X No

	

	INFORMATION ABOUT BTA CLIENT
	

	Is Company An American Express Corporate Card Client?



	 FORMCHECKBOX 
 Yes, Account Number is: 
	3
	7
	8
	
	-
	
	
	
	
	
	
	   
	
	
	
	
	
	

	 FORMCHECKBOX 
 No,      is this also a new Corporate Card account?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	Company is a Division of the State of California

	

	Company Name




City



State


Zip

	Is company independently owned?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	Anticipated number of travelers per year (approx.)
	
	
	
	

	

	BILLING INFORMATION:  

	

	

	Name of Billing Recipient (if different from contact name on the front page)


	

	Address





City



State


Zip

	Anticipated Monthly Billings *** (approx.)
	$ 
	Preferred day of the month to receive statement:
	CYCLE    8

	Will this BTA be incorporated into a Corporate Card hierarchy?   X Yes,      Give intermediate or master control account number below.

	

	
	3
	7
	8
	
	-
	
	
	
	
	
	
	-
	
	
	
	
	
	 

	On-line Statement information will be established on the American Express Web Portal @Work.  
@WORK Registration Information:
Provide Program Administrator name:

________________________________ 
Email address
________________________________ 

Phone number:
________________________________

If enrolled in @Work provide your recipient ID: _____________
If not enrolled in @Work, please provide: 
a 4 digit verification pin number: ____________
a 6 – 8 letter secret word: _______________
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BUSINESS TRAVEL ACCOUNT
ASSIGNING BTA SUB-ACCOUNT NUMBERS                                           TO BE COMPLETED BY COMPANY

With a BTA, assigning your own account numbers provides you with the flexibility to track and review account activity in a way that best suits your company needs - you get as many account numbers as you need.  For each account number, transactions are sorted and subtotaled for each individual passenger by name and ticket number.

How to Assign Account Numbers:

1. To simplify account maintenance and facilitate handling of infrequent travelers and non-employees, we recommend that you assign account number to groups, such as departments or cost centers.  (If you wish, travelers that require individual tracking can be assigned their own account number.)

2. For account numbers assigned to groups, give your Travel Agent a list of individuals for each group to be incorporated into their traveler profiles.

Simply list below the names for each Supplemental Account Number (20 character limit).  If you need assistance for any reason, please don’t hesitate to call Shawn Campbell.

These supplemental account numbers have been provided as suggestions for your consideration. 
	1. 
	Air
	21. 
	

	2. 
	Travel Agency
	22. 
	

	3. 
	Car 
	23. 
	

	4. 
	Hotel (optional)
	24. 
	

	5. 
	
	25. 
	

	6. 
	
	26. 
	

	7. 
	
	27. 
	

	8. 
	
	28. 
	

	9. 
	
	29. 
	

	10. 
	
	30. 
	

	11. 
	
	31. 
	

	12. 
	
	32. 
	

	13. 
	
	33. 
	

	14. 
	
	34. 
	

	15. 
	
	35. 
	

	16. 
	
	36. 
	

	17. 
	
	37. 
	

	18. 
	
	38. 
	

	19. 
	
	39. 
	

	20. 
	
	40. 
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