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	Administrative Order 01-07  

	
EXPIRES:	Until Rescinded/ 	Superseded	


	TO: 	ALL EMPLOYEES  


SUBJECT:	REASSIGNMENT OF TASKS
	
REFERENCES:	Government Code 	Section 11200




	
	SUPERSEDES:




This Administrative Order implements a previously announced reassignment of tasks and supersedes earlier memos or announcements pertaining to the subject.

1. There is a Chief Deputy of Internal Affairs, Dennis Dunne, and a Chief Deputy of External Affairs, Rosamond Bolden.

2. Internal Affairs shall include duties pertaining to the day-to-day management operations and, generally, matters of infrastructure.  Its Chief Deputy shall chair the Operating Team and manage the Real Estate Services Division; the Management Services Division; the Telecommunications Division; a reconstituted Special Services Division (formerly Interagency Support Division); the Chief Information Officer; and the Office of Energy Management.  The new Special Services Division includes the Offices of Legislation; Public Affairs; Public School Construction; Enterprise Business; and Research, Planning and Measurement.

3. External Affairs shall include duties pertaining to the identification and development of innovative methodologies and, generally, matters of non-infrastructure related services.  Its Chief Deputy, on behalf of the Director, shall serve on boards and commissions, exercising his vote thereon, including the State Allocation Board; the Public Works Board; the Victim Compensation and Government Claims Board; the Public Works Contract Arbitration Committee; and the Del Mar Race Track Leasing Commission and Race Track Authority.  She is responsible also for the Procurement Division, including the Office of Small Business Certification and Resources; the Offices of State Publishing; Fleet Administration; Equal Employment Opportunity; Marketing; Administrative Hearings; and the Audit Services.

4. All employees of the Department of General Services are accountable to its Director irrespective of the location in which they work or other organizational arrangements.  No out-of-state travel, hiring of consultants, or hiring or promotion of classifications at/or above Staff Services Manager I/Career Supervisory Assignment III shall take place without the advance written approval of the Director.


/s/ Barry D. Keene
Barry D. Keene, Director
Department of General Services
