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PERSONNEL MEMORANDUM


	SUBJECT:
	EMPLOYEE APPOINTMENT EXPIRATION DATE
	NUMBER:
		PO 94-08

	DISTRIBUTION:

	ADMINISTRATIVE ASSISTANT: Staff responsible for completing the Request for Personnel Action (RPA)
	DATE ISSUED:
		September 16, 1994

	
	EXPIRES:
		INDEFINITE 
		Supersedes 
		June 14, 1994




The MIRS AD HOC report "GSSR003" provides the appointment expiration date for all of your employees with an appointment expiration date.  The report is intended to assist you with providing the proper documentation to the Personnel Office in a timely manner and will be sent to you each month.  The listing is in date order and provides the following information:

	
	Employee Appointment Expiration Date

	
	Class

	
	Position number

	
	Tenure,

	
	L
	Limited Term

	
	P
	Training & Development Assignment or Salary Reduction

	
	R
	Retired Annuitant

	
	T
	TAU (Temporary Authorization)

	
	Employee name




QUESTIONS

If you have any questions regarding extending the expiration date, please contact your assigned Personnel Analyst.  




EINER P. CHRISTENSEN
Personnel Manager

EPC:BJO

