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Although it is not a pleasant thought, we all must face the inevitability of death.  In most instances, when a death occurs, families and friends must attend to the affairs of the deceased.  Very few of us have taken the time to prepare adequate information to assist our families through the difficult period.  In fact, most people are not aware of what must be done after the death of an employee.  For an active State employee, here are some things that the employee can do to make things easier for those who must attend to the employee’s estate.

KEEP PERSONNEL INFORMED OF FAMILY STATUS CHANGES

In most instances, the employee has given his/her personnel office the name of the next of kin, their beneficiary, or designee.  IT IS IMPORTANT TO KEEP THIS INFORMATION CURRENT BECAUSE AT THE TIME OF DEATH, ONLY THE INDIVIDUALS NAMED WILL RECEIVE THE BENEFITS, LAST PAY WARRANT(S), AND LEAVE CREDIT BALANCES.

When an active State employee dies, his/her estate may be entitled to certain State benefits. Generally, the employee’s personnel office will take care of most of the paperwork, but it is important for friends and/or family to know whom to call and what benefits are covered.  Some of the benefits that will be handled through the employee’s personnel office are:

·  Final Pay (designee on file receives final State Controller’s warrant);
· Group Life insurance notification (designated beneficiary or by statute);
·  Health Insurance continuation for surviving family members (dependents enrolled);
· Deferred compensation 457 plan (designated beneficiary or be statute);
· Saving Plus 401(k) Thrift Plan (designated beneficiary or be statute);
· Bargaining Unit Death Benefit notification (designated beneficiary or be statute);
· Public Employees’ Retirement System (PERS) notification (designated beneficiary or be statute); 

If the employee does not have a beneficiary designation on file for the specific benefit, the law provides the following beneficiary order:

1. Spouse, or if none:
2. Children (including adopted children), or if none;
3. Parents, or if none;
4. Brothers or sisters, or if none’
5. Estate (if probated), or the employee’s estate is not probated;
6. Stepchildren, or if none;
7. Grandchildren, or if none;
8. Nieces and nephews, or if none;
9. Great-grandchildren, or if none;
10. Cousins

It is in the employee’s best interest to keep their designee/beneficiary designation updated when family status changes occur.  Many families have experienced very unpleasant surprises at a very stressful time in their lives.

WHAT YOU CAN DO NOW

There are several things an employee can do to help their family through the extensive amount of paperwork and forms that they will be faced with in the event of the employee’s death.  One of the most important is to prepare the following information and let their family, next of kin, or beneficiary know where the information is stored.

1. The employee’s full legal name (first, middle & last name), birth date (month, day and year), their Social Security Number.  The full name of the employee’s father and place of birth.  The full name of the employee’s mother, her maiden name, and place of birth.
2. The name of the employer (Department name), the employee’s occupation and number of years in the occupation.
3. The work location address/telephone number and the location address/telephone number of the attendance clerk/personnel office.
4. The name of the employee’s supervisor and their telephone number.
5. The employee’s collective bargaining designation, i.e., RO4, MO1, etc.
6. A list of all insurance’s the employee is enrolled in and type of plan, i.e., Kaiser-South – Medical; Metropolitan Life – Life Insurance; Delta Dental – Dental, etc.
7. A list of all the saving and checking accounts under the employee’s name, i.e., Bank of America – savings # XXXXXXXXXX, Golden One Credit Union – checking #XXXXXXXXXX, Golden One Credit Union – savings # XXXXXXXXXX, etc.
8. A list of all the stocks, bonds, and mutual funds the employee owns.
9. Information about other retirement savings such as: Saving Plus accounts, IRA’s, etc.

This is just a short list of some of the things the employee’s family or friends will need to help them deal with the employee’s work-related benefits or to obtain a death certificate.  There are many other personal things that the employee can do to make sure their instructions are carried out as intended.

NEW BENEFIT FOR TERMINALLY ILL EMPLOYEES

Effective October 1, 1994, employees who are covered by the Metropolitan Group Life Insurance plan who are diagnosed as being terminally ill may be able to request accelerated payment equal to 50% of the face amount of their insurance policy.  More information will be released about this new benefit when it is received from the Department of Personnel Administration.


QUESTIONS

Questions regarding this memorandum should be directed to your assigned Personnel Services Specialist or Supervisor.
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