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We have determined that the current holiday pay expenditure types used by Bargaining Unit 12 and 13 employees in the Project Accounting and Leave (PAL) system do not accurately reflect the correct pay rates nor do they allow employees to properly report holiday pay at time and one half.  Therefore, we have developed new expenditure types that define the rates and allow our users to accurately report holiday pay.

  Old Expenditure Types              New Expenditure Types	    Description
	OTHPD-Holiday Pay/Day
	HPSD–BU 12/13 HolPay
HPPD–BU 12/13 Hol 1.5
	Holiday Pay-Straight Time Day Shift
Holiday Pay-Premium Day Shift

	OTHPE-Holiday Pay/Eve
	HPSE–BU 12/13 HolPay
HPPE–BU 12/13 Hol 1.5
	Holiday Pay-Straight Time Evening Shift
Holiday Pay-Premium Evening Shift

	OTHPN-Holiday Pay/Nite
	HPSN–BU 12/13 HolPay
HPPN–BU 12/13 Hol 1.5
	Holiday Pay-Straight Time Night Shift
Holiday Pay-Premium Night Shift



All time for the January pay period must be approved and submitted to Personnel Transactions no later than February 6, 2001, using the old expenditure types. Do not use the old expenditure types after the January pay period as it will affect employees pay.  The new expenditure types will be available for use beginning with the February pay period (January 31, 2001).

Samples of different scenarios are attached for your use.  There will also be samples posted on the PAL index page for months with holidays.  Please communicate this information to affected staff who enter their own time, enter time for others, or approve time in PAL.

If you have any questions regarding this memo, please contact your attendance clerk.





JINNY MUNRO, Manager
Program Improvement and Labor Relations	
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