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Please post this HR memorandum wherever you post hardcopies of the Job Opportunity Bulletins for your employees.

This is to advise employees where they can find Job Opportunity Bulletins (JOB) which are posted electronically to the various computer systems.  

When JOBs are released for advertisement, they are electronically posted to the following systems:

· DGS Outlook Public Folders, under Public Folders, All Public Folder, DGS-OHR, JOB Opportunities
· DGS Home Page under Job Opportunities
· DGSNet under Job Opportunities
· State Personnel Board’s Web page under State Jobs Employment Information, Getting Started, Transfer/Reinstate, Search for a Vacancy, Easy Search

To view the entire JOB bulletin, it should be accessed through DGS Outlook Public Folders.  The bulletin is attached to the posting.  

For Bargaining Unit R12 employees who may bid for local positions at the time they are advertised, the local bid form will also be attached to the posting.

The Office of Human Resources will be working with the Office of Technology Resources to determine if DGS has the capability to develop an email alert notification application for job opportunities posted by classification.  The State Personnel Board uses an alert notification process on their VPOS web site. An alert system will enable individuals to receive the alert only for jobs for which they are interested.

Questions regarding the position being advertised should be directed to the contact person listed on the JOB.


[bookmark: _GoBack]Procrastinate 

LYNN W. CATANIA, Manager
Personnel Operations Section


cc:	Personnel Analysts
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