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	Side Letter 33.4 Agreement
	The State of California and the SEIU Local 1000, California State Employees Associations (CSEA) stipulated that the Department of Personnel Administration issue a Personnel Management Liaison (PML) memorandum to encourage departments to seriously consider flexible work hours agreed to in Section 19.6, Flexible Work Hours.




	Section 19.6, Flexible Work Hours
	
· Provides that the State shall not unreasonable deny requests for alternate workweek schedules, flexible work hours, and reduced workweek schedules.
· If granting a flexible work schedule or alternate workweek schedule does not interferer with operational needs of the department and complies with departmental policies and procedures, then the schedule may be granted.
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	Denial of a Flexible Work Hour Request
	· If a request is denied, the State shall provide a written denial response to the employee, and 
· Send a copy to:
SEIU Local 1000, CSEA, 1108 ‘O’ Street, Sacramento, CA  95814, Attention:  Work and Family Committee.


 
	Questions
	
If you have any questions regarding the interpretation of the MOU, contact the Labor Relations.







Jinny Munro, Manager
Labor Relations Section

cc:	Beth Townsend
	Jill Blea
	Personnel Analysts
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