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HUMAN RESOURCES MEMORANDUM


	SUBJECT:
	2007 FORM W-2 WAGE AND TAX STATEMENT
	NUMBER:
		07-003

		
	DATE ISSUED:
		January 24, 2007

	DISTRIBUTION:
	PERSONNEL LIAISONS; Attendance Clerks
	EXPIRES:
		INDEFINITE



	Purpose
	This is to inform you that the State Controller’s Office (SCO) has mailed employees’ 2007 Form W-2 Wage and Tax Statement.  It also provides information regarding the mailing process.


  
	Address info
	The W-2s will be mailed to the addresses currently on file with the SCO.  


 
	2006 W-2
	The 2006 W-2 reflects wages paid with an issue date from January 1 through December 31, 2006.


 
	Undeliverable Forms W-2
	Undeliverable W-2s will be forwarded to the Office of Human Resources.  The Personnel Specialist will forward them to the Attendance Clerks with a Std. 686, Employee Action Request so employees can provide current address information.

Please ensure that your employees complete and return the Std. 686 so the address information can be updated.  


 
	Duplicate 
W-2
	Duplicate W-2s may be requested by completing Form Std. 436, available through the SCO web site at http://www.sco.ca.gov/ppsd/empinfo.  There is an $8.50 processing fee for each tax year a duplicate W-2 is requested.

For current employees, the $8.50 processing fee will be payroll deducted from their next applicable pay warrant, once the Std. 436 is received by the SCO, Payroll Services Division. 




 
	Contact
	Questions regarding this HR memorandum should be directed to your assigned Personnel Specialist or Personnel Supervisor.


 



/s/
MARIA LOPEZ, Manager
Personnel Operations Section



