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HUMAN RESOURCES MEMORANDUM

	SUBJECT:
	Governor Approved Administrative Time Off (ATO)
	NUMBER:
	07-015	

		
	DATE ISSUED:
	4/20/07	

	DISTRIBUTION:

	EXECUTIVE TEAM, PERSONNEL LIAISONS, Attendance Clerks
	EXPIRES:
	4/20/08



	Purpose
	The purpose of this Human Resources (HR) Memorandum is to notify affected employees of the Governor’s authorization to utilize ATO.



	School closures
	On Thursday, April 19, 2007, State departments received notification of a potential public concern to the schools in Sutter and Yuba counties.  Area school districts in Sutter and Yuba counties have been alerted and some schools have been voluntarily locked down.  Parents and staff were alerted of the “heightened level of security.”




	Affected employees
	The Governor has authorized paid administrative time off for any State employee who has a child or children attending school in the Sutter or Yuba counties who had to leave early on April 19th to pick up his/her child or remain at home on April 20th as a result of the school closures.    




	Contact
	For questions regarding this memorandum, please contact your assigned Personnel Specialist.




/s/
MARIA J. LOPEZ, Manager
Personnel Operations Section
