STATE OF CALIFORNIA
DEPARTMENT OF GENERAL SERVICES
OFFICE OF HUMAN RESOURCES

[bookmark: _GoBack]HUMAN RESOURCES MEMORANDUM

	SUBJECT:
	Revised Dental Plan Enrollment Authorization Form (STD 692) and Vision Plan Enrollment Authorization Form (STD 700)
	NUMBER:
	08-021	

	
	DATE ISSUED:
	09/15/08	

	DISTRIBUTION:

	PERSONNEL LIAISONS, Attendance Clerks
	EXPIRES:
Until suspended



	Purpose

	The purpose of this Human Resources (HR) Memorandum is to notify all employees of the revised Dental Plan Enrollment Authorization form (STD 692) (rev. 2/2008) and Vision Plan Enrollment Authorization form (STD 700) (rev. 2/2008). These forms are used to add new employees to these benefits, change plans, add/delete dependents, or COBRA continuation coverage.



	Revised forms
	Effective immediately, use the new revisions of these forms. 
After October 1, 2008, the State Controller’s Office will no longer accept the old forms and will return these forms unprocessed to the Office of Human Resources. 



	Forms location
	These forms may be ordered through the Office of State Publishing and are also available in fill and print form on their website.  The forms may also be downloaded from the Department of Personnel Administration’s website at WWW.dpa.ca.gov in the forms directory.



	Contact
	For questions regarding this memorandum, please contact your assigned Personnel Specialist.





/s/
MARIA J. LOPEZ, Manager
Personnel Operations Section
ML: KTS
