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                                                    CLASS:  ACCOUNTANT I (SPEC)	

       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.
	#
	Knowledge, Skill, Ability
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	Knowledge of:

	K1. 
	General knowledge of generally accepted accounting principles (GAAP) to effectively perform accounting functions.

	K2. 
	General knowledgeof State uniform accounting principles and procedures to effecftively perform accounting functions. 

	K3. 
	General knowledge of data analysis methods and techniques to draw appropriate conclusions and make decisions when completing work assignments.

	K4. 
	Basic knowledge of software systems and applications used to perform accounting functions.




	

	Skill to:

	S1. 
	

	S2. 
	

	S3. 
	

	S4. 
	

	S5. 
	

	S6. 
	

	S7. 
	

	S8. 
	

	S9. 
	

	S10. 
	

	S11. 
	

	S12. 
	



	




	Ability to:

	A1. 
	Ability to read, comprehend and apply accounting principles and procedures to accurately complete work assignments.

	A2. 
	Ability to use standard office equipment and machines including personal computer, fax machine, copy machine, telephone and calculator to perform work assignments.

	A3. 
	Ability to analyze data accurately in order to effectively perform accounting functions.

	A4. 
	Ability to effectively communicate, both verbally and in writing, to a variety of audiences regarding accounting issues.
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