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                                                    CLASS: ARCHITECTURAL ASSOCIATE 	

       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.
	#
	Knowledge, Skill, Ability
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	Knowledge of:

	K1. 
	Various materials and systems used in building construction for educational buildings, essential buildings and publicly funded projects at an intermediate level to assess the appropriate material accessibility use.

	K2. 
	Basic architectural and construction details and co-ordinations of applicable architectural designs and working drawings for building construction purposes.

	K3. 
	Basic detailing and building components in coordination of applicable architectural designs and working drawings used in building construction.

	K4. 
	Applicable building codes and ordinances at an intermediate level to analyze and review architectural plans for deficiencies and lack of code compliance.

	K5. 
	Basic architectural construction document preparation procedures, tools and equipment to determine code compliance and communicate with client agencies.

	K6. 
	State-of-the art technology (i.e., CADD, personal computers, digital image, text message, etc.) at an intermediate level used in communication and in the preparation and development of architectural drawings.

	K7. 
	Basic architectural history and prior building codes to conduct accurate plan review analysis in order to communicate with clients.   

	K8. 
	Basic safe work practices to protect safety and health in the conduction of daily working operations.

	K9. 
	Methods of coordinating and scheduling work with others at an intermediate level to facilitate daily working operations.

	K10. 
	Basic use of personal computer sorftware, including electronic mail, data base, word processing spreadsheets, etc. to effectively documenting and  communicating with clients and supervisors and development of reports.

	K11. 
	The Federal Americans with Disabilities Act and related regulations at a professional level to determine or verify compliance.

	K12. 
	State accessibility laws, codes, statutes and related regulations at a professional level to determine and verify compliance.

	K13. 
	Universal Design principles as they apply to architecture at an intermediate level in the assessment of plans and related documents for code compliance. 

	K14. 
	State historic building codes, statutes and related regulations at a professional level to determine and verify compliance to historical projects.

	K15. 
	Basic architecture and architectural practice of planning and design of educational and public buildings to evaluate universal design concepts. 

	K16. 
	Mathematical computation (i.e., algebra, geometry, and trigonometry) at an intermediate level for analysis of slopes and areas to identify code compliance.




	

	Skill to:

	S1. 
	

	S2. 
	

	S3. 
	

	S4. 
	

	S5. 
	

	S6. 
	

	S7. 
	

	S8. 
	

	S9. 
	

	S10. 
	

	S11. 
	

	S12. 
	



	




	Ability to:

	A1. 
	Communicate at a technical/professional level effectively with those encountered in the conduction of daily operations. 

	A2. 
	Read and interpret complex working drawings (blueprints), details and specifications at a highly technical level in order to interpret and visualize the three dimensional design. 

	A3. 
	Make accurate architectural drawings and diagrams at a technical level to present code compliant information.

	A4. 
	Detect errors in complex working drawings (blueprints), details and specifications at a highly technical level in order to accurately identify discrepancies in plans and specifications.

	A5. 
	Organize data and prepare reports in a clear and concise form in order to conduct architectural plan checks and identify code compliance issues.

	A6. 
	Use personal computer to modify, edit, create, print and transmit information, etc. at an intermediate level to communicate effectively with clients, other agencies and stakeholders.

	A7. 
	Work effectively in groups on a peer-to-peer basis at an intermediate level to achieve office objectives.

	A8. 
	Analyze basic architectural situations accurately and propose an effective course of action.

	A9. 
	Research applicable building codes and interpret code compliance issues to effectively evaluate plans and specifications.

	A10. 
	Perform mathematical computations (i.e., algebra, geometry, and trigonometry) at an intermediate level for analysis of slopes, areas and cost estimate review to identify code compliance.

	A11. 
	Apply intermediate level written and verbal communication techniques and tools to edit and develop clear and concise policies, procedures and regulations.

	A12. 
	Read, analyze and interpret technical codes, reports, procedures and regulations at an intermediate level to edit and develop clear and concise policies, procedures and regulations.

	A13. 
	Write business correspondence in a professional manner to address or solve architectural and work related issues.

	A14. 
	Effectively present technical information at a basic level to respond to questions/inquiries from clients, other regulatory agencies and the general public.

	A15. 
	Exercise appropriate administrative judgment and assume responsibility for decisions, consequences, and results having an impact on people, costs and/or quality of service.

	A16. 
	Contribute effectively to the division’s goals and objectives to achieve a successful outcome.

	A17. 
	Establish and maintain cooperative relationships with those contacted in the course of the work at professional level to achieve departmental goals and objectives.










	




	Special Personal Characteristics:

	SPC1. 
	Willingness to travel……………. . . 

	SPC2. 
	Willingness to . . . 

	SPC3. 
	Willingness to . . . 

	SPC4. 
	Willingness to . . . 










_____________________________________

Samples:

Willingness to work overtime and on-call hours as required.
Willingness to work rotating shifts (that is, Saturday and or Sunday shifts) in emergency situations on an as-needed basis.
Willingness to work holiday work shifts in emergency situations.
Willingness to climb ladders to heights of approximately 30 feet.
Willingness to work at heights between approximately 30 and 100 feet.
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