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CLASS: ASSISTANT CHIEF COUNSEL

       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.
	#
	Knowledge, Skill, Ability
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	Knowledge of:

	K1. 
	Advanced knowledge of legal principles and their applications to assign, review and evaluate the work of subordinate attorneys and to provide advice to clients.  

	K2. 
	Advanced knowledge of public contract law to assign, review and evaluate the work of subordinate attorneys and to provide advice to clients.   

	K3. 
	Working knowledge of legal research methods to assign, review and evaluate the work of subordinate attorneys and to provide advice to clients.  

	K4. 
	Working knowledge of court procedures to evaluate case progress and to assign, review and evaluate the work of subordinate attorneys and to provide advice to clients.  

	K5. 
	Working knowledge of rules of evidence and procedures to assign, review and evaluate the work of subordinate attorneys and to provide advice to clients.    

	K6. 
	Advanced knowledge of administrative law and the conduct of proceedings before administrative bodies to assign, review and evaluate the work of subordinate attorneys and to provide advice to clients.    

	K7. 
	Advanced knowledge of principles of public policies and administration to assign, review and evaluate the work of subordinate attorneys and to provide advice to clients.    

	K8. 
	Working knowledge of principles of personnel management to assign, review and evaluate the work of subordinate attorneys and to provide advice to clients.

	K9. 
	Basic knowledge of principles of supervision to assign, review and evaluate the work of subordinate attorneys and to provide advice to clients.

	K10. 
	Basic knowledge of the application of the Department’s Equal Employment Opportunity program objectives to ensure compliance with laws regulations and policies.





	




	Abilities

	A1. 
	Advanced ability to analyze legal principles and precedents and apply them to complex legal and administrative problems to assign, review and evaluate the work of subordinate attorneys and to provide advice to clients.

	A2. 
	Ability to effectively present statements of fact, law and argument clearly and logically in written and oral form to assign, review and evaluate the work of subordinate attorneys and to provide advice to clients.

	A3. 
	Ability to effectively draft opinions, pleadings, rulings, regulations and legislation to assign, review and evaluate the work of subordinate attorneys and to provide advice to clients.

	A4. 
	Working ability to conduct administrative hearings legislation to assign, review and evaluate the work of subordinate attorneys and to provide advice to clients.

	A5. 
	Ability to effectively present difficult and complex cases before legislative committees to assign, review and evaluate the work of subordinate attorneys and to provide advice to clients.

	A6. 
	Ability to effectively plan, organize and direct the work of a staff of attorneys to assign, review and evaluate the work of subordinate attorneys and to provide advice to clients.

	A7. 
	Ability to effectively contribute to the department’s Equal Employment Opportunity program objectives to ensure compliance with laws regulations and policies.
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