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                                                    CLASS:  ASSISTANT PROCUREMENT ENGINEER	

       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.
	#
	Knowledge, Skill, Ability
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	Knowledge

	K1. 
	Knowledge of Engineering Fundamentals (material, physics, chemistry, mathematics) and testing methodologies to provide proper product selection.

	K2. 
	Knowledge of Statistical Analysis to develop and review acceptable quality level for product acceptance or rejection.

	K3. 
	Knowledge of quality control principals to establish and/or review product acceptance or rejection.

	K4. 
	Knowledge of testing principles and processes to conduct and/or witness product testing.

	K5. 
	Knowledge of specification development to precisely describe product requirements based on availability, usage and to determine product compliance.

	K6. 
	Knowledge of managing projects to assess risks, problems, and develop strategies to mitigate risks and problems, and identify solutions.

	K7. 
	Knowledge of current computer software (e.g., MS Office Suite, etc.) to prepare various documents such as reports, charts, etc.

	K8. 
	Knowledge of Public Contract Code as it applies to the State’s purchasing operations.







	

	Skill

	S1. 
	Skill to perform Engineering Computations to review and/or create product requirements comparison.

	S2. 
	Skill to conduct Industry Research to determine product availability in marketplace.

	S3. 
	Skill to understand technical nomenclature in order to match customer’s needs with available products.

	S4. 
	Skill to collect relevant product data for analysis in order to determine the acceptable quality level.

	S5. 
	Skill to interpret product data for relevance in order to determine the acceptable quality level.

	S6. 
	Skill to analyze product data in order to determine the acceptable quality level.

	S7. 
	Skill to use precision instrument(s) to determine product compliance.

	S8. 
	Skill to use a variety of testing equipment (e.g., tensile and/or shear strength) to determine product compliance.

	S9. 
	Skill to type a variety of technical documents and/or reports.

	S10. 
	Skill to operate a variety of office software applications (e.g., Microsoft Word, Excel, etc.) to prepare technical documents and/or reports.

	S11. 
	Skill to communicate effectively with customers and/or suppliers in person, by phone and/or in writing to determine their product needs.





	




	Ability

	A1. 
	Ability to develop statewide technical procurement standards and specifications to meet customer’s needs.

	A2. 
	Ability to identify product performance criteria to meet customer’s operational needs.

	A3. 
	Ability to identify potential project problem(s) that may affect customer’s needs. 

	A4. 
	Ability to decide whether limitation of competitive bidding is justified in order to comply with State laws, rules and regulations governing procurement activities.

	A5. 
	Ability to inspect and test potential products for quality and performance in order to meet customer’s needs

	A6. 
	Ability to prepare technical reports and/or charts to accurately provide information.

	A7. 
	Ability to apply statistical techniques to determine the acceptable quality level of the product.

	A8. 
	Ability to serve as liaison in integrating customer’s needs with supplier capabilities. 

	A9. 
	Ability to participate as technical lead team member on simple projects. 

	A10. 
	Ability to coordinate and participate in meeting, workshops, and conferences.





Note:	Highlighted KSAs were eliminated from further consideration which had an EE or a CK rating of less than 1.5 and an IK Index of less than 3.0.  (See “KSA Rating Summary Worksheet.”)
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