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                                                      CLASS:  CARPENTER I	

     NOTE:  Each position within this classification may perform some or all of these tasks.
	Task #
	Task



	1. [bookmark: _GoBack]
	Operates all shop and power equipment (e.g. table saws, band saws, drill press, joiner, lathe, planer, belt sanders, panel saw, mitre saw) and safety apparatus, according to manufacturers specifications and adhering to Cal-OSHA safety requirements to ensure the proper operation of the equipment to build and repair cabinetry, furniture, shelving, doors, trims and moldings for all state-owned or leased buildings following approved plans and specifications.

	2. 
	Maintains all shop and power equipment (e.g. table saws, band saws, drill press, joiner, lathe, planer, belt sanders, panel saw, mitre saw) according to manufacturers specifications and adhering to Cal-OSHA safety requirements, which includes cleaning, lubricating, sharpening, adjusting, replacing belts, ensure that equipment safety devices are in place and working properly in order to ensure safe and efficient equipment operation.

	3. 
	Constructs walls, cabinets, counter tops, partitions, doors, trims and moldings, floors, roofs, ceilings and/or building structures using basic hand and power tools (e.g. skill saw, reciprocating saw, routers, sanders, levels, pneumatic fasteners, tape measures, hammers, drills, screw drivers, pliers, tin snips), and materials (e.g. sheetrock and taping, metal and wood studs, insulation and soundboard, nails, screws, staples, adhesives) adhering to Cal-OSHA safety requirements to maintain and provide building integrity and improvements/ renovations/alterations as requested by building tenants or departmental management through work requests.

	4. 
	Installs cabinets, counter tops, partitions, windows, doors (frames and jambs), floors (tile, carpet, wood, concrete), modular furniture, shelving, and suspended ceilings using basic hand and power tools (e.g. skill saw, reciprocating saw, routers, sanders, levels, nail guns, tape measures, hammers, drills, screw drivers, pliers, tin snips) adhering to Cal-OSHA safety requirements to maintain and provide building integrity and improvements/ renovations/ alterations as requested by building tenants or departmental management through work requests.

	5. 
	Maintain and/or repair walls, cabinets, counter tops, partitions, doors, windows, floors, roofs, ceilings and/or building structures using basic hand and power tools (e.g. skill saw, reciprocating saw, routers, sanders, levels, nail guns, tape measures, hammers, drills, screw drivers, pliers, tin snips) adhering to Cal-OSHA safety requirements in order to provide building integrity according to the maintenance program established by the department.

	6. 
	Prepare and maintain records of services and job costs (e.g. purchases of materials/supplies, labor) to provide a tracking system for status of work orders, daily timekeeping and billing of services as required by the department.

	7. 
	Routinely inspects doors, door closures, windows, all proper operation of locks, hardware, flooring, cabinetry, stairwells, and railings, to ensure proper functioning and safety for building occupants in adherence to the American Disabilities Act (ADA), Fire, Life and Safety requirements and the maintenance program established by the department.

	8. 
	Reads and/or interprets plans and specifications (blueprints) to ensure use of specified materials, understand the design criteria and code compliance, for job completion as desired by the architect.

	9. 
	Prepares requisitions for tools, equipment and building materials required for a specific project needs as specified by the plans and specifications (blueprints) and restocking general inventory to prevent delays of service.

	10. 
	Communicates and understands general written and verbal instructions of assigned tasks to ensure guidance and direction to accomplish desired results and prevent delays of service. 

	11. 
	May act as lead providing instructions to others assisting with various tasks to ensure job completion and/or continuity of work process in the maintenance and repair of state-owned and leased buildings.

	12. 
	Attends weekly safety meetings to ensure that safety procedures and regulations are complied with to avoid accidents and injury.

	13. 
	Attends classes relative to job training needs or job advancement to ensure that job skills, certifications, and techniques are current with industry standards and Cal-OSHA as required by the department.

	14. 
	Prepare materials and/or supplies in order to perform daily carpentry repairs and preventive maintenance under the direction of the Building Manager.

	15. 
	Prepares rough sketches of carpentry work to prepare for upcoming job projects for successful job completion.




	16.
	Under the direction of the building manager, conducts the layout of the carpentry project utilizing approved plans and specifications (blueprints), tape measures, chalk line, transit to ensure timely completion and adherence to American Disabilities Act (ADA) and Cal-OSHA safety requirements.

	17.
	Prepares list of carpentry materials and supplies (e.g. fasteners, framing, drywall and finishing materials) necessary to complete the carpentry project by utilizing approved plans and specifications (blueprints). 

	18.
	Assembles and installs carpentry projects from prefabricated components (e.g. shelving, cabinetry, furniture, outside/indoor staging) using basic hand and power tools (e.g., routers, sanders, levels, pneumatic fasteners, tape measures, hammers, drills, screw drivers, pliers, adhesives) adhering to Cal-OSHA safety requirements to maintain and provide building integrity and improvements/ renovations/alterations as requested by building tenants or departmental management through work requests. 

	19.
	Conducts demolition and/or removal of walls and/or partitions, ceilings, doors by using basic hand tools (e.g. reciprocating saw, tape measures, hammers, drills, screw drivers, pliers, tin snips, ladder, rolling scaffold), adhering to Cal-OSHA safety requirements to maintain and provide building integrity and improvements/ renovations/alterations as requested by building tenants or departmental 
management through work requests. 

	20.
	May provide assistance and/or guidance to other tradespersons (e.g., plumbers, electricians, painters, warehouse workers, locksmiths) with various tasks to ensure job completion and/or continuity of work process in the maintenance and repair of state-owned and leased buildings under the direction of trades supervisors.

	21.
	Acquires tools, equipment and building materials required for a specific project needs as specified by the plans and specifications (blueprints) and stocking of material on job site to ensure needed material available in order to begin carpentry project and/or continuity of work process to prevent delays of service by using DGS purchase orders and CalCard under the direction of the trades supervisor.   
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