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                                                    CLASS:  Digital Print Operator II	

       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.
	#
	Knowledge, Skill, Ability
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	Knowledge of:

	K1. 
	Intermediate knowledge of principles and procedures used to operate high-speed or digital print equipment to operate various printing and finishing equipment.

	K2. 
	Advanced knowledge of papers and tools used in high-speed print duplication to operate various printing and finishing equipment.

	K3. 
	Advanced record-keeping practices, supply inventory, and requisition processes to record the operation of different equipment and materials.

	K4. 
	Advanced knowledge of electronics and computer commands used to operate digital print and finishing equipment.

	K5. 
	Advanced knowledge of safety requirements applied in the operation of large equipment and industrial workplace safety practices to keep a safe working environment.

	K6. 
	Intermediate knowledge of computer operation principles and processes used to operate digital print equipment and finishing equipment.

	K7. 
	Intermediate knowledge of principles and techniques used to modify digital print images and products to create print ready documents.

	K8. 
	Intermediate knowledge of more than one software application program.





	




	Ability to:

	A1. 
	Advanced ability to operate digital print and finishing equipment to provide high quality printing products.

	A2. 
	Intermediate ability to perform minor repairs for the upkeep of printing and finishing equipment.

	A3. 
	Advanced ability to prepare job for shipment.

	A4. 
	Advanced ability to follow oral and written instructions used to complete printing jobs.

	A5. 
	Advanced ability to organize, prioritize, schedule, and structure multiple work tasks in order to optimize efficient use of print and finishing capabilities.

	A6. 
	Advanced ability to identify minor problems with print jobs or equipment and make corrections to ensure a quality product.

	A7. 
	Advanced ability to take measurements using fractions and apply basic mathematical functions (addition, subtraction, multiplication, and division) to provide high quality printing and finishing products.

	A8. 
	Intermediate ability to set up and operate various types of finishing equipment including hydraulic drills, cutters, heavy-duty stitchers, perfect binders, signature booklet maker, folders, and comb binding machines to provide high quality printing and finishing products.

	A9. 
	Ability to Interact effectively and courteously with all levels of personnel, customers, vendors, and other parties to produce high quality products.

	A10. 
	Ability to safely move and/or lift up to 50 pounds.

	A11. 
	Ability to stand/sit for long periods of time to process material.

	A12. 
	Advanced ability to retrieve and save electronic files, electronically manipulate printing files and jobs including
sizing, cropping, masking, rotating images, shading, watermarks, stretching, merging from merged files, and mail merging to prepare jobs for production.

	A13. 
	Basic ability to electronically manipulate colors to prepare jobs for production.

	A14. 
	Advanced ability to learn new software application programs to acquire knowledge of new technology.

	A15. 
	Ability to communicate effectively both orally and in writing.

	A16. 
	Ability to effectively handle stress and deadlines.
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