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                                                      CLASS:  Direct Construction Supervisor l
     NOTE:  Each position within this classification may perform some or all of these tasks.
	Task #
	Task
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	1. 
	Oversees  the  team leaders, supervisory personnel, clients, contractors, agencies and design professionals to discuss and resolve matters such as work procedures, complaints, and construction problems to complete a construction project to be in compliance with codes, State guidelines and standards in accordance with plans and specifications.

	2. 
	Oversees planning, organization, and direction of activities concerned with the construction, repairs and maintenance of structures, facilities, and systems.  Work with the client(s) to ensure their intended scope in accomplishing and delivering all projects on time, on budget and to client(s) satisfaction in accordance with DCU policy and prodecure manual at the direction of DCU Chief.

	3. 
	Reviews and approves project schedule to ensure the project can move forward in logical steps utilizing accepted construction industry standards in accordance with DCU policy and prodecure manual at the direction of DCU Chief. 

	4. 
	Trains staff in the use of approved scheduling software programs in task and time scheduling such as  Sure Track and Microsoft Project utilizing manuals and hands on computer based training at the direction of Area Manager.

	5. 
	Oversees labor staffing requirements based on specfic projects needs per mandated state labor codes and requirements to maintain adequate labor force on each specfic construction project in accordance with DCU policy and prodecure manual at the direction of DCU Chief.

	6. 
	Conducts regular job site visit to inspect and review projects to ensure compliance with Title 24 Building Standards plans, specifications and other regulatory agencies requirements.  Completes and reviews daily reports on progress of projects in accordance with DCU policy and prodecure manual at the direction of DCU Chief. 

	7. 
	Request contracts and change orders and negotiate with contractors and clients any changes or additions to contractual agreements and approve invoice requests for payment to complete projects on time, on budget and to customer satisfaction in accordance with DCU policy and prodecure manual at the direction of DCU Chief.

	8. 
	Ensures that all necessary permits and licenses have been obtained prior to the start of construction as mandated by the jurisdiction of the responsible regulatory authority in accordance with DCU policy and prodecure manual at the direction of DCU Chief. 

	9. 
	Directs, trains and supervises construction teamleaders in approved construction pratices to ensure projects are on time, on budget and to customer satisfaction in accordance with DCU policy and prodecure manual at the direction of DCU Chief. 

	10. 
	Trains staff in recognition of any and all workplace hazadarous condition and to be in compliance with all state and federal OSHA guidelines by conducting and documenting weekly safety training for all staff to improve employee safety in accordance with DCU policy and prodecure manual at the direction of DCU Chief.

	11. 
	Assigns projects to teamleaders based on their level of expertise, skill and project workload based on project requirements to improve performance and productivity at the direction of DCU Area Manager. 

	12. 
	Reviews and approves the request of the purchase orders/service orders from teamleaders to acquire materials and services as needed for various projects to be in compliance with procurement guildlines in accordance with DCU policy and prodecure manual at the direction of DCU Chief.

	13. 
	Analyzes and resolves staff personnel issues and problems and recommends solutions and appropriate actions to create a congenial and professional work environment at the direction DCU Area Manager and the policy and procedure manual.

	14. 
	Writes clear and concise reports, agreements and project related correspondence to disseminate information to client(s) and/or interested parties to communicate job progress and/or fiscal status in accordance with the policy and procedure manual at the direction of the DCU Chief.

	15. 
	Reviews and approves time reporting, request for time-off and reconciles labor reporting on all jobs in order to be in compliance with State Personnel Board/Department of Personnel Administration guildlines and for accurate fiscal reporting of each project at the direction of the DCU Chief.

	16. 
	Prepares and discusses individual development plan, probationary reports and annual performance reviews with all staff in order to be in compliance with State Personnel Board/Department of Adminstration guildlines of each project as directed in the State Personnel handbook.

	17. 
	Prepares and evaulatesjob costs for accurate fiscal project reporting in accordance with DCU policy and prodecure manual at the direction of DCU Chief.
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