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                                                      CLASS:     DIRECT CONSTRUCTION SUPERVISOR II

     NOTE:  Each position within this classification may perform some or all of these tasks.
	Task #
	Task
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	1. 

	Provides general supervision of all activities assigned to a DCU (Direct Construction Unit) field office and/or area of the DCU (i.e., Casual Trades Supervisor, Casual Trades Crafts persons and other assigned personnel within a DCU Field Area) to ensure timely, on-budget, to client satisfaction, and quality construction of all projects.

	2. 
	Provides direct supervision of assigned personnel (i.e., Direct Construction Supervisor I, Restoration Supervisor I, Supervisor of Building Trades, permanent Trades Supervisors, permanent and student clerical positions within the DCU field office and/or area) to ensure timely, on-budget, to client satisfaction, and quality construction of all projects.

	3. 
	Through subordinate supervisors, assigns and/or directs all field activities including, restoration/rehabilitation work, new construction, major and minor alterations in compliance with plans, specifications, California Code of Regulations, Title 24, CEQA/NEQA (California Environment Quality Act/National Environmental Quality Act) as approved by the Unit Manager to ensure timely, on-budget, to client satisfaction, and quality construction of all projects.

	4. 
	Determines methods (e.g., day labor, contract, service order, purchase order, purchase install, etc.) for accomplishing projects according to DCU core competence (e.g. day labor availability, cost-effectiveness, contractor availability, etc.) to ensure timely, on-budget, to client satisfaction, and quality construction of all projects.

	5. 
	Sets priorities for all assigned projects to assure steady work force, client needs, weather constraints, environmental restrictions, and minimal work place disruption in accordance with the client approved schedule and budget.

	6. 
	Provides ongoing inspections of projects including, restoration/rehabilitation work, new construction, major and minor alterations to ensure compliance with plans, specifications, California Code of Regulations, Title 24, CEQA/NEQA (California Environment Quality Act/National Environmental Quality Act).

	7. 
	Certifies completed projects including, restoration/rehabilitation work, new construction, major and minor alterations to ensure conformance with plans, specifications, California Code of Regulations, Title 24, CEQA/NEQA (California Environment Quality Act/National Environmental Quality Act).

	8. 
	Inspects projects for quality, rates of employee production, construction methods, construction sequencing, coordination of trade work, coordination of subcontract work to ensure project is on time, within budget, and to clients’ satisfaction.

	9. 
	Coordinates project activities with project architects/engineers, client agency representatives, contractors and subcontractors, control agency inspectors, State Fire Marshall and DCU Headquarters support personnel to ensure compliance with plans, specifications, California Code of Regulations, Title 24, CEQA/NEQA (California Environment Quality Act/National Environmental Quality Act).

	10. 
	Conducts meetings (i.e., pre-bid site inspections, project start meetings, project site meetings) with client and/or contractors to review project status, schedule, scope, change orders, progress payment schedule, certified payroll, etc.

	11. 
	Makes alterations, as needed on the construction methods, construction sequencing, coordination of trade work, and/or coordination of subcontract work through Project Construction Team Leader to ensure project is on time, within budget, and to clients’ satisfaction.

	12. 
	Provides project management for assigned projects through assigned Construction Team Leader to ensure project is on time, within budget, and to clients’ satisfaction and in accordance with DCU manual, Construction Services manual, and RESD project management policy.

	13. 
	Meets with client to define the project scope in order to develop a project design, estimate, work plan, and schedule in accordance with the California Code of Regulations, Title 24, CEQA/NEQA (California Environment Quality Act/National Environmental Quality Act).

	14. 
	Provides a planned activity list needed to develop overall cost estimate by using scope of project, traveling to the construction site, using plans, specifications and/or construction documents in accordance with the DCU manual.

	15. 
	Submits planned activity list to DCU Estimating Team for preparation of the final cost estimate encompassing each phase of the project by using plans, specifications and/or construction documents in accordance with the DCU manual.

	16. 
	Reviews the final cost estimates to verify accuracy and completeness in accordance with projects’ scope, plans, specifications and/or construction documents.

	17. 
	Approves the final cost estimates in accordance with projects’ scope, plans, specifications and/or construction documents.

	18. 
	Coordinates the various designers (e.g., architects, engineers and hazardous materials consultants), client and regulatory agencies (e.g., State Fire Marshal, DSA Access Compliance Section, etc.) in the preparation of construction documents in accordance with the California Code of Regulations, Title 24, CEQA/NEQA (California Environment Quality Act/National Environmental Quality Act).

	19. 
	Approves the hiring/separation of all Casual Trades position within the DCU Field Office to provide skilled labor to complete assigned construction projects.

	20. 
	Assists the Project Construction Team Leader with construction problems/methods of construction, administrative skills, procurement process, project management skills, etc., to ensure timely, on-budget, to client satisfaction, and quality construction of all projects.

	21. 
	Assists the Project Construction Team Leader in the preparation of technical specifications for purchase orders, service orders and subcontracts in accordance with projects’ scope, plans, specifications and/or construction documents.

	22. 
	Prepares general reports and correspondence (e.g., counseling memos, notice to proceed, employee annual appraisal report, employee probationary report, employee performance report, etc.) utilizing computers in order to assure compliance with DGS standards and policies and regulatory agencies’ established guidelines and policies reporting system and good client communication.

	23. 
	Reviews and/or edits project correspondence (e.g., meeting minutes, construction progress reports, work plan, schedules, etc.) to assure compliance with DCU reporting system and good client communication.

	24. 
	Approves project correspondence (e.g., construction progress reports, work plan, schedules, etc.) to assure compliance with DCU reporting system and good client communication. 

	25. 
	Monitors activities of subordinate staff to ensure compliance with DCU manual, DGS standards and policies, RESD policies, and regulatory agencies’ established guidelines and policies.    

	26. 
	Provides a safe work place by implementing II/PP (Illness Injury Prevention Program), providing code of safe practices, documenting weekly tailgate safety meetings, providing and maintaining all PPE (Personal Protective Equipment), document and report all accidents and injuries in accordance with the departmental policies, procedures, guidelines, laws, rules, and regulations as required by Cal-OSHA standards.

	27. 
	Monitors activities of subordinate staff to ensure department-wide mandates concerning EEO (Equal Employment Opportunity), ADA (American Disabilities Act), and other personnel practices as defined by regulatory agencies and established guidelines/policies in order to ensure a discrimination free work environment.

	28. 
	Drives a State vehicle or personal vehicle on State business to meet with clients, visit and inspect project sites, review work, procure/deliver materials/equipment, etc. to ensure project is on time, within budget, and to clients’ satisfaction and in accordance with the California Code of Regulations, Title 24, CEQA/NEQA (California Environment Quality Act/National Environmental Quality Act).

	29. 
	Controls the use and maintenance of DCU Field Office assigned State vehicles or private vehicles used for State purposes and the use of State equipment/vehicles in compliance with DCU manual, DGS standards and policies, RESD policies, and regulatory agencies’ established guidelines and policies.

	30. 
	Maintains records of all equipment transfers (e.g., vehicles, trailers, copy machines, construction equipment, etc) in compliance with DCU manual, DGS standards and policies, and RESD policies.

	31. 
	Authorizes and approves all travel for DCU area assigned personnel in compliance with DCU manual, DGS standards and policies, and RESD policies, and regulatory agencies’ established guidelines and policies.

	32. 
	Keeps current with the code requirements/changes (California Code of Regulations, Title 24, CEQA/NEQA), methods of accomplishing work, and equipment used to ensure compliance with DCU manual, DGS standards and policies, and RESD policies, and regulatory agencies’ established guidelines and policies.

	33. 
	Keeps current with the State employee bargaining units contracts (MOUs) to ensure compliance with the regulatory agencies’ established guidelines and policies.

	34. 
	Keeps current with DCU Field Area of Casual Trades employees’ prevailing wage rate requirements/union work contract requirements including overtime, holidays and travels in accordance with DIR (Department of Industrial Relations).

	35. 
	Provides training as required to subordinate staff and casual staff to assure compliance with appropriate work methods and DCU Project management techniques in accordance with DCU manual, DGS standards and policies, and RESD policies, and regulatory agencies’ established guidelines and policies.

	36. 
	Assumes personal control of urgent or emergency projects as directed by upper management.

	37. 
	Provides final inspection and documentation upon completion of original scope of work to assure conformance with project’s scope, plans, specifications and/or construction documents and in accordance with the California Code of Regulations, Title 24, CEQA/NEQA (California Environment Quality Act/National Environmental Quality Act).

	38. 
	Approves purchases of supplies, materials, equipment and/or renting tools and equipment through the use of state’s procurement and contracting process in accordance with DCU manual, DGS standards and policies, and RESD policies, and regulatory agencies’ established guidelines and policies.



Note:	Highlighted tasks were eliminated from further consideration which had a CT or RT rating of less than 0.5 and an IT Index of less than 2.0.  (See “Task Rating Summary Worksheet”.)
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