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                                                      CLASS:  ELECTRICAL ESTIMATOR II
     NOTE:  Each position within this classification may perform some or all of these tasks.
	Task #
	Task
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	1. 

	Review project plans and specifications by using expertise of estimating practices and industry standards, plans, specifications, and contract documents, in order to determine labor and material items to be included in an estimate for electrical construction cost, at the direction of the Supervising Estimator and/or Senior Estimator, and in accordance with the guidelines of the Department of General Services (DGS), policies and procedures of Real Estate Services Division (RESD), Professional Services Branch (PSB), Cost Estimating Section (CES) and best industry practices and procedures.

	2. 
	Determine discrepancies in estimates (i.e., estimates in various phases, between State’s estimate and contractor’s low bid, etc.) by using expertise of estimating practices and industry standards, plans, specifications, contract documents, Timberline Precision Estimating application, interviewing bidder(s), in order to reconcile and justify estimates, at the direction of the Supervising Estimator, Senior Estimator, and/or Department of Finance, and in accordance with the guidelines of the DGS, policies and procedures of RESD, PSB, CES and best industry practices and procedures.

	3. 
	Prepare conceptual electrical construction estimates by using expertise of estimating practices and industry standards, review conceptual drawings, outline specifications, previous completed projects and Timberline Precision Estimating application, in order to provide designers with conceptual project cost, and at the direction of the Supervising Estimator and/or Senior Estimator, in accordance with the guidelines of the DGS, policies and procedures of RESD, PSB, CES and best industry practices and procedures.

	4. 
	Communicate with architect, engineer, vendors, fabricators and contractors by using expertise of estimating practices and industry standards, current market conditions, telephone, e-mail, in order to remain current of the various cost and construction methods, at the direction of the Supervising Estimator and/or Senior Estimator, and in accordance with the guidelines of the DGS, policies and procedures of RESD, PSB, CES and best industry practices and procedures.

	5. 
	Perform electrical value engineering analyses by using expertise of estimating practices and industry standards, current market conditions, plans, specifications, and Timberline Precision Estimating application in order to determine areas of potential cost savings, at the request of project team, and at the direction of the Supervising Estimator and/or Senior Estimator, and in accordance with the guidelines of the DGS, policies and procedures of RESD, PSB, CES and best industry practices and procedures.

	6. 
	Prepare quantity surveys of labor and materials by using expertise of estimating practices and industry standards, special tools such as mechanical scales, ruler/linear scales and digitizer board, in order to establish project quantities at the direction of the Supervising Estimator and/or Senior Estimator, and in accordance with the guidelines of the DGS, policies and procedures of RESD, PSB, CES and best industry practices and procedures.

	7. 
	Estimate material labor and equipment costs by using expertise of estimating practices and industry standards, electronic estimating programs (such as Timberline and R.S. Means), input from private sector sources, in order to determine the total hard cost of the project in compliance with the plans and specifications, at the direction of the Supervising Estimator and/or Senior Estimator, and in accordance with the guidelines of the DGS, policies and procedures of RESD, PSB, CES and best industry practices and procedures.

	8. 
	Compare original construction documents with proposed changed documents by using expertise of estimating practices and industry standards, in order to identify changes to the contract, at the direction of the Supervising Estimator and/or Senior Estimator, and in accordance with the guidelines of the DGS, policies and procedures of RESD, PSB, CES and best industry practices and procedures.

	9. 
	Estimate value (increase or decrease) of proposed changes to original contract by using expertise of estimating practices and industry standards, estimating tools, Internet, electronic estimating programs (such as Timberline and R.S. Means) and contact documents, in order to ensure the State is receiving fair market value pursuant to completion of a change order, at the direction of the Supervising Estimator and/or Senior Estimator, and in accordance with the guidelines of the DGS, policies and procedures of RESD, PSB, CES and best industry practices and procedures.

	10. 
	Negotiate value (increase or decrease) of proposed changes to original contract documents with contractor by using expertise of estimating practices and industry standards, oral and written communication skills, in order to ensure the State is receiving/paying fair market value pursuant to completion of a change order, at the direction of the Supervising Estimator and/or Senior Estimator, and in accordance with the guidelines of the DGS, policies and procedures of RESD, PSB, CES and best industry practices and procedures.

	11. 
	Prepare project cost summary by using expertise of estimating practices and industry standards, hard cost estimates (such as electrical materials, equipment and labor), soft cost estimates (such as inspection and environmental fees), RESD 3-page estimate database, in order to obtain total project cost, at the direction of the Supervising Estimator and/or Senior Estimator, and in accordance with the guidelines of the DGS, policies and procedures of RESD, PSB, CES and best industry practices and procedures.

	12. 
	Act as estimating team leader by using expertise of estimating practices and standards, information offered by other team members, project documents, etc., in order to manage and produce an integrated estimate and ensure compliance with project documents, at the direction of the Supervising Estimator and/or Senior Estimator, and in accordance with the guidelines of the DGS, policies and procedures of RESD, PSB, CES and best industry practices and procedures.

	13. 
	Access the PSB web reports to ensure billable hours have been authorized to produce an integrated estimate, at the direction of the Supervising Estimator and/or Senior Estimator, and in accordance with the Project Service Agreement (PSA) and guidelines of the DGS, policies and procedures of RESD, PSB, CES and best industry practices and procedures.

	14. 
	Assign estimating numbers to projects by using the electronic estimating logbook, in order to identify and track estimates, at the direction of the Supervising Estimator and/or Senior Estimator, and in accordance with the project documents and guidelines of the DGS, policies and procedures of RESD, PSB, CES and best industry practices and procedures.

	15. 
	Update status of project estimates by using the electronic estimating logbook in order to provide a current status, at the direction of the Supervising Estimator and/or Senior Estimator, and in accordance with the guidelines of the DGS, policies and procedures of RESD, PSB, CES and best industry practices and procedures.

	16. 
	Archive completed estimating documents in order to provide historical backup for future references, at the direction of the Supervising Estimator and/or Senior Estimator, and in accordance with the guidelines of the DGS, policies and procedures of RESD, PSB, CES and best industry practices and procedures.

	17. 
	Visit construction sites in order to ensure a complete understanding of the project drawings by using cameras to take pictures, note taking, etc., at the direction of the Supervising Estimator and/or Senior Estimator, and in accordance with the guidelines of the DGS, policies and procedures of RESD, PSB, CES and best industry practices and procedures.
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