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                                                      CLASS:  Electrical Inspector II

     NOTE:  Each position within this classification may perform some or all of these tasks.
	Task #
	Task
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	Visually inspects the electrical construction and/or alteration of major and minor building projects in order to ensure compliance with contract and code by using technical expertise, project plans, specifications, electrical tools and/or testing equipment, and in accordance with California Code of Regulations, Title 24, California Building Standards Code, California Electrical and Fire Codes and RESD/Construction Services Branch (CSB) policies and procedures.

	
	Reports on construction work in progress in order to keep the Construction Supervisor updated of project status by thorough written and verbal techniques and in accordance with RESD/CSB policies and procedures.

	
	Writes a report for each site visit in order to document construction progress by using a computer to generate a Visitor’s Inspection Report indicating results of inspection, and in accordance with the RESD/CSB Policy and Procedures Manual.

	
	Determines the adequacy of construction methods and progress related to electrical construction in order to ensure compliance with the construction documents by observing the work in all phases and using technical expertise, project plans, specifications and current building standards, and in accordance with RESD/CSB Policy and Procedure Manual and industry standards.

	
	Reviews and analyzes contract documents in order to determine the quality of electrical construction and to ensure compliance with construction documents by using technical expertise, project plans, specifications, current building standards and sound judgment, and in accordance with California Code of Regulations, Title 24, California Building Standards Code, California Electrical and Fire Codes and RESD/CSB Policy and Procedure Manual.

	
	Monitors and reviews the quality of electrical construction in order to ensure compliance with contract requirements, state and local building requirements and laws by using technical expertise, findings of research, project plans, specifications and current building standards, and in accordance with California Code of Regulations, Title 24, California Building Standards Code, California Electrical and Fire Codes and RESD/CSB Policy and Procedure Manual.

	
	Monitors and reviews the contractor’s schedule in order to keep current of project progress by using Critical Path Method (CPM) analysis, network analysis techniques, etc., and in accordance with RESD/CSB Policy and Procedure Manual and industry standards.

	
	Monitors and reviews measurements, lines and level in order to ensure contract compliance by using project plans, specifications, testing tools (e.g., levels and measuring tapes), and in accordance with industry testing standards and California Code of Regulations, Title 24, California Building Standards Code, California Electrical and Fire Codes and RESD/CSB Policy and Procedure Manual.

	
	Travels to construction sites in order to inspect construction progress by using state vehicles as directed by the CSB management and in accordance with RESD/CSB Policy and Procedure Manual. 

	
	Coordinates with contractor, design team, client, departmental staff and regulatory agencies in order to keep all parties current of project status and resolve possible problems by conducting site meetings, memorandums, etc., and in accordance with RESD/CSB Policy and Procedure Manual.

	
	Consults with design professionals in regards to electrical design intent and changes to the contract documents in order to clarify issues by using technical expertise, project plans, specifications, verbal and written communication techniques, and in accordance with California Code of Regulations, Title 24, California Building Standards Code, California Electrical and Fire Codes and RESD/CSB Policy and Procedure Manual.

	
	Initiates and submits change order for the project in order to make revisions to original contract by using technical expertise, project plan and Change Order Request, in accordance with the RESD/CSB Policy and Procedure Manual.

	
	Observes, performs and/or coordinates testing or sampling of materials in order to determine compliance of the materials with the contract by using various testing equipment, and in accordance with industry testing standards and California Code of Regulations, Title 24, California Building Standards Code, California Electrical and Fire Codes and RESD/CSB Policy and Procedure Manual.

	
	Prepares and/or reviews various construction related reports and documents (e.g., progress reports, progress payment estimates, close out packages, etc.) in order to track the status of project by using technical expertise, written communication, computer software (e.g., Microsoft Windows software) and the internet, in accordance with RESD/CSB Policy and Procedure Manual.

	
	Lifts materials and/or equipment over 50 pounds in order to accomplish various inspection tasks by using proper lifting techniques, and in accordance with safety guidelines and RESD/CSB Policy and Procedure Manual.
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