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                                                    CLASS:  OFFSET PRESS ASSISTANT	

       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.
	#
	Knowledge, Skill, Ability
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	Knowledge of:

	K1. 
	General knowledge of operation of the automatic and manual equipment to feed paper into an offset press for printing products. 

	K2. 
	General knowledge of simple machinery related to printing products.

	K3. 
	General knowledge of the terminology and materials used in the printing industry.

	K4. 
	Knowledge of basic math at a level required for successful job performance.



	




	Ability to:

	A1. 
	Ability to read and write English at a level required for successful job performance.

	A2. 
	Ability to understand and follow written and verbal directions at a level required for successful job performance. 

	A3. 
	Ability to perform mechanical tasks at a level required for successful job performance.

	A4. 
	Ability to interact effectively and courteously with all levels of personnel, customers, vendors and other parties for successful job performance.

	A5. 
	Ability to handle stress and meet deadlines at a level required for successful job performance.

	A6. 
	Ability to work independently at a level required for successful job performance.





	




	Special Personal Characteristics:

	SPC1. 
	Willingness to lift and carry up to 50 pounds at a level required for successful job performance. 

	SPC2. 
	Willingness to work under noisy and dirty conditions. 

	SPC3. 
	Willingness to various shifts. 

	SPC4. 
	Willingness to work in confined spaces.

	SPC5. 
	Willingness to work overtime and on-call hours as required.

	SPC6. 
	Willingness to work holiday work shifts as required.










_____________________________________

Samples:

Willingness to work overtime and on-call hours as required.
Willingness to work rotating shifts (that is, Saturday and or Sunday shifts) in emergency situations on an as-needed basis.
Willingness to work holiday work shifts in emergency situations.
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