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                                                      CLASS:  PRINCIPAL FIRE LIFE & SAFETY OFFICER 
     NOTE:  Each position within this classification may perform some or all of these tasks.
	Task #
	Task
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	1. 

	Develops the program for the implementation of statewide policy, standards and procedures related to fire and life safety issues to ensure statewide consistency utilizing DSA’s plan review guidelines, codes, calculators, and computer programs in compliance with the DSA formal plan review and construction oversight processes and policies, Title 19 and 24 of the California Code of Regulations, and nationally recognized standards.  

	2. 
	Monitors the implementation of statewide policies and procedures related to fire and life safety issues to ensure statewide consistency utilizing DSA’s plan review guidelines, codes, calculators, and computer programs in compliance with the DSA formal plan review and construction oversight processes and policies, Title 19 and 24 of the California Code of Regulations, and nationally recognized standards.  

	3. 
	Interprets policies, laws, codes and regulations for consistent statewide application of plan checking utilizing DSA’s plan review guidelines, codes, calculators, and computer programs in compliance with the DSA formal plan review and construction oversight processes and policies, Title 19 and 24 of the California Code of Regulations, and nationally recognized standards.  

	4. 
	Establishes performance standards and expectations throughout the DSA’s Fire/Life Safety Officers to ensure consistency utilizing DSA’s plan review guidelines, codes, calculators, and computer programs in compliance with the DSA formal plan review and construction oversight processes and policies, Title 19 and 24 of the California Code of Regulations, and nationally recognized standards.      

	5. 
	Communicates with the State Fire Marshal’s Office, various special interest groups and design professionals to receive stakeholder input on plan review and construction oversight processes and policies via meetings, personal contact and surveys using tact and diplomacy as needed.

	6. 
	Responding to day-to-day requests for interpretation of various codes and DSA policies from architects, engineers and school district officials to ensure consistency utilizing DSA’s plan review guidelines, codes, and policies as necessary. 

	7. 
	Assists the State Architect and DSA Advisor Board in the appeals process to resolve appeals involving fire and life safety issues using various research and analysis methods in compliance with DSA’s appeals procedures.  

	8. 
	Assists in establishing operating procedures and policies for governing the efficient review and approval of design and construction for fire and life safety for California public schools and community colleges in cooperation with the principals for structural safety and architecture to ensure consistency utilizing DSA’s plan review guidelines, codes, and policies as needed.    

	9. 
	Develops seminar and workshop material for the training and education of internal staff and external clients on DSA’s code, policy, and procedures relative to fire and life safety to ensure consistency utilizing accepted training development methods as needed.    

	10. 
	Conducts training for internal staff and external clients on DSA’s code, policy, and procedures relative to fire and life safety to ensure consistency utilizing accepted training development methods as needed.       

	11. 
	Prepares correspondence on behalf of the State Architect in response to various questions and concerns on fire and life safety matters from various special interest groups and design professionals utilizing writing skills and computer programs in compliance with DGS policies and procedures.   

	12. 
	Confers with architects, contractors, manufacturers, school officials, and others to advocate fire and life safety for K-12 public schools and community colleges using tact and diplomacy on behalf of the State Architect as needed.      

	13. 
	Represents the DSA in matters relative to fire and life safety for K-12 public schools and community colleges, which may include legislative committees and court hearings using tact and diplomacy under the direction of the State Architect.   

	14. 
	Assists in cooperation with local, county, and state enforcement agencies with the interpretations and enforcement of Fire and Life Safety Laws covering building construction utilizing DSA’s plan review guidelines and   codes in compliance with the DSA formal plan review and construction oversight processes and policies, Title 19 and 24 of the California Code of Regulations, and nationally recognized standards.        

	15. 
	Assists staff in developing solutions to problems and issues relating to fire life and safety procedures, processes, and/or policies utilizing DSA’s plan review guidelines and codes to ensure consistency in compliance with the DSA formal plan review and construction oversight processes and policies, Title 19 and 24 of the California Code of Regulations. 

	16. 
	Reports to management on activities, projects, and fire and life safety issues of interest using verbal and written communication skills under the general direction of the principal structural engineer.     

	17. 
	Participates in meetings with a variety of stakeholders, including other departmental staff, staff from other state agencies, State regulatory and/or control agencies, consultants, vendors, or other organizations using tact and diplomacy under the direction of the State Architect.     
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