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                                                    CLASS:  PRINTING TRADES SPECIALIST TRAINEE (GENERAL)	

       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.
	#
	Knowledge, Skill, Ability
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	Knowledge of:

	K1. 
	Basic knowledge of safety and health policies and procedures contained in the department’s injury and Illness Prevention Program for successful job performance in publishing.

	K2. 
	Basic knowledge of safety work practices for successful job performance in publishing.

	K3. 
	Basic knowledge of English for successful job performance in publishing.

	K4. 
	Basic knowledge of math for successful job performance in publishing.



	




	Ability to:

	A1. 
	Basic ability to learn the operating details of reproduction and duplication equipment.

	A2. 
	Basic ability to understand and follow directions for successful job performance in publishing.

	A3. 
	Ability to meet deadlines for successful job performance in publishing.

	A4. 
	Basic ability to follow safety and health policies and procedures for successful job performance in publishing.

	A5. 
	Ability to communicate effectively with coworkers, customers, and managers for successful job performance.

	A6. 
	General ability to read and write English at a level required for successful job performance.

	A7. 
	Ability to proficiently work as a team member with coworkers and managers for successful job performance.

	A8. 
	Ability to effectively work under stress for successful job performance.

	A9. 
	Ability to lift up to 50 pounds for successful job performance.







	




	Special Personal Characteristics:

	SPC1. 
	Willingness to work under noisy and dusty conditions.

	SPC2. 
	Willingness to work on all shifts.

	SPC3. 
	Have the endurance to keep up with machinery.

	SPC4. 
	An interest in aptitude for printing plant work. 

	SPC5. 
	Willingness to work overtime.










_____________________________________

Samples:

Willingness to work overtime and on-call hours as required.
Willingness to work rotating shifts (that is, Saturday and or Sunday shifts) in emergency situations on an as-needed basis.
Willingness to work holiday work shifts in emergency situations.
Willingness to climb ladders to heights of approximately 30 feet.
Willingness to work at heights between approximately 30 and 100 feet.
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