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                                                      CLASS:  RESTORATION SUPERVISOR I

NOTE:  Each position within this classification may perform some or all of these tasks.
	Task #
	Task
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	1. 

	Responsible for the supervision of the Supervisor of Building Trades, Casual Trades employees, and/or DCU Area Office support staff/students in order to complete assigned preservation, rehabilitation, restoration, and reconstruction of projects utilizing historic restoration work practices, California Historical Building Code, regular codes, Federal Secretary of Interiors Guidelines, General/Construction Safety Orders, California statues, DGS-RESD-Construction Services Section Policy/Procedure Manual, DCU Manual and Daily Job Reports under the general direction of the DCU Area Manager (Direct Construction Supervisor II).
.

	2. 
	Maintains the Project’s historic fabric and completes the work “On-Time”, “Within Budget”, and to the “Client’s Satisfaction” utilizing historic restoration work practices, California Historical Building Code, regular codes, Federal Secretary of Interiors Guidelines, General/Construction Safety Orders, California statues, DGS-RESD-Construction Services Section Policy/Procedure Manual, DCU Manual and Daily Job Reports under the general direction of the DCU Area Manager.


	3. 
	Inspects Project work/site area and proposed historic preservation work to initially define scope with the Client utilizing approved Project Estimate, Project Schedule, Project Work Plan, and Construction Drawings/Specifications under the general direction of the DCU Area Manager.


	4. 
	Completes a planned activity list to estimate cost, and/or assure compliance/certification of conformance with approved construction drawings, specifications, applicable codes, historic period, conformance with budget, schedule, and client criteria utilizing approved Project Estimate, Project Schedule, Project Management Plan (PMP), and Construction Drawings/Specifications, under the general direction of the DCU Area Manager.


	5. 
	Consults with client representative, Archeologist, Architectural Historian, State Historic Preservation Officer, Project Architect/Engineer at work site or other office in order to define, design, secure approvals, and resolve issues for assigned projects utilizing defined roles to foster a “Team” in accordance with generally accepted construction management techniques and the Direct Construction Unit manual under the general direction of the DCU Area Manager.





	6. 
	Manages subcontractors and vendors through the bidding, award, and approval processes to ensure the completion of the contract utilizing the State’s processes for procurement, in accordance with California Public Contract Code, Government Code, Civil Code, Health & Safety Code, Business and Professions Code, and the State Administrative Manual (SAM)/State Policies under the general direction of the DCU Area Manager.


	7. 
	Prepares reports (i.e., Construction Progress Reports, Service Order/Contract/Change Order Requests, Estimated vs. actual Cost Report, and Monthly Reports) in order to summarize construction progress/conditions/issues/needs, using a computer with various software programs and personal knowledge under the general direction of the DCU Area Manager.


	8. 
	Communicates timely information to the Client, DCU headquarters, Construction/Project Managers, Project Architect/Engineer, and regulatory personnel for their response, action, or information utilizing Daily Job Reports, meeting minutes, personal observation of construction site, approved Estimate, PMP, and Project Schedule, under the general direction of the DCU Area Manager.


	9. 
	Instructs assigned personnel in historic preservation techniques in order to assure quality workmanship using National Parks Service Preservation Briefs and/or personal experience, under the general direction of DCU Area Manager.


	10. 
	Maintains written and photographic logs of artifacts in order to document significant historical items using personal computer, various software programs, digital camera, etc., under the general direction of the DCU Area Manager.





	11. 
	Conducts Pre-Bid Site Inspection and develops addenda with the contractor and/or vendor to assure conformance with Contract documents in accordance with the DCU Manual and the applicable statues, regulations, and departmental policies under the general direction of the DCU Area Manager.


	12. 
	Conducts Pre-Construction Start meetings with Client to assure conformance with construction documents (i.e., construction drawings, specifications, estimate, PMP, schedule, etc.) in accordance with the DCU Manual and the applicable statues, regulations, and departmental policies under the general direction of the DCU Area Manager.


	13. 
	Completes Daily Job Report from site observations in order to record work progress, labor/classifications used, materials used, discovery issues, subcontractors status, instruction/decision relating to work, visitors to site, accidents, photographic logs of historic significance, historic artifacts existing/discovered, other issues, etc., using a personal computer, approved Construction Drawings and Specifications, Change Orders, etc., under the general direction of the DCU Area Manager.


	14. 
	Details specifications for the purchase/manufacture of materials to obtain the work of subcontractors/suppliers using the approved Construction Drawings and Specifications, Estimate, PMP, Schedule, and Change Orders, etc., under the general direction of the DCU Area Manager.


	15. 
	Authorizes appropriate vendor/contractor payments in order to ensure accurate and timely payment using the approved Purchase Order/Service Order/Contract for each Project, under the general direction of the DCU Area Manager.


	16. 
	Develops a Project Estimate and Schedule at the inception of a Project in order to clarify Project Scope, Schedule and Budget, using the approved Construction Drawings and Specifications and information from the client and design team under the general direction of the DCU Area Manager.


	17. 
	Determines by interview, background check, and/or work observation a Casual Trades Supervisor’s/Casual Trades Craftspersons’s qualifications to complete historic preservation work in order to make a recommendation for hire using personal experience, DCU, DGS, and DPA requirements, under the general direction of the DCU Area Manager.





	18. 
	Conducts regular safety meetings to ensure the safety of personnel using OSHA guidelines, Construction Safety Orders, DCU’s Injury and Illness Prevention Program (IIPP), personal knowledge, training sessions, etc. under the general direction of the DCU Area Manager.


	19. 
	Maintains records of safety meetings to verify compliance with IIPP, OSHA guidelines, Construction Safety Orders, etc., using a personal computer, various software programs, departmental policy, etc., under the general direction of the DCU Area Manager.


	20. 
	Monitors and controls the safety of the work site, quality of the completed work, production techniques, production rates of the construction personnel, the coordination of various trades, subcontractors, and equipment/material suppliers in order to ensure the timely completion of the project using all appropriate resources under the general direction of the DCU Area Manager.


	21. 
	Verifies and submits attendance reports of subordinate staff in order to ensure accurate and timely payment of wages using Activity Based Management System (ABMS), Personnel Attendance Leave (PAL), and departmental policies and procedures under the general direction of the DCU Area Manager.


	22. 
	Employs Constructive Intervention procedures in order to ensure employees performance meets departmental standards using Equal Employment Opportunity (EEO) guidelines, departmental polices and procedures, etc. under the general direction of the DCU Area Manager.
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