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                                                      CLASS:  SHEETFED OFFSET PRESS OPERATOR III

NOTE:  Each position within this classification may perform some or all of these tasks.
	Task #
	Task
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	1. 

	Performs skilled work (including four-color process) involved in maintaining and operating a small sheetfed offset press 
to produce high quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	2. 
	Operates small presses with two or more units; dot-to-dot registration, reverses, large color solid, duo-tones, color trapping, and four-color process work to produce high quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	3. 
	Operates a variety of presses by manual set-up and visual adjustments to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	4. 
	Maintains print and paper register throughout job to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	5. 
	Maintains water fountain solutions (chemistry) sets, and adjusts the water rollers to ensure uniform dampening to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	6. 
	Maintains a properly adjusted inking system to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	7. 
	Operates small presses from feedboard to delivery system to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	8. 
	Distinguishes color, shades, tints and density variations to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	9. 
	Minimizes paper problems by identifying defects to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	10. 
	Checks printed product for correct color and consistency (too much or not enough ink, water/ink summing, ink set off position of printed image, broken/missing/smudged image, wrinkles, etc.) to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	11. 
	Reviews printing ink/paper/equipment relationships to identify printing problems and make adjustments and/or corrections in a timely manner to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	12. 
	Installs and properly packs printing offset transfer blankets and plates to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	13. 
	Installs and properly sets ink and water rollers to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	14. 
	Fills ink reservoirs as needed to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	15. 
	Washes up printing units as needed for color changes to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	16. 
	Sets up and adjusts the feeder board to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	17. 
	Sets up and maintains proper air and suction to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	18. 
	Sets up and maintains sheeter delivery to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	19. 
	Installs printing transfer plates and blankets to obtain images that fit properly to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	20. 
	Distinguishes colors, shades and tints to meet the customer’s desired color to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	21. 
	Determines if image is positioned correctly to obtain desired finished results to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	22. 
	 Reviews the printed product for accurate measurements to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	23. 
	Ensures all supplies and materials which will be needed for the press jobs are readily available before pursuing the next job to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	24. 
	Looks ahead to keep efficiency at a maximum and also to foresee any future problems that might occur to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	25. 
	Prepares the press and work area for end of shift hand-off to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	26. 
	Communicates with incoming shift regarding any press or printing concerns, and maintain good housekeeping procedures to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	27. 
	Ensures that there are containers for waste collection; and the labeling of containers is accurate to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.

	28. 
	Initiates action to have full waste containers removed to comply with OSHA standards under the direction of the supervisor/manager.

	29. 
	Maintains spill cleanup materials and appropriate safety equipment in waste accumulation area; keeping waste area clean and orderly to comply with OSHA standards under the direction of the supervisor/manager.

	30. 
	Mixes and matches inks and additives using a scale and math equation for ink formulas in accordance with OSP guidelines and procedures to produce quality printed products for customers using standard industry tools under the direction of the supervisor/manager.
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