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                                                    CLASS:     SENIOR PROCUREMENT ENGINEER

       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.
	#
	Knowledge, Skill, Ability
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	Knowledge

	K1. 
	General knowledge of engineering mathematics to ensure accurate assessment of product performance, conformance to requirements, and relevance to deviations.

	K2. 
	General knowledge of engineering fundamentals to ensure accurate assessment of product performance, conformance to requirements, and relevance to deviations.

	K3. 
	Basic knowledge of methods of physical and chemical testing of raw and finished products to ensure accurate assessment of product performance, conformance to requirements, and relevance to deviations.

	K4. 
	Basic knowledge of statistical methods of data reduction and presentation to ensure accurate assessment of product performance, conformance to requirements, and relevance to deviations.

	K5. 
	Basic knowledge of sample methods by variance and attributes to ensure accurate assessment of product performance, conformance to requirements, and relevance to deviations.

	K6. 
	General knowledge of testing methods, machines and equipment used in chemical and physical measurement involving such factors as spectroscopy, viscometry, tensile strength, dielectric properties, dimensional tolerance and opacity to ensure accurate assessment of product performance, conformance to requirements, and relevance to deviations.

	K7. 
	General knowledge of testing methods and limitations as to repeatability, accuracy and reliability to ensure accurate assessment of product performance, conformance to requirements, and relevance to deviations.

	K8. 
	Comprehensive knowledge of purchasing standard and specification development to ensure compliance with State, Federal, Departmental, and Procurement Division’s policies, procedures, laws, rules and regulations, and guidelines.

	K9. 
	General knowledge of legal aspects of rejecting nonconforming purchases to ensure compliance with State, Federal, Departmental, and Procurement Division’s policies, procedures, laws, rules and regulations, and guidelines.

	K10. 
	General knowledge of the Contract Law (UCC) as related to procurement engineering.   

	K11. 
	General knowledge of supervisory principles, practices, and techniques to plan, oversee, and direct the work of subordinate employees. 

	K12. 
	General knowledge of training principles and techniques to provide information, direction and ensure consistency, conformity and compliance with laws, rules, regulations, policies, procedures, etc. relating to procurement engineering.

	K13. 
	Basic knowledge of public personnel management to ensure personnel actions are in compliance with departmental procedures and policies, as well as State and Federal laws and regulations as enforced by the Department of Personnel Administration (DPA) and State Personnel Board (SPB).

	K14. 
	Basic knowledge of equal employment opportunity regulations and objectives to promote the Department’s equal employment policies, goals and objectives in making hiring and employment decisions, and for maintaining a work environment that is free of discrimination and harassment.     .

	K15. 
	Basic knowledge of team building principles and techniques to promote a positive, cooperative and professional work environment.

	K16. 
	General knowledge of the resources available within the work unit and the Department to provide assistance in meeting goals and objectives to ensure the expectations of staff efforts and performance are reasonable and appropriate given the available resources.

	K17. 
	Basic knowledge of the departmental trends and philosophies to ensure the progress and completion of work assignments and tasks conform to the overall objectives of the Department.

	K18. 
	Basic knowledge of the purpose, mission, and goals of the Procurement Division and the work unit to ensure that the progress and completion of work assignments and tasks conform to the overall objectives of the work unit.



	
	SKILL

	S1. 
	Skill to perform general engineering mathematic computations to ensure accurate assessment of product performance, conformance to requirements, and relevance to deviations.




	




	Ability

	A1. 
	Ability to make general engineering computations by applying scientific and mathematical principles.

	A2. 
	Ability to effectively analyze performance of scientific equipment to determine compliance with written specifications and determine relevance of deviation from specifications with respect to utility, suitability and usage.

	A3. 
	Ability to prepare accurate and concise reports to ensure information sharing.

	A4. 
	Ability to effectively communicate both orally and in writing in order to exchange information and/or provide direction to staff and others.

	A5. 
	Ability to develop accurate and concise standards and specifications reflecting product suitability, adaptability and utility of items in relation to their use.

	A6. 
	Ability to apply leadership principles and techniques within the work group to ensure a productive, professional environment and to provide for efficient completion of work tasks and assignments.

	A7. 
	Ability to effectively plan, direct and coordinate a staff of engineers and other staff in performing quality assurance, engineering, purchasing standards and specification development. 

	A8. 
	Ability to effectively direct research studies and investigations relating to quality assurance.

	A9. 
	Ability to effectively supervise the preparation of accurate and concise standards, specifications reflecting product suitability, adaptability and utility of items in relation to their use.

	A10. 
	Ability to effectively supervise staff in the analysis and evaluation of competitive commodities in the preparation of procedures for sampling and testing commodities to validate conformance to specifications.

	A11. 
	Ability to effectively formulate methods and procedures to improve quality and reduce the number of rejected or inferior products.

	A12. 
	Ability to effectively contribute to the department’s Equal Employment Opportunity objectives.

	A13. 
	Ability to effectively coach and mentor subordinate employees to improve performance, productivity, knowledge, and expertise.

	A14. 
	Ability to effectively plan, organize, supervise, direct and oversee the work activities of Procurement Engineers and other staff.

	A15. 
	Ability to effectively delegate work assignments and appropriate level of responsibility to subordinate employees in order to complete work assignments and projects.

	A16. 
	Ability to effectively empower staff to accomplish work tasks and provide input to Procurement Division and work unit goals and objectives.

	A17. 
	Ability to accurately monitor the work of subordinate employees to ensure that it meets quality, quantity and timeliness.

	A18. 
	Ability to give clear, accurate instructions and directions related to work assignments and performance expectations to staff.

	A19. 
	Ability to effectively recognize training needs of subordinate employees in the work unit.

	A20. 
	Ability to effectively utilize work unit resources (e.g., staffing, and equipment resources) to complete work assignments and projects to ensure that work unit operations are in accordance with departmental goals and objectives.

	A21. 
	Ability to plan for the efficient use of personnel and resources designed to ensure the effective operation of the work unit.

	A22. 
	Ability to analyze and evaluate the effectiveness of service delivered to customers and/or clients.

	A23. 
	Ability to effectively use tact and diplomacy when dealing with the needs, problems, and/or concerns of a variety of individuals.

	A24. 
	Ability to effectively apply interpersonal and communication techniques to secure and maintain the respect and cooperation of others.

	A25. 
	Ability to be flexible in adapting to changes in priorities and/or work assignments, which may impact pre-established courses of action for completing or progressing with projects and assignments.



	




	Special Personal Characteristics:

	SPC1. 
	Willingness to travel throughout the state. 

	SPC2. 
	Willingness to   

	SPC3. 
	Willingness to 

	SPC4. 
	Willingness to  



Willingness to work at heights between approximately 30 and 100 feet.
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