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       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.
	#
	Knowledge, Skill, Ability
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	KNOWLEDGE OF:

	K1. 
	Knowledge of Article XIII B, section 6 of the California Constitution and Government Code section 17500 et seq. to ensure that the advice, recommendations, negotiations and decisions are consistent with rules, laws and regulations and to ensure that the Commission on State Mandates (CSM) functions are performed correctly.

	K2. 
	Knowledge of legal principles and their application, constitutional, statutory and case law, literature and authorities applicable to or administered by the CSM to ensure efficient delivery of legal advice and effective presentation of legal analysis for the CSM.

	K3. 
	Knowledge of structure and operations of State, Federal and Local governments to ensure efficient and correct review of the claims.

	K4. 
	Knowledge of legal research methods using constitutional, statutory and case law, literature and authorities applicable to or administered by the CSM to ensure efficient delivery of legal advice and effective presentation of legal analysis for the CSM.

	K5. 
	Knowledge of legislative process to ensure efficient delivery of legal advice and effective presentation of legal analysis for the CSM.

	K6. 
	Knowledge of the regulatory process under the California Administrative Procedure Act (APA) to ensure efficient delivery of legal advice and effective presentation of legal analysis for the CSM.

	K7. 
	Knowledge of Rules of Evidence and the Rules of Court when representing CSM in proceedings in trial and appellate courts in California to defend the CSM’s decisions.

	K8. 
	Knowledge of principles of administrative and constitutional law; legal terms and forms in common use to ensure efficient delivery of legal advice and effective presentation of legal analysis for the CSM and defending the commission in proceedings in trial court, appellate courts in California, and the California Supreme Court.

	K9. 
	Knowledge of laws related to school districts, community colleges, cities, counties, or special districts to ensure efficient delivery of legal advice and effective presentation of legal analysis for the CSM and defending the commission in proceedings in trial court, appellate courts in California, and the California Supreme Court.

	K10. 
	Knowledge of the State Controller and the Director of Finance’s duties and authorities to ensure efficient delivery of legal advice and effective presentation of legal analysis for the CSM and defending the commission in proceedings in trial court, appellate courts in California, and the California Supreme Court.





	




	ABILITY TO:

	A1. 
	Perform difficult and complex legal research to ensure accurate analysis, advice and recommendations, effective presentations and decisions on matters before the CSM.

	A2. 
	Prepare and present statements of fact, law, and argument clearly and logically in written and oral form to ensure accurate analysis, advice and recommendations, effective presentations and/or representation of the CSM.

	A3. 
	Work cooperatively with a variety of individuals and organizations, using interpersonal skills, to maintain the confidence and respect of others to effectively represent the CSM’s position.

	A4. 
	Draft complex and difficult decisions, regulations, memoranda and correspondence to ensure accurate analysis, advice and decisions on matters before the CSM.

	A5. 
	Draft analyses and decisions in a manner that is clear, comprehensive and legally supportable using legal principles and their application, constitutional, statutory and case law, literature and authorities applicable to or administered by the CSM to ensure efficient delivery of legal advice and effective presentation of legal analysis for the CSM.

	A6. 
	Conduct litigation that is complex and sensitive in nature for presentation before trial court, appellate courts in California, and the California Supreme Court to effectively represent the CSM’s position.

	A7. 
	Communicate effectively, both orally and in writing, on complex legal and factual matters to ensure the actions of the CSM are legally correct.

	A8. 
	Analyze complex and difficult legal principles and precedents as found in constitutional provisions, court decisions, statutes, administrative regulations and apply them to difficult and complex legal matters before the CSM to ensure accurate advice and recommendations, effective presentations to the CSM and/or representation of the CSM before trial court, appellate courts in California, and the California Supreme Court.

	A9. 
	Work effectively under pressure to ensure the timely delivery of accurate analysis, advice and decisions on matters before the CSM and any trial court, appellate courts in California, and the California Supreme Court to effectively represent the CSM’s position.

	A10. 
	Acquire a working familiarity with a new area of law quickly in all matters before the CSM and in matters before any trial court, appellate courts in California, and the California Supreme Court, when representing the CSM’s position.





	
	SKILL TO:

	S1
	Advocate and negotiate when representing CSM before any trial court, appellate courts in California, and the California Supreme Court.

	S2
	Effectively advise, counsel, or work with Chief Legal Counsel, Executive Director, staff and Commission members in all matters before the CSM.

	S3
	Prepare effective written documents and legal analyses in all matters before the CSM and in matters before any trial court, appellate courts in California, and the California Supreme Court, when representing the CSM’s position.

	S4
	Make effective oral presentations of test claims, incorrect reduction claims, and parameters and guidelines in quasi-judicial Commission hearings and to respond to oral argument and questions from Commission members in all matters before the CSM.

	S5
	Develop and organize legal principles and their application, constitutional, statutory and case law, literature and authorities and evidence necessary to support recommendations, analyses, and proposed statements of decision in all matters before the CSM.

	S6
	Operate a computer and related software including electronic legal research tools in order to prepare effective written documents and legal analyses in all matters before the CSM and in matters before any trial court, appellate courts in California, and the California Supreme Court, when representing the CSM’s position.
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