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                                                      CLASS:  STAFF COUNSEL IV 

NOTE:  Each position within this classification may perform some or all of these tasks.
	Task #
	Task
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	1. 

	Reviews, evaluates, and opines upon the most complex, difficult, and high profile construction, information technology procurements, leasing issues, bonding issues, energy issues, and a wide variety of other matters involving various agencies and departments including but not limited to, those from the Governor’s Office, the Legislature, the State and Consumer Services Agency, Department of Justice and other highly visible and sensitive agencies and departments using all available resources in order to provide legal guidance and opinions to customers under the general direction of the Deputy Director.

	2. 
	Reviews and provides advice to leasing managers and project managers with respect to leasing issues involving the terms of the leases including but not limited to potential issues arising from Americans Disability Act (ADA), Request for Proposal (RFP), conflict of interest, disputes related to property maintenance and other issues using all available resources in order to ensure that the property can be used in accordance with the terms of the lease and consistent with state law, regulation and policy under the direction of the Deputy Director.

	3. 
	Reviews leases and bond documents to ensure the use of the property is consistent with funding mechanisms consistent with the authorizing bond law and policies established by the Public Works Board, State and Federal laws, regulations and policies under the direction of the Deputy Director. 

	4. 
	Reviews transactional documents involving proposals for land acquisition including but no limited to issues relating to local government, environmental, easements and right of way using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	5. 
	Advises agencies and reviews complex construction contracts including but not limited to architect and engineering, design build, and other similar contracts such as office buildings, Information technology facilities, power plants, cogeneration plants, solar energy projects, fuel cell projects, etc. that have sensitive community concerns using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.  

	6. 
	Advises agencies and reviews complex and unique information technology integration projects such as social systems, health systems, statewide data base systems, tax collection systems, etc. using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.  

	7. 
	Advises the department on complex and complicated  green technology issues such as Energy Services Company (ESCO) audits and implementation contracts, G$mart financing, utility company participation, etc.  using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.  

	8. 
	Provides negotiation advice pursuant to Public Contract Code section 6611 to statewide clients in order to ensure the acquisition of goods and services when specific conditions exist and to modify existing contracts when it is in the state’s best interest to do so using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.   

	9. 
	Conducts negotiations pursuant to Public Contract Code section 6611 to statewide clients in order to ensure the acquisition of goods and services when specific conditions exist and to modify existing contracts when it is in the state’s best interest to do so, using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	10. 
	Provides legal advice on the most complex or unique issues to the various operating divisions of the Department of General Services (DGS) including but not limited to the Deputy Director of Real Estate Services Division, Deputy Director for Procurement, etc. as well as providing advice to Agency’s General Counsel and the Governor’s Legal Affairs Office using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	11. 
	Counsels the Director and Chief Deputy Directors of General Services and management staff with respect to the most significant governmental matters using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	12. 
	Acts as liaison with the Attorney General in representing the department when the State is a party to litigation involving a wide variety of policy and programmatic concerns of statewide interest to ensure consistent outcomes in litigation to support state programs and policies using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	13. 
	Trains and provides guidance to other attorneys on difficult or sensitive matters or on issues of far reaching consequences relating to the interests of the state and the department  using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	14. 
	Directs and reviews the work of attorneys and staff on projects in order to provide guidance with respect to departmental goals and policies using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	15. 
	Participates in the resolution of and provides advice to agencies’ most difficult issues and problems under dispute including, but not limited to, environmental concerns, bond issues, contract issues, and leasing matters using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	16. 
	Drafts the most important opinions, legislation, and regulations relating to matters of importance to the Department in order to meet the department goals using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	17. 
	Drafts amendments and revisions on a wide variety of legislation using all available resources in order to meet the department goals to ensure consistency with State and Federal laws, regulations and policies using all available resources under the direction of the Deputy Director.

	18. 
	Analyzes complex legislation, including the probable effect of new legislation on state programs within the Department using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	19. 
	Consults with legislative and executive branches regarding legislation impacting the department’s concerns using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	20. 
	Represents the Department and consults with the Attorney General’s Office involved in litigation using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	21. 
	Represents the Department in matters before the Unemployment Insurance Appeals Board using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	22. 
	Negotiates with representative of the executive branch in order to make recommendations regarding departmental positions involving significant departmental issues using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	23. 
	Coordinates and serves as initial contact for litigation with attorney general and outside counsel and also handles litigation in the event of conflict with the Attorney General using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	24. 
	Conducts hearings and issues decisions regarding construction substitution cases and follow-on contract issues in order to resolve disputes using all available resources to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	25. 
	Performs legal research to protect the legal interests of the Department and to reduce legal risk by using oral and written advocacy skills, interpersonal skills, negotiation skill, personal knowledge, appropriate training, rules, laws, regulations, industry reports, legal practices and Departmental policies and practices to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	26. 
	Responds to difficult legal correspondence to present the Department’s position on legal issues and to reduce legal risk using written advocacy skills, negotiation skills, personal knowledge, appropriate training, rules, laws, regulations, industry reports, legal practices and Departmental policies and practices to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	27. 
	Recommends legal action to the Department, including whether to pursue or defend a particular legal action, or to intervene in constitutional challenges when the state is not a party by using oral and written advocacy skills, interpersonal skills, personal knowledge, appropriate training, rules, laws, regulations, industry reports, legal practices and Departmental policies and practices to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	28. 
	Litigates the Department’s position in complex adversary proceedings, (i.e., personnel issues, unemployment insurance appeals, protests or arbitration) before various boards and commissions and other forums by using oral and written advocacy skills, interpersonal skills, negotiation skills, personal knowledge, appropriate training, rules, laws, regulations, industry reports, legal practices and Departmental policies and practices to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	29. 
	Conducts administrative reviews of Departmental personnel, programs, and practices to ensure compliance with applicable laws, rules and regulations and to identify areas of potential legal risk by using interpersonal skills, negotiation skills, personal knowledge, appropriate training, rules, laws, regulations, industry reports, legal practices and Departmental policies and practices to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	30. 
	Participates in the resolution of the Department’s and other agencies most difficult contracting issues and problems including formal and informal dispute resolution by using interpersonal skills, negotiation skills, personal knowledge, appropriate training, rules, laws, regulations, industry reports, legal practices and Departmental policies and practices to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	31. 
	Assists the Department in developing personnel policies and guidelines related to legal issues by using  oral and written advocacy skills, interpersonal skills, personal knowledge, appropriate training, rules, laws, regulations, industry reports, legal practices and Departmental policies and practices to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	32. 
	Oversees and assists in the investigation of charges against Department employees by using oral and written advocacy skills, interpersonal skills, personal knowledge, appropriate training, rules, laws, regulations, industry reports, legal practices and Departmental policies and practices to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	33. 
	Oversees and assists in the interviewing of witnesses for investigations or hearing on behalf of the Department by using oral and written advocacy skills, interpersonal skills, negotiation skills, personal knowledge, appropriate training, rules, laws, regulations, industry reports, legal practices and Departmental policies and practices to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	34. 
	Assists the Department and other agencies in developing solicitation language and criteria to meet legal requirements by using interpersonal skills, personal knowledge, appropriate training, rules, laws, regulations, industry reports, legal practices and Departmental policies and practices to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	35. 
	Assists the Department in reviewing non-competitive bid requests to assure that all legal requirements are met by using interpersonal skills, personal knowledge, appropriate training, rules, laws, regulations, industry reports, legal practices and Departmental policies and practices to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	36. 
	Assists the Department in reviewing multi-year contract requests to assure that all legal requirements are met by using interpersonal skills, personal knowledge, appropriate training, rules, laws, regulations, industry reports, legal practices and Departmental policies and practices to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.

	37. 
	Provides advice and assistance to Department staff on issues involving federal and state oversight agencies including but not limited to Federal Communications Commission, California Public Utilities Commission and Federal Department of Veteran Affairs by using oral interpersonal skills, personal knowledge, appropriate training, rules, laws, regulations, industry reports, legal practices and Departmental policies and practices to ensure consistency with State and Federal laws, regulations and policies under the direction of the Deputy Director.
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