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SUPERVISOR OF BUILDING TRADES

       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.
	#
	Knowledge, Skill, Ability
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	Knowledge of:

	K1. 
	Methods, materials, tools, and equipment used in building construction, remodels, maintenance and/or repair work.

	K2. 
	Methods used in requisitioning, procuring, receiving, checking, storing, and/or issuing materials and supplies to conduct construction services.

	K3. 
	Principles of effective supervision to conduct construction services.

	K4. 
	Codes, rules, regulations, safety orders and safety practices applying to the various building trades to conduct construction services.

	K5. 
	Department’s equal opportunity employment program objectives in conducting construction services.

	K6. 
	Manager’s role in the equal opportunity employment program and the processes available to meet affirmative action objectives in conducting construction services.

	K7. 
	Computer equipment and/or software to prepare correspondence and/or reports to conduct construction services.

	K8. 
	Knowledge of preventative maintenance methods for building construction, systems and/or equipment to conduct construction services.




	




	Ability to:

	A1. 
	Ability to plan, schedule and/or manage workload and/or assignments in order to meet project objectives and/or deadlines in conducting construction services.

	A2. 
	Ability to prioritize work assignments to ensure completion within established timeframes and/or expected deadlines in conducting construction services.

	A3. 
	Ability to establish and maintain cooperative relations with departmental employees, personnel from other State agencies, and/or the public to ensure efficiency of services and a professional work environment. 

	A4. 
	Ability to communicate verbally, in person or by telephone, clearly and concisely to effectively exchange information.

	A5. 
	Ability to use and/or operate vehicles, equipment, hand and power tools in the construction, repair and/or maintenance of building construction systems and/or equipment (e.g., electrical, plumbing, carpentry, masonry, sheet metal, painting, plastering, heating, cars, trucks, forklifts, cherry pickers, man lifts, boom trucks, scaffolding, etc.) to carry out construction services.

	A6. 
	Ability to read, write and understand the English language (i.e., simple sentences with common vocabulary) in order to complete assigned tasks.

	A7. 
	Ability to follow product directions, warnings, and operation manuals to maintain a level of safety and productivity in the completion of assignments.

	A8. 
	Ability to perform basic mathematical computations (such as addition, subtraction, multiplication, and division, fractions, percentages, areas and distances, linear feet and proportions, etc.) in order to ensure accurate calculations of time, materials, expenditures and/or resources.

	A9. 
	Ability to use measuring tools (such as tape measures, measuring wheels, builder’s levels, etc.) to accurately calculate distances, levels, areas, etc.

	A10. 
	Ability to read different types of meters and/or gauges (such as water meters and pump pressure meters, welding amperage, volts, amps, fuel, etc.) to track, regulate and/or maintain proper operation of metered equipment.

	A11. 
	Ability to read blueprints, specifications, schematic diagrams, and/or shop drawings to determine scope of project.

	A12. 
	Ability to sketch, draw, and/or diagram work to be performed to effectively communicate the scope of the project.

	A13. 
	Ability to verify inventory, materials, tools, and equipment to accurately track on-hand materials.

	A14. 
	Ability to document time, labor, materials and resources expended on specific projects in conducting construction services..

	A15. 
	Ability to troubleshoot/analyze problems to ensure continuity of building construction, systems and/or component operations.

	A16. 
	Ability to effectively interact with supervisors, co-workers, and the general public to ensure efficient services and a professional work environment.

	A17. 
	Ability to effectively lead workers in the performance of their duties to efficiently and economically accomplish scheduled assignments.

	A18. 
	Ability to recognize and correct unsafe working conditions to ensure the safety of the employees, public, occupants and/or the building and/or site.

	A19. 
	Ability to work in varying environmental conditions or inclement weather to ensure timely completion of scheduled assignments.

	A20. 
	Ability to work independently and/or with minimal supervision to complete scheduled assignments.

	A21. 
	Ability to cooperate with workers on group projects to sustain a productive and cohesive work environment.

	A22. 
	Ability to lift and/or transport up to 50 lbs. of supplies and/or equipment in the course of executing building construction, maintenance and/or repair assignments.

	A23. 
	Ability to perform demanding physical labor in the course of executing building construction, maintenance and/or repair assignments.

	A24. 
	Ability to move limbs/fingers easily to perform manual functions needed in the installation, operation, maintenance and/or repair of plumbing, heating, electrical, water, and sewer systems, mechanical equipment and/or miscellaneous building construction, maintenance and/or repair work.

	A25. 
	Ability to sit, stand, kneel, walk or bend continuously in the course of completing daily assignments.

	A26. 
	Ability to climb and/or work at heights of 30’ or above to perform maintenance and repair assignments to building structures, systems and/or equipment.

	A27. 
	Ability to understand the sequence of mechanical procedures and/or operations to perform routine preventative maintenance, construction and/or repairs.



	




	Special Personal Characteristics:

	SPC1. 
	Willingness to travel and work in various State locations.

	SPC2. 
	Willingness to be on call 24hrs, 7days per week.

	SPC3. 
	Willingness to climb ladders and/or scaffolding to heights of approximately 30 feet.

	SPC4. 
	Willingness to work in a politically sensitive environment.

	SPC5. 
	Willingness to work in a team environment.

	SPC6. 
	Willingness to accept complex and challenging situations.

	SPC7. 
	Willingness to work under stressful conditions.

	SPC8. 
	Willingness to adapt to new processes and/or technology.

	SPC9. 
	Willingness to be creative and innovative in providing solutions.

	SPC10. 
	Willingness to work independently.

	SPC11. 
	Possession of a Contractor’s/Supervisor’s Asbestos Certification.

	SPC12. 
	Possession of a Lead Handling Certification.

	SPC13. 
	Professional work ethics.

	SPC14. 
	Possession of good interpersonal skills.





Note:	Highlighted KSAs were eliminated from further consideration which had an EE or a CK rating of less than 1.5 and an IK Index of less than 3.0.  (See “KSA Rating Summary Worksheet.”)  
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