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                                                    CLASS:   SUPERVISING GROUNDSKEEPER II	

       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.
	#
	Knowledge, Skills, and Abilities



	[bookmark: _GoBack]Knowledge of:

	K1. 
	Knowledge of planting and maintenance procedures for growing flowers (including sunlight, soil, and fertilizing requirements).

	K2. 
	Knowledge of planting and maintenance procedures for growing lawns and ground covers (including sunlight, soil, and fertilizing requirements).

	K3. 
	Knowledge of planting and maintenance procedures for trees and shrubs (including sunlight, soil, and fertilizing requirements).

	K4. 
	Knowledge of proper pruning techniques for trees, bushes, and/or shrubs.

	K5. 
	Knowledge of the procedures used to install and repair sprinkler systems (including drip, overhead, automatic, manual, low voltage controls, valves, timers, etc.).

	K6. 
	Knowledge of how to properly and safely use various lawn care tools and equipment (such as power tools, riding lawn mowers, edgers, trimmers, and aerators).

	K7. 
	Knowledge of how to properly and safely use various gasoline powered tools (such as chain saws, leaf blowers, power washers, and wood chippers).

	K8. 
	Knowledge of proper maintenance procedures for gasoline powered tools (such as chain saws, leaf blowers, power washers, and wood chippers).

	K9. 
	Knowledge of how to properly and safely use general maintenance tools and equipment (such as hand tools and electric power tools).

	K10. 
	Knowledge of how to properly and safely use various landscaping tools (such as shears, loppers, tree saws, wheelbarrows, ladders, dollies and hand trucks).

	K11. 
	Knowledge of how to properly and safely use various concrete finishing tools (such as trowels, tampers, and floats).

	K12. 
	Knowledge of how to properly mix and apply concrete and concrete patch materials.

	K13. 
	Knowledge of the materials used to construct walkways, mow strips and bike paths and their proper applications.

	K14. 
	Knowledge of how to properly and safely apply fertilizers.

	K15. 
	Knowledge of how to properly and safely apply pesticides.

	K16. 
	Knowledge of how to properly and safely use various industrial soaps and cleaning solvents.

	K17. 
	Knowledge of how to safely clean up and dispose of hazardous chemicals (such as pesticides and solvents).

	K18. 
	Knowledge of when and how to properly use personal protective equipment (such as gloves, rubber boots, coveralls, ear plugs, respirators, and safety goggles).

	K19. 
	Knowledge of procedures used to safely lift and transport heavy objects.

	K20. 
	Knowledge of the department’s Equal Employment Opportunity (EEO) objectives to promote a work environment free from harassment, discrimination, and to provide equal access to training and promotional opportunities/upward mobility.

	K21. 
	Knowledge of computer equipment and/or software to prepare correspondence and/or reports.

	K22. 
	Knowledge of personal computer hardware and/or software products to communicate effectively in the maintenance of building interiors and/or exteriors.

	K23. 
	Knowledge of various codes and safety orders applicable to landscape maintenance to ensure the successful completion of various projects.

	K24. 
	Knowledge of State laws, rules and regulations governing the purchase of landscape materials, tools and equipment in order to effectively procure needed items.

	K25. 
	Knowledge of effective supervision in order to facilitate completion of landscape assignments and/or performance/evaluations.

	K26. 
	General understanding of the supervisor’s role in the Equal Employment Opportunity Program in order to meet equal employment opportunity objectives of the department.

	K27. 
	General knowledge of training techniques in order to effectively educate staff.

	K28. 
	General knowledge of operating a motor vehicle for transporting materials, tools, equipment and/or personnel.

	K29. 
	General knowledge of math in order to calculate material quantities for estimating and purchasing purposes.

	Skill to:

	S1. 
	Skill to communicate effectively (verbally and in writing) in order to exchange information and/or provide direction to staff and others.

	S2. 
	Skill in using various hammers (such as claw hammers and sledge hammers).

	S3. 
	Skill in using manual, battery-operated and electric screwdrivers and drills.

	S4. 
	Skill in the proper use of various wrenches (such as socket wrenches, pipe wrenches, open-end wrenches, and box wrenches).

	S5. 
	Skill in using hauling tools and equipment (such as dollies, hand trucks, and wheelbarrows).

	S6. 
	Skill in physically laying out plants and materials (such as annuals, shrubs, trees and irrigation systems) at the start of a project.

	S7. 
	Skill in working while standing on ladders.

	S8. 
	Skill to keep accurate records and prepare reports to maintain compliance with mandated laws, regulatory agencies, and departmental operational procedures.




	S9. 
	Skill in the proper use of pruning tools (such as shears, hedge trimmers, loppers, and tree saws).

	S10. 
	Skill in the proper use of digging tools (such as shovels, digging bar, spades, jackhammers, backhoes, augers, trenchers, and pickaxes).

	S11. 
	Skill in sharpening metal tools (such as pruning shears, chisels, shovels, picks, etc.).

	S12. 
	Skill in using various gasoline-powered landscape tools (such as lawn mowers, chain saws, leaf blowers, power washers, steam cleaners, and wood chippers).

	S13. 
	Skill in applying pesticides and fertilizers.

	S14. 
	Skill in repairing and maintaining park benches, planter boxes, tables, etc.

	S15. 
	Skill in repairing sprinkler systems (including pipes, heads, low voltage controls, and valves).

	S16. 
	Skill in safely operating cars, trucks, small utility vehicles, vans, forklifts, and tractors.

	S17. 
	Skill in loading materials (such as soil, landscape materials and construction materials) on and off vehicles.

	S18. 
	Skill in safely lifting and carrying objects weighing up to 50 pounds.

	S19. 
	Skill to effectively contribute to the department’s EEO objectives to create and maintain a fair and equitable work environment.

	S20. 
	Skill to promote positive, collaborative, professional working relationships.

	S21. 
	Skill to accurately calculate material quantities for estimating and purchasing purposes.





	



Ability to:

	A1. 
	Ability to understand and carry out written instructions.

	A2. 
	Ability to understand and carry out oral instructions.

	A3. 
	Ability to read, write and understand the English language.

	A4. 
	Ability to read and understand product directions, warnings, and operation manuals.

	A5. 
	Ability to perform basic mathematical computations (such as addition, subtraction, multiplication, division, fractions, percentages, proportions).

	A6. 
	Ability to calculate areas and distances (such as square footage or linear feet) to determine how much material is needed for a particular job.

	A7. 
	Ability to accurately use measuring tools (such as tape measures and measuring wheels).

	A8. 
	Ability to read different types of meters (such as water meters and pump pressure meters).

	A9. 
	Ability to read blueprints, schematic diagrams, and/or shop drawings.

	A10. 
	Ability to make sketches, drawings, and/or diagrams of work to be performed.

	A11. 
	Ability to accurately count and inventory materials, tools, and equipment.

	A12. 
	Ability to convert from one form of measurement to another (such as from pints to quarts, feet to yards).

	A13. 
	Ability to plan, schedule, and prioritize work tasks.

	A14. 
	Ability to determine the sequence of steps required to complete a project.

	A15. 
	Ability to analyze a project to determine the tools, materials, and time required to complete the project.

	A16. 
	Ability to maintain a daily log of work-related activities.

	A17. 
	Ability to document time and materials expended on specific projects.

	A18. 
	Ability to troubleshoot/analyze problems with equipment.

	A19. 
	Ability to effectively interact with supervisors, co-workers, vendors, event coordinators, facility/building management and the general public.

	A20. 
	Ability to effectively supervise subordinates in the performance of their duties.

	A21. 
	Ability to recognize and correct unsafe working conditions.

	A22. 
	Ability to work in varying environmental conditions or inclement weather.



	



Special Personal Characteristics:

	SPC1. 
	Expected to have and maintain sufficient strength, agility, and endurance to perform during stressful (physical, mental, and emotional) situations without compromising the safety and security of the landscape and the health and well-being of self, staff and/or building occupants. 

	SPC2. 
	Expected to have the ability to climb stairs and ladders, push/pull/twist at the waist, crawl, lift at least 30 pounds (unassisted), in order to complete assigned tasks in landscape maintenance.

	SPC3. 
	Willingness to adapt to new processes and/or technology.

	SPC4. 
	Willingness to be on call.

	SPC5. 
	Willingness to be creative and innovative in providing solutions.

	SPC6. 
	Willingness to work independently.

	SPC7. 
	Willingness to work weekends and/or alternate shifts.

	SPC8. 
	Willingness to work rotating shifts (day/swing/night).

	SPC9. 
	Willingness to be relocated to different worksites and/or buildings.

	SPC10. 
	Willingness to climb ladders and/or work from heights of approximately 6 feet.

	SPC11. 
	Willingness to work holiday work shifts in emergency situations.

	SPC12. 
	Willingness to work in a politically sensitive environment.

	SPC13. 
	Willingness to work in high rise buildings.

	SPC14. 
	Willingness to be flexible with assignment scheduling.



Note:	Highlighted KSAs were eliminated from further consideration which had an EE or a CK rating of less than 1.5 and an IK Index of less than 3.0.  (See “KSA Rating Summary Worksheet.”)  
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