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                                                      CLASS:  SUPERVISING STRUCTURAL ENGINEER

NOTE:  Each position within this classification may perform some or all of these tasks.
	Task #
	Task
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	1. 
	Plans the work involved in making examinations of important buildings to determine their ability to withstand gravity load earthquakes, or wind and to carry safely such loads as may be imposed in accordance with applicable Department of General Services (DGS), Division of State Architect (DSA) or Real Estate Services Division (RESD) regulations,  California codes ,policies and procedures.


	2. 
	Reviews the work involved in making examinations of important buildings to determine their ability to withstand gravity load, earthquakes, or wind and to carry safely such loads as may be imposed in accordance with applicable DGS, DSA or RESD regulations, California codes, policies and procedures.


	3. 
	Assigns work to structural engineering, construction supervisor and related personnel to carry out review of plans, specifications of building projects and field review by using principles of effective office administration in accordance with applicable DGS, DSA or RESD  regulations, California codes, policies and procedures.


	4. 
	Reviews completed staff assignments for quality assurance and accuracy by using principles of effective office administration in accordance with applicable DGS, DSA or RESD regulations, California codes, policies and procedures.


	5. 
	Supervises the work of design or plan review and  field review staff to ensure compliance with laws and regulations governing the construction and principles of structural engineering and/or architecture by using the applicable DGS, DSA or RESD regulations, California codes, policies and procedures.


	6. 
	Visits assigned construction sites to ensure that adequate inspection is maintained in accordance with DGS, DSA, or RESD regulations, California codes, policies and procedures.


	7. 
	Attends site construction meetings with division staff and clients (i.e. architects, engineers, school district personnel, inspectors, etc.) in order to conduct investigations on enforcement problems related to the construction work and resolve differences or carry through the necessary enforcement measures in accordance with DGS, DSA or RESD regulations, California codes, policies and procedures.


	8. 
	Evaluates staff performance and recommends appropriate action including but not limited to merit salary adjustments and progressive discipline in order to perform supervisory and administrative functions in accordance with DGS, DSA or RESD regulations, policies and procedures.


	9. 
	Evaluates staff performance by completing probationary reports and annual “Individual Development Plans (IDP) (STD 637) for each staff member in accordance with DGS and DSA or RESD strategic planning goals, regulations, policies and procedures.


	10. 
	Provides training to staff as identified in the IDP for both technical and Departmental Subject Matter through DGS-sponsored, outside training opportunities and the DSA Academy to achieve the goals and objectives of the DSA plan review and field oversight for public schools, community colleges and essential services buildings and to maintain current knowledge of structural engineering principles and practices,



	11. 
	Provides technical support and guidance to staff during the design process or plan, field review and back check process in order to ensure consistent application of DGS, DSA, or RESD regulations, California codes, policies and procedures.


	12. 
	Responds to inquiries verbally and in writing, from school district personnel, architects, structural engineers, inspectors, contractors, owners, and others regarding provisions of the Education Code (Field Act), Essential Services Building Act and other applicable statutes and regulations in order to advise them on the interpretation and application of the laws and regulations governing construction.


	13. 
	Meets with and advises project architects, engineers, state officials, public schools/college districts, construction managers and the public to discuss design and other issues related to the construction projects under the DSA or RESD jurisdiction.


	14. 
	Maintains accurate reporting to the State Controller’s Office (SCO) for issuance of correct payroll warrants and overtime compensation of subordinate staff’s time using the Project Accounting & Leave (PAL) system in accordance with DGS policies and guidelines, MOU provisions and SPB and DPA regulations and rules.


	15. 
	Grants and denies subordinate requests for time off or requests to use overtime in accordance with DGS, DSA, or RESD regulations, policies and procedures.


	16. 
	Verifies subordinate staffs leave credits for leave requests in accordance with DGS, DSA or RESD regulations, policies and procedures.


	17. 
	Provides technical assistance/guidance upon request to the Project/Intake Specialist (Senior Architect) who reviews all construction documents for completeness in order to ensure appropriateness of assignments following the DSA Project Submittal Guidelines.


	18. 
	Supervises the services of private consultants by assigning work, negotiating fees, writing amendments, monitoring progress and reviewing work in accordance with DGS, DSA or RESD regulations, policies and procedures.


	19. 
	Provides appropriate tools and training to the design or plan review staff in electronic plan review to achieve efficiency and timeliness in accordance with applicable DGS, DSA or RESD regulations, California codes, policies and procedures.


	20. 
	Provides appropriate tools and e-document training to field review staff to achieve efficiency and timeliness in accordance with applicable DGS, DSA or RESD regulations, California codes, policies and procedures.


	21. 
	Participate in the collaborative/partnership process in order to assist the school districts/community college districts to help them with their construction programs in accordance with applicable DGS, DSA regulations, California codes, policies and procedures.


	22. 
	Participate in special projects as assigned by RESD or DSA Headquarters and the Regional Managers including presentations, pilot programs, DSA Academy, assisting in the development of codes and regulations and other special projects in accordance with applicable DGS, DSA or RESD regulations, California codes, policies and procedures.


	23. 
	Represents and acts on behalf of the Principal Architect or Principal Structural Engineer for the office and at various conferences and meetings to provide input and obtain feedback as needed.


	24. 
	Designs the most complex structural systems using hand written and/or computer analysis techniques, including graphostatics and stress analysis for structures capable of withstanding wind, seismic, and other imposed loads in accordance with applicable DGS and RESD regulations, California codes, policies and procedures.


	25. 
	Reviews structural design of projects assigned to RESD to insure adequate structural systems capable of withstanding wind, seismic, and other imposed loads in accordance with applicable DGS and RESD regulations, California codes, policies and procedures.


	26. 
	Reviews estimates for construction cost consistency with design documents by visual review of estimate documents in accordance DGS and RESD regulations, California codes, policies and procedures.


	27. 
	Observes construction for compliance with approved design to ensure the construction is in accordance with applicable DGS and RESD regulations, California codes, policies and procedures.
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